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Name for Proposed Project or Service: English as a Second Language Instruction 

Project Location:        Arlington Heights Memorial Library 

CDBG Funding Request: $1500.00

Applicant Contact Information 

Organization Name: District 214 Educational Foundation 

DUNS (Dun and Bradstreet) Number: ----------------
(A DUNS Number is required to receive federal funding) 

Contact Name, Title: Erin Brooks, Executive Director, District 214 Education Foundation 

Signature: 

(electronic signature is acceptable) 

The information on this application is accurate to the best of my knowledge.  Inaccurate, missing, 
or misleading information may cause this application to be rejected. 

Mailing Address 1: 

Mailing Address 2: 

City, State, Zip: 

Telephone Number: 

Fax Number: 

Email Address: 

2121 South Goebbert Road 

Arlington Heights, IL 60005 

-------------------
-------------------
-------------------

Organization website: d214.org/foundation/ 

Sensitive information including individuals' telephone numbers and email addresses; and street numbers of 
groups homes have been redacted from all application forms below.

#1 District 214 Education Foundation

Application Summary Sheet 
Arlington Heights Community Development Block Grant (CDBG) Program 
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Application 
Arlington Heights Community Development Block Grant (CDBG) Program 
All items must be addressed to receive any consideration for funding. 

A. Program

1. Project Description
Describe the program for which funds are requested, including the purpose, clientele, duration, and goals.
Explain any new or increased levels of service of the program.  If the project has several components, please
prioritize the key elements of the proposal. This should not be a description of the applicant organization as a
whole. Rather, provide a description of the specific program or project for which funding is being sought and how
that funding would be used.

The purpose of the program is to serve eligible non-native speakers of English 
who can benefit from High Beginning/Low Intermediate English as a Second 
Language (ESL) classes. District 214 Community Education (D214 CE) will 
provide 47 weeks of classroom instruction at the Arlington Heights Memorial 
Library (AHML) every Thursday from 12:30 to 3:30pm. Due to the pandemic, 
classes are being offered remotely via Zoom. Classes will not be held Mar. 24 
(Spring Break) or the last two weeks of December. AHML’s ESL Coordinator will 
provide identification and recruitment of potential students. We will provide 
assessment, instruction, evaluation of learning gains, and recordkeeping. The 
project will fill the gap for ESL learners whose English skills are not advanced 
enough for the existing ESL programs offered at AHML, but will prepare them to 
transition into those programs. Existing Library ESL services include a computer 
lab with various language-learning software available six days per week, and 
temporarily virtual services including the Read to Learn Adult Literacy/Volunteer 
tutoring program offered Tuesday mornings and Wednesday evenings, Culture 
and Conversation, Conversation Lab, English for Spanish Speakers, ESL 
Games, and an ESL Book Discussion group. This agency collaboration will 
continue to eliminate a barrier to participation in ESL services, as well as general 
library services, faced by the target population. Lower level English language 
learners can be referred to the ESL classes offered at the Forest View 
Educational Center. The CDBG funding covers 49% of the program costs from 
October through June 3, and the D214 CE covers 51% of the costs during that 
period. When CDBG funds have been exhausted for the fiscal year, D214 CE 
covers 100% of the costs from June through September. 

2. Previous CDBG Funding
Has your organization received CDBG funds before?  If so, what municipalities have you worked with (including
Arlington Heights)?

Year Amount Purpose and (if applicable) Address 

2020-21 $1,500 ESL Class at Arlington Heights Memorial Library, (now virtual) 
500 N. Dunton Avenue, Arlington Heights, IL 60004-5910  

2019-20 $1,500 ESL Class at Arlington Heights Memorial Library, 

2018-19 $1,500 ESL Class at Arlington Heights Memorial Library 

2017-18 $1,500 ESL Class at Arlington Heights Memorial Library 

2016-17 $1,500 ESL Class at Arlington Heights Memorial Library 

2015-16 $1,500 ESL Class at Arlington Heights Memorial Library 
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2014-15 $1,500 ESL Class at Arlington Heights Memorial Library 

2013-14 $1,500 ESL Class at Arlington Heights Memorial Library 

2012-13 $1,165 ESL Class at Arlington Heights Memorial Library 

2011-12 $1,220 ESL Class at Arlington Heights Memorial Library 

2010-11 $1,500 ESL Class at Arlington Heights Memorial Library 

2009-10 2,000 ESL Class at Arlington Heights Memorial Library 

3. Will any funds be used for research and development?
(Yes or No)
If yes, please specify how funds will be used.
No.

B. Service Area

1. Describe your agency’s service area, listing any municipalities served.

District 214 serves Arlington Heights, Buffalo Grove, Elk Grove Village, Mt.
Prospect, Prospect Heights, Rolling Meadows, Schaumburg and Wheeling

2. Does this program serve residents of the Village of Arlington Heights?
Yes.

3. Describe any additional criteria for your program.

1. Participants must be age 17 or older and not currently enrolled in high school;
2. Priority will be given to those who are assessed at a Scale Score of 191 to 220 as
measured by the CASAS standardized test, identified as high beginning to low
intermediate ESL, according to the National Reporting Service Educational
Functioning Levels for ESL/ELL for WIOA Title II adult learners. Students are also
given an oral assessment to assist with appropriate placement in the class.

4. What facilities, services, or programs does your agency operate in Arlington Heights or for Arlington
Heights residents?

The Community Education Program, based at Forest View Educational Center in 

Arlington Heights, includes Adult Education & Family Literacy, Continuing Education, 

Cultural and Performing Arts, CE Travel, and Intergenerational and Older Adult 

programs. The Adult Education & Family Literacy Program offers English as a Second 

Language, Citizenship, English and Spanish high school equivalency, Adult Basic 

Education (Reading 101, College & Career Ready), Health Careers and Manufacturing 

Bridge classes, Family Literacy, the Catherine M. Lee Women’s & Children’s Center, 

Read to Learn Literacy/Volunteer Program, and a birth-to-3 Prevention Initiative 

Program. We also offer Manufacturing NIMS certifications with an educational support 

class, and a Pharmacy Technician educational support class as a partnership program. 
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5. Are there other agencies in the same service area that provide the same service?  If so, what agency or
agencies provide(s) similar services?
No, not in this service area.

C. Program Client Statistics

1. State the specific program or service for which funding is requested (transportation, medical care,
shelter for persons with disabilities, etc.):

The funding pays for English as a Second Language classes for adults at the Arlington 
Heights Memorial Library. 49% of 30 three-hour classes and a small amount of supplies 
will be paid for directly with CDBG funds. The 51% balance of the classes, 100% of an 
additional 17 classes, and costs for registration, assessment, and management of the 
program will be paid for by the Adult Education & Family Literacy Program’s funds from 
other sources. 

2. Complete the following table for low- and moderate-income persons assisted for the primary purpose of
the program for which funding is requested, excluding complimentary services such as referrals (ex. the
number of persons who have or are expected to receive counseling services during the time periods
shown or the number of persons with disabilities who resided or are expected to reside in the home for
which rehab funds are being requested):

Total Persons 
Served 

Total 
Arlington 

Heights 
Residents 

Served 

Total 
Arlington 

Heights 
Residents 
Served by 

CDBG Funds 

October 1, 2021 – September 30, 2022  
(proposed) 

50 35 35 

October 1, 2020 – present 15 5 5 

October 1, 2019 – September 30, 2020 41 19 19 

Note: Limited recruitment of new students was done after March 2020 when the program began remote delivery 
via Zoom due to the pandemic. The current year is still being provided remotely. Adult Education programs 
overall are experiencing enrollment declines of 50% or more compared to prior year during the pandemic. 

2020 Income Limits Household Size 
1 Person 2 Persons 3 Persons 4 Persons 5 Persons 6 Persons 7 Persons 8 Persons 

Low/Moderate-Income $51,000 58,250 65,550 72,800 78,650 84,450 90,300 96,100 

NOTE:  Household income is the total income of all household members 18 years old or older who contribute to the household.  The 
extremely low, very low, and low income limits are based on Median Family Income, in which a householder has one or more 
other persons living in the same household who are related to the householder by birth, marriage, or adoption. 

3. How would CDBG funds be used to meet your goals for the Arlington Heights residents identified
above?

4. The funds allow classes to be offered throughout the year at the Arlington
Heights Library, and leverages the agency’s Illinois Community College Board
funds to provide classes for more residents.
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5. If you receive CDBG funds, will they be used to serve more Arlington Heights residents or maintain the
current service level?

We hope to at least regain the enrollment levels from before the pandemic, but
our goal is always to increase the number of residents served with these funds
by recruiting through the library and their services for non-English speakers.

6. Would this program exist without CDBG funding?
(Select one)

Yes 
No 
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D. Staff for Funded Program

1. Total number of staff employed by agency for this program:

a. Full-time

b. Part-time 1 

c. Volunteers

2. Provide the name of the staff member who will be coordinating the CDBG grant with the Village (i.e. 
completing reports, submitting invoices, monitoring visits, etc.):

Name, Title: Karen L Oswald, Adult Education & Family Literacy Supervisor Phone 

Number: --------------------

Email Address: ------------------

3. How long has the staff member identified above been with the agency?
Three years. 

E. Fees and Funding Sources

1. Describe any client fees collected*:
* Any client fees collected must be used for program costs.

No client fees are collected.

2. Describe how client fees are used:
N/A

3. List all other funding sources expected to be received for this specific program during the October 1,
2021 – September 30, 2022 program year and portions allocated for Arlington Heights residents:

Source Total Funds 
Amount Utilized 

for Arlington 
Heights Residents 

Section 108 Loan Guarantee $ $ 

HOME Funds $ $ 

ESG Funds $ $ 

HOPWA Funds $ $ 

Appalachian Regional Commission $ $ 

Other Federal Funds 

Illinois Community College Board, Adult Education Funds 
$ 3269 $ 2288 

State/Local Funds $ $ 

Private Funds $ $ 

Program Income (client fees) $ $ 

Other Funding $ $ 

   Please specify: 
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4. Does your agency receive more than $750,000 in federal funds?
(Select one)

Yes 
No 

F. Budgeted Expenses

1. Please complete the following table:

Program Year 
Agency 
Budget 

(Expenses) 

Program 
Budget 

(Expenses) 

Arlington 
Heights CDBG 

Portion 
(Expenses) 

Program Year 2021  (proposed) $ 1,624,400 $ 4769 $ 1500 

Program Year 2020 $ 1,581,000    $ 4759 $ 1500 

Program Year 2019 $1,327,740      $ 4522 $ 1500 

2. Indicate how CDBG funds are proposed to be used:

Use of CDBG Funds CDBG Amount 

Payroll of employees providing direct client service* $ 1476 

Payroll for general administration of the CDBG grant** $ 0 

Rent** $ 0 

Utilities** $ 0 

Construction/Rehabilitation $ 0 

Other administrative costs $ 24 

   Please specify: 

Total CDBG Request $ 1,500 

* Payroll time sheets documenting staff hours and pay rates will be required with invoices.
** These costs are not always eligible.  The Village must approve a cost allocation plan before reimbursement
will be made.
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G. Performance Measurement Systems

1. Project Objectives
Please check one of the following to identify your agency’s proposed objectives.
(The selection should reflect the purpose of your agency’s proposed program.)

Creating a Suitable Living Environment 
This objective relates to activities that are intended to address a wide range of issues faced by 
low//moderate-income persons, from physical problems with their environment, such as poor quality 
infrastructure, to social issues such as crime prevention, literacy, or elderly health services.  Includes 
activities that are designed to benefit communities, families, or individuals, by addressing issues in their 
living environment. 

Providing Decent Housing 
This objective focuses on housing activities whose purpose is to meet individual family or community 
housing needs.  It does not include programs where housing is an element of a larger effort to make 
community-wide improvements, since such programs would be more appropriately reported under Suitable 
Living Environments. 

Creating Economic Opportunities 
This objective applies to activities related to economic development, commercial revitalization, or job 
creation. 

2. Project Outcomes
Please check one of the following to identify your agency’s proposed outcomes.
(The selection should reflect the result your agency would like to accomplish.)

Availability/Accessibility 
This outcome applies to activities that make services, infrastructure, public services, public facilities, 
housing, or shelter available or accessible to low/moderate-income people, including persons with 
disabilities.  In this category, accessibility does not refer only to physical barriers, but also to making the 
basics of daily living available and accessible to low/moderate-income people where they live. 

Affordability 
This outcome applies to activities that provide affordability in a variety of ways to low/moderate-income 
people.  It can include the creation or maintenance of affordable housing, basic infrastructure hook-ups, or 
services such as transportation or day care.  Affordability is an appropriate objective whenever an activity is 
lowering the cost, improving the quality, or increasing the affordability of a product or service to benefit a 
low-income household.  Example #1: A low interest loan program might make loans available to 
low/moderate-income microenterprise businesses at 1% interest, which is far below the market rate.  This 
program lowers the cost of the loan, enabling entrepreneurs to start businesses.  As a result, the program 
makes financing more affordable.  Example #2: A subsidized day care program that provides services to 
low/moderate-income persons/families at lower cost than unsubsidized day care. 

Sustainability 
This outcome applies to activities that are aimed at improving communities or neighborhoods, helping to 
make them livable or viable by providing benefit to persons of low/moderate-income or by removing or 
eliminating slums or blighted areas, through multiple activities or services that sustain communities or 
neighborhoods. 
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H. Other Information

1. Mission Statement for your agency (may be attached):

2. The District 214 Education Foundation’s mission is to support student success,
innovation and lifelong learning across District 214. Gifts to the Foundation have the
potential to benefit six comprehensive schools and four alternative programs across
eight communities, as well as integral community programming – including adult and
family literacy programs and the Catherine M. Lee Women’s and Children’s Program
– that empowers generations.

3. The following documents must be included with your application:

All Applications:

 Copy of your organization’s submitted 2017 or most recent Illinois Charitable Organization Annual Report Form 
AG990-IL  (This is a two-page document.  Please do not submit the federal form.) 

Proposed agency budget for the next fiscal year, including proposed funding sources* Program 
Current agency budget, including proposed funding sources* Foundation 
Most recent audit (one hard copy only)* 
Proof of non-profit determination 
Organizational chart Foundation & Adult Education 
Other (please describe)    

* May be provided in the form of a website address to the location of this information online.

Construction/Rehabilitation Applications Only: 

Proposed construction/rehabilitation schedule*.  

Please note that Village staff will contact the applicant to make an appointment for a tour of the 
proposed construction/rehabilitation project.   

Cost and Design Assistance Estimates 

All projects must conform to Village of Arlington Heights codes and ordinances.  Buildings must 
conform to zoning and property standards to be considered for funding. 

Construction projects may be subject to Federal Labor Standards and Davis-Bacon Act prevailing 
wages, which should be taken into account when estimating the project costs.  At least one cost 
estimate from a knowledgeable contractor must be submitted with this application. If there is a 
problem complying with this requirement, contact Nora Boyer at (847) 368-5214 or 
nboyer@vah.com.  After CDBG funding is awarded, at least three (3) competitive bids will be 
required and a bid will be selected from these bids. One of these three bids may be the bid 
submitted with the application. 

mailto:nboyer@vah.com
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Application Summary Sheet 
Arlington Heights Community Development Block Grant (CDBG) Program 

Name for Proposed Project or Service: Housing and Mentoring Support for Low Income Families  

Project Location: Arlington Heights and adjacent northwest suburbs 

CDBG Funding Request: $3,000

Applicant Contact Information 

Organization Name: Faith Community Homes 

DUNS (Dun and Bradstreet) Number: -------------------------- 
(A DUNS Number is required to receive federal funding) 

Contact Name, Title: Charles Warner, Executive Director 

Signature:

(electronic signature is acceptable) 

The information on this application is accurate to the best of my knowledge.  Inaccurate, missing, or 
misleading information may cause this application to be rejected. 

Mailing Address 1: 

Mailing Address 2: 

City, State, Zip: 

Telephone Number: 

Fax Number: 

Email Address: 

302 N. Dunton Ave. 

Arlington Heights, IL  60004 

--------------------
--------------------
--------------------

Organization website: www.fchomes.org 

#2 Faith Community Homes
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Application 
Arlington Heights Community Development Block Grant (CDBG) Program 

All items must be addressed to receive any consideration for funding. 

A. Program
1. Project Description

Describe the program for which funds are requested, including the purpose, clientele, duration, and goals.
Explain any new or increased levels of service of the program.  If the project has several components, please
prioritize the key elements of the proposal. This should not be a description of the applicant organization as a
whole. Rather, provide a description of the specific program or project for which funding is being sought and how
that funding would be used.

Faith Community Homes offers a two-year program to assist low income, working families.
The program consists of two primary elements: financial assistance for rent and case
management/mentoring to help families budget and manage their resources, make realistic
plans for the future, increase their incomes, and achieve financial stability.

In order to participate in our program, families must be low to extremely low income by
HUD income standards and must have school age children. We do not accept families with
substance abuse, active mental health problems, or legal problems pertaining to divorce,
domestic violence, or citizenship issues.

Initially, families contribute 30% of their income towards rent, and FCH assists with the
remainder of their rent. As their financial situation improves, families pay a larger portion of
the rent, working towards paying their full rent by the time they complete the two-year
program. Financial assistance for tuition or books may be provided to parents deciding to
return to school in order to develop skills for a higher paying job. If needed, FCH also
provides financial assistance to families for child-related expenses (including day care,
school supplies, fees for school activities, clothes, and books) and with auto repairs or in
finding a donated vehicle.

We believe that our case management and mentoring is as important, if not more
important, than the financial assistance we provide. Case management and mentoring
services focus on family budgeting, setting goals, solving problems and increasing income.
Each family is assigned a case manager and two volunteer mentors. The case managers
assist in finding available housing options for families, problem solving in case of
emergencies or other difficult situations, on-going goal setting and planning, and supervise
mentors as they work with families. The two volunteer mentors (a male and female mentor
for each family) meet regularly with the family to review finances, budgeting, planning for
future expenses, and income. In addition, mentors help parents with job searches, writing
resumes, and practice interviews for jobs.

We support and encourage education and training to develop improved skills for better
employment. At the same time, we expect families to develop realistic plans and goals. We
believe that simply providing financial assistance or low rent housing is not a long-term
answer for these families. They must improve their employability and begin earning enough
income to achieve financial stability and independence.
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85% of FCH families who complete our program successfully achieve financial stability, 
defined as the ability to pay all their bills on time. Over the past year, families who have 
completed the program increased their incomes by an average of 89%.   While this is a 
significant increase for these families, they are all considered to be low and moderate 
income, but able to support themselves without further assistance.  In addition, 60% of the 
parents in the program gained new training and education to improve their employability. 

Faith Community Homes was established in 2003 as a result of an initiative of the Arlington 
Heights Ministerial Association to address the needs of low income families residing and 
working in the area. Starting in January, 2014, Faith Community Homes began assisting 
families in Palatine due to an invitation from Palatine churches and the Township of Palatine 
to provide this program in their area. Although we have strong church support, we do not 
require any church attendance or affiliation of families we assist.   We have expanded our 
service area to include families in Hofmann Estates and Schaumburg with funding from 
Schaumburg Township and other generous donors. 

2. Previous CDBG Funding
Has your organization received CDBG funds before?  If so, what municipalities have you worked with (including
Arlington Heights)?
Yes – Arlington Heights

3. Will any funds be used for research and development?
(Yes or No)
If yes, please specify how funds will be used.
No

B. Service Area
1. Describe your agency’s service area, listing any municipalities served.

Northwest Suburbs: Arlington Heights, Palatine, Elk Grove Village, Schaumburg,
Hoffman Estates, Rolling Meadows

2. Does this program serve residents of the Village of Arlington Heights?
Yes
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3. Describe any additional criteria for your program.

Families may be considered
a. whose adults are full or part-time employed, (at least one full-time

employed the other at least part-time (20hr/wk) employed and
i. whose children are of high school age or younger, and
ii. whose members

b. are of stable mental health
c. are presently not abusing alcohol
d. are presently not using illicit drugs
e. are not living in, or presently leaving, an abusive relationship
f. are legal residents of the United States

4. What facilities, services, or programs does your agency operate in Arlington Heights or for Arlington
Heights residents?

All our services and programs operate in Arlington Heights

5. Are there other agencies in the same service area that provide the same service?  If so, what agency or
agencies provide(s) similar services?

No.    WINGS provides similar service, but only to people coming from domestic
violence. Fellowship Housing has a very similar program, but supports only single
mothers. Other housing support programs, such as Journeys and Northwest
Compass focus primarily on homeless, disabled, and people with mental illness. Our
program focuses solely on families with children in poverty and at risk of eviction and
homelessness.
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C. Program Client Statistics
1. State the specific program or service for which funding is requested (transportation, medical care,

shelter for persons with disabilities, etc.):
Funding is requested to support the case management services we provide to low
income families living in Arlington Heights which is essential for ensuring families
manage their resources and increase their incomes effectively.

2. Complete the following table for low- and moderate-income persons assisted for the primary purpose of
the program for which funding is requested, excluding complimentary services such as referrals (ex. the
number of persons who have or are expected to receive counseling services during the time periods
shown or the number of persons with disabilities who resided or are expected to reside in the home for
which rehab funds are being requested):

Total Persons 
Served 

Total 
Arlington 

Heights 
Residents 

Served 

Total 
Arlington 

Heights 
Residents 
Served by 

CDBG Funds 
October 1, 2021 – September 30, 2022  
(proposed) 

80 20 20

October 1, 2020 – present 64 20 20 

October 1, 2019 – September 30, 2020 69 13 13 

2020 Income Limits Household Size 
1 Person 2 Persons 3 Persons 4 Persons 5 Persons 6 Persons 7 Persons 8 Persons 

Low/Moderate-Income $51,000 58,250 65,550 72,800 78,650 84,450 90,300 96,100 

NOTE:  Household income is the total income of all household members 18 years old or older who contribute to the household.  The 
extremely low, very low, and low income limits are based on Median Family Income, in which a householder has one or more 
other persons living in the same household who are related to the householder by birth, marriage, or adoption. 

3. How would CDBG funds be used to meet your goals for the Arlington Heights residents identified
above?
CDBG funds will support the salaries of case managers who supervise the volunteer
mentors for each family as well as intervene and assist with more difficult social,
emotional, legal and financial issues families encounter during the 2 years a family is
in our program. The funds are used only to support case management for families in
Arlington Heights.

4. If you receive CDBG funds, will they be used to serve more Arlington Heights residents or maintain the
current service level?
Maintain and gradually increase the current service level.

5. Would this program exist without CDBG funding?
(Select one)
X Yes

 No 
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D. Staff for Funded Program
1. Total number of staff employed by agency for this program:

a. Full-time 1

b. Part-time 2

c. Volunteers 36

2. Provide the name of the staff member who will be coordinating the CDBG grant with the Village (i.e. 
completing reports, submitting invoices, monitoring visits, etc.):

Name, Title: Charles Warner. Executive Director

Phone Number: ----------------------------
Email Address: ----------------------------

3. How long has the staff member identified above been with the agency?
11 years 

E. Fees and Funding Sources
1. Describe any client fees collected*:

No fees are collected from clients

* Any client fees collected must be used for program costs.

2. Describe how client fees are used:
N/A
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3. List all other funding sources expected to be received for this specific program during the October 1,
2021 – September 30, 2022 program year and portions allocated for Arlington Heights residents:

Source Total Funds 
Amount Utilized for 
Arlington Heights 

Residents 

Section 108 Loan Guarantee $ $ 

HOME Funds $ $ 

ESG Funds $ $ 

HOPWA Funds $ $ 

Appalachian Regional Commission $ $ 

Other Federal Funds $ $ 

State/Local Funds  Townships $ 39,500 $ 17,500 

Private Funds $ 230,200 $ 55,000 

Program Income (client fees) $ $ 

Other Funding $ $ 

   Please specify:  

4. Does your agency receive more than $750,000 in federal funds?
(Select one)

Yes
X No
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F. Budgeted Expenses
1. Please complete the following table:

Program Year 
Agency 
Budget 

(Expenses) 

Program 
Budget 

(Expenses) 

Arlington 
Heights CDBG 

Portion 
(Expenses) 

Program Year 2021  (proposed) $ 245,000 $ 185,000 $ 3000 

Program Year 2020 $ 239,500 $ 180,000 $ 2500 

Program Year 2019 $ 234,700 $ 174,000 $ 2500 

2. Indicate how CDBG funds are proposed to be used:

Use of CDBG Funds CDBG Amount 

Payroll of employees providing direct client service* $ 3000 

Payroll for general administration of the CDBG grant** $  

Rent** $ 

Utilities** $ 

Construction/Rehabilitation $ 

Other administrative costs $  

   Please specify:  

Total CDBG Request $ 3000 

* Payroll time sheets documenting staff hours and pay rates will be required with invoices.
** These costs are not always eligible.  The Village must approve a cost allocation plan before reimbursement
will be made.
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G. Performance Measurement Systems
1. Project Objectives

Please check one of the following to identify your agency’s proposed objectives.
(The selection should reflect the purpose of your agency’s proposed program.)

Creating a Suitable Living Environment 
This objective relates to activities that are intended to address a wide range of issues faced by 
low//moderate-income persons, from physical problems with their environment, such as poor quality 
infrastructure, to social issues such as crime prevention, literacy, or elderly health services.  Includes 
activities that are designed to benefit communities, families, or individuals, by addressing issues in their 
living environment. 

X Providing Decent Housing 
This objective focuses on housing activities whose purpose is to meet individual family or community 
housing needs.  It does not include programs where housing is an element of a larger effort to make 
community-wide improvements, since such programs would be more appropriately reported under Suitable 
Living Environments. 

Creating Economic Opportunities 
This objective applies to activities related to economic development, commercial revitalization, or job 
creation. 

2. Project Outcomes
Please check one of the following to identify your agency’s proposed outcomes.
(The selection should reflect the result your agency would like to accomplish.)

X Availability/Accessibility
This outcome applies to activities that make services, infrastructure, public services, public facilities, 
housing, or shelter available or accessible to low/moderate-income people, including persons with 
disabilities.  In this category, accessibility does not refer only to physical barriers, but also to making the 
basics of daily living available and accessible to low/moderate-income people where they live. 

 Affordability 
This outcome applies to activities that provide affordability in a variety of ways to low/moderate-income 
people.  It can include the creation or maintenance of affordable housing, basic infrastructure hook-ups, or 
services such as transportation or day care.  Affordability is an appropriate objective whenever an activity is 
lowering the cost, improving the quality, or increasing the affordability of a product or service to benefit a 
low-income household.  Example #1: A low interest loan program might make loans available to 
low/moderate-income microenterprise businesses at 1% interest, which is far below the market rate.  This 
program lowers the cost of the loan, enabling entrepreneurs to start businesses.  As a result, the program 
makes financing more affordable.  Example #2: A subsidized day care program that provides services to 
low/moderate-income persons/families at lower cost than unsubsidized day care. 

 Sustainability 
This outcome applies to activities that are aimed at improving communities or neighborhoods, helping to 
make them livable or viable by providing benefit to persons of low/moderate-income or by removing or 
eliminating slums or blighted areas, through multiple activities or services that sustain communities or 
neighborhoods. 
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H. Other Information
1. Mission Statement for your agency (may be attached):

Strengthen northwest suburban families to achieve financial stability and
independence through mentoring, rental assistance and support services based on
each family’s needs.

2. The following documents must be included with your application:

All Applications:

X Copy of your organization’s submitted 2017 or most recent Illinois Charitable Organization Annual Report Form 
AG990-IL  (This is a two-page document.  Please do not submit the federal form.) 
X Proposed agency budget for the next fiscal year, including proposed funding sources* 
X Current agency budget, including proposed funding sources* 
X Most recent audit (one hard copy only)* 
X Proof of non-profit determination 
X Organizational chart 

 Other (please describe) 

* May be provided in the form of a website address to the location of this information online.

Construction/Rehabilitation Applications Only: 

 Proposed construction/rehabilitation schedule*.   

Please note that Village staff will contact the applicant to make an appointment for a tour of the 
proposed construction/rehabilitation project.   

Cost and Design Assistance Estimates 

All projects must conform to Village of Arlington Heights codes and ordinances.  Buildings must 
conform to zoning and property standards to be considered for funding. 

Construction projects may be subject to Federal Labor Standards and Davis-Bacon Act prevailing 
wages, which should be taken into account when estimating the project costs.  At least one cost 
estimate from a knowledgeable contractor must be submitted with this application. If there is a 
problem complying with this requirement, contact Nora Boyer at (847) 368-5214 or 
nboyer@vah.com.  After CDBG funding is awarded, at least three (3) competitive bids will be 
required and a bid will be selected from these bids. One of these three bids may be the bid 
submitted with the application. 



#3 Northwest Center Against Sexual Assault 
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Application Summary Sheet 
Arlington Heights Community Development Block Grant (CDBG) Program 

Name for Proposed Project or Service: Escorted Transportation Service Northwest (ETS/NW) 

Project Location: Northwest Suburbs—concentrated in Arlington Heights 

CDBG Funding Request: $4,000

Applicant Contact Information 

Organization Name: Escorted Transportation Service Northwest 

DUNS (Dun and Bradstreet) Number:  
(A DUNS Number is required to receive federal funding) 

Contact Name, Title: Anne Wall, Associate Executive Director 

Signature:

(electronic signature is acceptable) 

The information on this application is accurate to the best of my knowledge.  Inaccurate, missing, or 
misleading information may cause this application to be rejected. 

Mailing Address 1: 

Mailing Address 2: 

City, State, Zip: 

Telephone Number: 

Fax Number: 

Email Address: 

1801 W. Central Rd. 

Arlington Heights, IL 60005 

Organization website: etsnw.org 

#5 Connections to Care (Formerly ETS/NW)
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Application 
Arlington Heights Community Development Block Grant (CDBG) Program 

All items must be addressed to receive any consideration for funding. 

A. Program
1. Project Description

Describe the program for which funds are requested, including the purpose, clientele, duration, and goals.
Explain any new or increased levels of service of the program.  If the project has several components, please
prioritize the key elements of the proposal. This should not be a description of the applicant organization as a
whole. Rather, provide a description of the specific program or project for which funding is being sought and how
that funding would be used.

Since 2006, ETS/NW has been dedicated to giving the frail older adult residents in Arlington
Heights access to necessary health care by providing one-on-one transportation to and from their
crucial medical and dental appointments.  While anyone 60 years old or older can apply for our service,
our average passenger is 85, on a low fixed income, and can no longer drive or take public
transportation. Many are also unable to rely on family members or friends to take them to their numerous
appointments.  This is an expanding population that is often marginalized and underserved. Prior to Covid-
19, requests for rides grew at 5%-7% annually. We anticipate this growth rate will resume as our clients
are vaccinated and as Covid restrictions are being lifted.

Our drivers are trained volunteers who pick their passengers up at their home, stay with them
during their appointment, and return them home.  If needed, they can also stop at a pharmacy on the
way home.  Our drivers treat their passengers like family. They have their passengers sit in the front seat
(during non-Covid times) and show them caring and compassion. In essence, our drivers provide some of
the social interaction and caring our passengers crave. As many passengers have hearing, vision,
memory and/or mobility loss, they rely on our drivers to help them navigate the medical facilities to their
doctor’s office.

Between Oct. 1, 2018 and Sept. 30, 2019, our drivers gave 141 Arlington Heights residents a total of 1,710 one-
way rides. This represents 40% of our rides and passengers. While Oct. 1, 2019 to Sept. 30, 2020 was a very
different year with the pandemic, Arlington Heights residents represented 42% of all the frail elderly we
served.

Covid-19
Due to Sheltering in Place, we had to suspend rides for 3 months (mid-March to mid-June) for all
but those needing dialysis, a life-sustaining treatment. During this time, we turned to caring for the
mental and emotional health of our clients, who were experiencing a range of negative emotions
from fear and worry to loneliness and isolation. We have a trained social worker on staff who has
been spending many hours talking to our older adults, providing human interaction, empathy and
a shoulder to lean on. Our staff and volunteers were, and still are, making regular friendly phone
calls and sending cards, letters and postcards letting our clients know how much we care about
them and that we’re here for them.

As a result of Covid-19, we went for three months without any program income from rides and are now at a
ride volume of 30% pre-Covid levels, and therefore reduced income. ETS has added health and safety
requirements for our drivers and clients in accordance with the CDC and Illinois Department of Public
Health. Being driven by ETS takes away one of the many stressors our clients are dealing with as our
clients trust our drivers and know they will follow all the necessary safety protocols.
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To help close the income gap, we have aggressively cut our expenses and put several planned 
expenses on hold. We have added a new fundraiser in addition to our largest fundraiser, our Annual 
Appeal. We are applying for grants from past, current and new funding sources. Our diversified 
funding sources include the local government, foundations, local businesses, community 
organizations, churches, medical practices and donors. 

2. Previous CDBG Funding
Has your organization received CDBG funds before?  If so, what municipalities have you worked with (including
Arlington Heights)?
Arlington Heights and Mount Prospect

3. Will any funds be used for research and development?
(Yes or No)
If yes, please specify how funds will be used.
No
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B. Service Area
1. Describe your agency’s service area, listing any municipalities served.

We serve 14 municipalities: Arlington Heights, Barrington, Buffalo Grove, Des Plaines, Elk Grove Village,
Hoffman Estates, Inverness, Mount Prospect, Palatine, Park Ridge, Prospect Heights, Rolling Meadows,
Schaumburg, and Wheeling.

Our service area includes 4 Townships: Wheeling, Elk Grove, Palatine and Schaumburg and 5 major medical
centers: Northwest Community, AMITA St. Alexius, AMITA Alexian Brothers, Advocate Lutheran General and
NorthShore Glenbrook.

2. Does this program serve residents of the Village of Arlington Heights?
Yes

3. Describe any additional criteria for your program.
Our clients must live within our service area, be at least 60 years old and can get in and out of a car unassisted.
They must fill out an application.  A $7.50 per one-way ride donation is requested of our clients.  However, those
who are unable to make all or part of the donation are never turned away.  Therefore, our program is available to
all qualified Arlington Heights residents, regardless of income.

4. What facilities, services, or programs does your agency operate in Arlington Heights or for Arlington
Heights residents?
ETS/NW’s office is located in Arlington Heights in the Senior Center.  42% of our riders are Arlington Heights
residents. In addition, we bring frail older adult residents from the 13 other municipalities we serve to doctors,
dentists and medical facilities in Arlington Heights, including Northwest Community Hospital and NCH
Healthcare facilities.

5. Are there other agencies in the same service area that provide the same service?  If so, what agency or
agencies provide(s) similar services?
No.  Although Arlington Heights and other municipalities and Townships in our service area provide different
kinds of transportation to seniors, ETS/NW is the only service using a one-on-one approach.  Our drivers, all of
whom are volunteers, drive their own passenger vehicles to help get Arlington Heights’ frail older adults to and
from their medical and/or dental appointments.  We are also the only service whose drivers stay with the client
throughout their appointment.  Our services compliment and supplement the other transportation services
available to the older adults of Arlington Heights.
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C. Program Client Statistics
1. State the specific program or service for which funding is requested (transportation, medical care,

shelter for persons with disabilities, etc.):
Transportation of the frail older adults to and from their medical and dental appointments.

2. Complete the following table for low- and moderate-income persons assisted for the primary purpose of
the program for which funding is requested, excluding complimentary services such as referrals (ex. the
number of persons who have or are expected to receive counseling services during the time periods
shown or the number of persons with disabilities who resided or are expected to reside in the home for
which rehab funds are being requested):

Total Persons 
Served 

Total 
Arlington 

Heights 
Residents 

Served 

Total 
Arlington 

Heights 
Residents 
Served by 

CDBG Funds 
October 1, 2021 – September 30, 2022  
(proposed) 

353 persons/ 
4,524 rides 

141 residents/ 
1,800 rides 

141 residents/ 
1,800 rides 

October 1, 2020 – present (3/31/2021) 
102 persons/ 

568 rides 
41 residents/ 

254 rides 
41 residents/ 

254 rides 

October 1, 2019 – September 30, 2020 
259 persons/ 

2,287 rides 
109 residents/ 

846 rides 
109 residents/ 

846 rides 

2020 Income Limits Household Size 
1 Person 2 Persons 3 Persons 4 Persons 5 Persons 6 Persons 7 Persons 8 Persons 

Low/Moderate-Income $51,000 58,250 65,550 72,800 78,650 84,450 90,300 96,100 

NOTE:  Household income is the total income of all household members 18 years old or older who contribute to the household.  The 
extremely low, very low, and low income limits are based on Median Family Income, in which a householder has one or more 
other persons living in the same household who are related to the householder by birth, marriage, or adoption. 

3. How would CDBG funds be used to meet your goals for the Arlington Heights residents identified
above?
All of the CDBG funds will go toward helping us serve current and new passengers.  Our passengers are not
charged a fee, rather they are asked for a $7.50 donation for each one-way ride. This is an amount that is
affordable to our fixed income passengers. However, our passenger donations only covered less than 25% of
the actual cost per ride. CDBG funds will go toward covering the other 75%.

4. If you receive CDBG funds, will they be used to serve more Arlington Heights residents or maintain the
current service level?

Initially, the funding will go toward restoring our service level to our pre-pandemic demand for rides.
Once rides have stabilized and start to grow, any remaining CDBG funding will go toward serving
more Arlington Heights residents.

5. Would this program exist without CDBG funding?
(Select one)
X Yes

 No 
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D. Staff for Funded Program
1. Total number of staff employed by agency for this program:

a. Full-time 1

b. Part-time 2

c. Volunteers    123  Total: 108 total drivers (70 Active Drivers per month, during non-Covid 
months), 8 Board Members, 2 Active Emeritus Board Members, 3 Community Outreach, 2 Pro Bono 

2. Provide the name of the staff member who will be coordinating the CDBG grant with the Village (i.e. 
completing reports, submitting invoices, monitoring visits, etc.):

Name, Title: Dallas Ann Tomlin, Executive Director

Phone Number: 

Email Address: 

3. How long has the staff member identified above been with the agency?
4 years 
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E. Fees and Funding Sources 
1. Describe any client fees collected*: 

We do not charge our clients any fees, but rather ask them to make a donation of $7.50 for each one-way ride. 
This is an amount that is feasible for most of our passengers who are on low, fixed incomes. Our clients donate 
as much as they can, but no one is turned away due to an inability to donate all or part of the $7.50. 

 
The following quote from one of our passengers summarizes the impact a fixed income has on seniors: 

“Due to my financial issues I am unable to pay the donations for my rides. I will try to send something when I 
am able to. I really appreciate the ride service that is offered to seniors in our area. I don’t know what I would 
do without this service.”  

 
* Any client fees collected must be used for program costs. 
 

2. Describe how client fees are used: 
As mentioned above, we do not charge our passengers any fees, but instead ask for a $7.50 donation per 
one-way ride. All of their donations go directly to covering the actual $29.53 cost of a one-way ride.   
 

3. List all other funding sources expected to be received for this specific program during the October 1, 
2021 – September 30, 2022 program year and portions allocated for Arlington Heights residents: 
 

Source Total Funds 
Amount Utilized for 
Arlington Heights 

Residents 

Section 108 Loan Guarantee $ 0 $ 0 

HOME Funds $ 0 $ 0 

ESG Funds $ 0 $ 0 

HOPWA Funds $ 0 $ 0 

Appalachian Regional Commission $ 0 $ 0 

Other Federal Funds $ 0 $ 0 

State/Local Funds $ 23,000 $ 9,660 

Private Funds $ 17,500 $ 7,350 

Program Income (client fees) $ 15,400 $ 6,470 

Other Funding $ 69,000 $ 20,790 

   Please specify: Annual Appeal, Churches, Businesses, Donations (not from Annual Appeal), 
Community Organizations, Fundraising. This number also includes a CARES Act PPP loan which is still 
in process for forgiveness.  

 
 
 
4. Does your agency receive more than $750,000 in federal funds? 

(Select one) 
 Yes 

X No 
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F. Budgeted Expenses 
1. Please complete the following table: 
 

Program Year 
Agency 
Budget 

(Expenses) 

Program 
Budget 

(Expenses) 

Arlington 
Heights CDBG 

Portion 
(Expenses) 

Program Year 2021  (proposed) $ 125,000 $ 125,000 $ 4,000 

Program Year 2020 $ 119,400 $ 119,400 $ 3,500 

Program Year 2019 

$ 152,000* 
In 2019, we 

received one‐
time restricted 

funding of 
$33,000 for 

capacity building 

$ 152,000*  
In 2019, we 

received one‐
time restricted 

funding of 
$33,000 for 

capacity building 

$ 3,500 

 
 

2. Indicate how CDBG funds are proposed to be used: 
 

Use of CDBG Funds CDBG Amount 

Payroll of employees providing direct client service* $ 4,000 

Payroll for general administration of the CDBG grant** $       

Rent** $       

Utilities** $       

Construction/Rehabilitation $       

Other administrative costs $       

   Please specify:       

Total CDBG Request $ 4,000 

* Payroll time sheets documenting staff hours and pay rates will be required with invoices. 
** These costs are not always eligible.  The Village must approve a cost allocation plan before reimbursement 
will be made. 
 

 
  



  9 

G. Performance Measurement Systems 
1. Project Objectives 

Please check one of the following to identify your agency’s proposed objectives. 
(The selection should reflect the purpose of your agency’s proposed program.) 
 
X Creating a Suitable Living Environment 

This objective relates to activities that are intended to address a wide range of issues faced by 
low//moderate-income persons, from physical problems with their environment, such as poor quality 
infrastructure, to social issues such as crime prevention, literacy, or elderly health services.  Includes 
activities that are designed to benefit communities, families, or individuals, by addressing issues in their 
living environment. 

 Providing Decent Housing 
This objective focuses on housing activities whose purpose is to meet individual family or community 
housing needs.  It does not include programs where housing is an element of a larger effort to make 
community-wide improvements, since such programs would be more appropriately reported under Suitable 
Living Environments. 

 Creating Economic Opportunities 
This objective applies to activities related to economic development, commercial revitalization, or job 
creation. 

 
2. Project Outcomes 

Please check one of the following to identify your agency’s proposed outcomes. 
(The selection should reflect the result your agency would like to accomplish.) 
 
X Availability/Accessibility 

This outcome applies to activities that make services, infrastructure, public services, public facilities, 
housing, or shelter available or accessible to low/moderate-income people, including persons with 
disabilities.  In this category, accessibility does not refer only to physical barriers, but also to making the 
basics of daily living available and accessible to low/moderate-income people where they live. 

 Affordability 
This outcome applies to activities that provide affordability in a variety of ways to low/moderate-income 
people.  It can include the creation or maintenance of affordable housing, basic infrastructure hook-ups, or 
services such as transportation or day care.  Affordability is an appropriate objective whenever an activity is 
lowering the cost, improving the quality, or increasing the affordability of a product or service to benefit a 
low-income household.  Example #1: A low interest loan program might make loans available to 
low/moderate-income microenterprise businesses at 1% interest, which is far below the market rate.  This 
program lowers the cost of the loan, enabling entrepreneurs to start businesses.  As a result, the program 
makes financing more affordable.  Example #2: A subsidized day care program that provides services to 
low/moderate-income persons/families at lower cost than unsubsidized day care. 

 Sustainability 
This outcome applies to activities that are aimed at improving communities or neighborhoods, helping to 
make them livable or viable by providing benefit to persons of low/moderate-income or by removing or 
eliminating slums or blighted areas, through multiple activities or services that sustain communities or 
neighborhoods. 
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H. Other Information 
1. Mission Statement for your agency (may be attached): 

We exist to serve seniors, living within the northwest suburban Cook County area, who require escorted 
transportation services to attend medical appointments, which allow them to age in place in their community with 
dignity.  
 

2. The following documents must be included with your application: 
 
All Applications: 

 

X Copy of your organization’s submitted 2017 or most recent Illinois Charitable Organization Annual Report Form 
AG990-IL  (This is a two-page document.  Please do not submit the federal form.) 
X Proposed agency budget for the next fiscal year, including proposed funding sources* 
X Current agency budget, including proposed funding sources* 
X Most recent audit (one hard copy only)* 
X Proof of non-profit determination 
X Organizational chart 

 Other (please describe)       
 

  * May be provided in the form of a website address to the location of this information online. 
 
Construction/Rehabilitation Applications Only: 
 

 Proposed construction/rehabilitation schedule*.   
 

Please note that Village staff will contact the applicant to make an appointment for a tour of the 
proposed construction/rehabilitation project.   

 
 Cost and Design Assistance Estimates 

 

All projects must conform to Village of Arlington Heights codes and ordinances.  Buildings must 
conform to zoning and property standards to be considered for funding. 
 

Construction projects may be subject to Federal Labor Standards and Davis-Bacon Act prevailing 
wages, which should be taken into account when estimating the project costs.  At least one cost 
estimate from a knowledgeable contractor must be submitted with this application. If there is a 
problem complying with this requirement, contact Nora Boyer at (847) 368-5214 or 
nboyer@vah.com.  After CDBG funding is awarded, at least three (3) competitive bids will be 
required and a bid will be selected from these bids. One of these three bids may be the bid 
submitted with the application. 
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Application Summary Sheet 
Arlington Heights Community Development Block Grant (CDBG) Program 

Name for Proposed Project or Service: Affordable housing options and support services 

Project Location: Village of Arlington Heights 

CDBG Funding Request: $5,000 

Applicant Contact Information 

Organization Name: Resources for Community Living 

DUNS (Dun and Bradstreet) Number: --------------- 
(A DUNS Number is required to receive federal funding) 

Contact Name, Title: Frederick Stupen, Executive Director 

Signature: 

(electronic signature is acceptable) 

The information on this application is accurate to the best of my knowledge.  Inaccurate, missing, or 
misleading information may cause this application to be rejected. 

Mailing Address 1: 

Mailing Address 2: 

City, State, Zip: 

Telephone Number: 

Fax Number: 

4300 Lincoln Ave 

Suite K 

Rolling Meadows, IL 60008 

--------------
--------------

Email Address: 

Organization website: 

-------------- 
www.rescoliv.org 

#6 Resources for Community Living
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Application 
Arlington Heights Community Development Block Grant (CDBG) Program 

All items must be addressed to receive any consideration for funding. 

A. Program
1. Project Description

Describe the program for which funds are requested, including the purpose, clientele, duration, and goals.
Explain any new or increased levels of service of the program.  If the project has several components, please
prioritize the key elements of the proposal. This should not be a description of the applicant organization as a
whole. Rather, provide a description of the specific program or project for which funding is being sought and how
that funding would be used.

Resources for Community Living (RCL) offers affordable housing and individualized support services for adults
with developmental and/or physical disabilities living in North/Northwest suburban Cook County. The primary
goal of these services is to assist persons with disabilities to live in their own homes and apartments, rather than
in group homes and institutional settings. Participants with developmental disabilities also receive individualized
support services according to goals identified by the participant. These services are provided by trained staff
members and may include money management, cooking, using public transportation, safety, vocational,
community involvement and other skills necessary for living on one’s own. Monthly social activities, social group
training, and rent subsidies are also available.

2. Previous CDBG Funding
Has your organization received CDBG funds before?  If so, what municipalities have you worked with (including
Arlington Heights)?
Yes, we have received CDBG funding from Mount Prospect and Schaumburg in the past.

3. Will any funds be used for research and development?
(Yes or No)
If yes, please specify how funds will be used.
No
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B. Service Area
1. Describe your agency’s service area, listing any municipalities served.

North/Northwest Suburban Cook County, Mt. Prospect, Niles, Hanover Park, Buffalo Grove, Lake Zurich, Rolling
Meadows, Park Ridge, Palatine, Hoffman Estates, Schaumburg, Inverness, Norridge, Skokie and Evanston

2. Does this program serve residents of the Village of Arlington Heights?
Yes

3. Describe any additional criteria for your program.
Services from RCL are available to all residents of the Village of Arlington Heights with the following eligibility
criteria: at least 18 years of age, have a primary diagnosis of developmental disability, able to self-medicate,
have sufficient income for rent and other expenses.

4. What facilities, services, or programs does your agency operate in Arlington Heights or for Arlington
Heights residents?
No facilities are operated by RCL in Arlington Heights. Our agency is providing housing, vocational, life skills and
supportive services to the disabled clients in Arlington Heights.

5. Are there other agencies in the same service area that provide the same service?  If so, what agency or
agencies provide(s) similar services?
RCL is a unique developmental services provider. Unlike similar providers, RCL does not own property or utilize
group home settings for placement. RCL promotes choice and the complete independence of all participants
with disabilities, strongly supporting the greater community access and inclusion involvement. No other
organization is offering a matched savings program and providing financial coaching services.
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C. Program Client Statistics
1. State the specific program or service for which funding is requested (transportation, medical care,

shelter for persons with disabilities, etc.):
Services provided to client’s augment those provided by the Village. These may include referrals, assessments,
rent subsidies, family and home provider support, employment assistance, monitoring, community education,
vocational training. (see also Mission/Services attachment #1). This program year we are offering financial
coaching, literacy and help in accessing ABLE accounts.

2. Complete the following table for low- and moderate-income persons assisted for the primary purpose of
the program for which funding is requested, excluding complimentary services such as referrals (ex. the
number of persons who have or are expected to receive counseling services during the time periods
shown or the number of persons with disabilities who resided or are expected to reside in the home for
which rehab funds are being requested):

Total Persons 
Served 

Total 
Arlington 

Heights 
Residents 

Served 

Total 
Arlington 

Heights 
Residents 
Served by 

CDBG Funds 
October 1, 2021 – September 30, 2022 
(proposed) 

80 5 5 

October 1, 2020 – present 50 5 5 

October 1, 2019 – September 30, 2020 120 5 5 

2020 Income Limits Household Size 
1 Person 2 Persons 3 Persons 4 Persons 5 Persons 6 Persons 7 Persons 8 Persons 

Low/Moderate-Income $51,000 58,250 65,550 72,800 78,650 84,450 90,300 96,100 

NOTE:  Household income is the total income of all household members 18 years old or older who contribute to the household.  The 
extremely low, very low, and low income limits are based on Median Family Income, in which a householder has one or more 
other persons living in the same household who are related to the householder by birth, marriage, or adoption. 

3. How would CDBG funds be used to meet your goals for the Arlington Heights residents identified
above?
CDBG funds would be used to supplement the salary of support personnel.

4. If you receive CDBG funds, will they be used to serve more Arlington Heights residents or maintain the
current service level?
We could serve more residents

5. Would this program exist without CDBG funding?
(Select one)

Yes 
No 



7 

D. Staff for Funded Program
1. Total number of staff employed by agency for this program:

a. Full-time 1 

b. Part-time 2 

c. Volunteers 30-40

2. Provide the name of the staff member who will be coordinating the CDBG grant with the Village (i.e.

completing reports, submitting invoices, monitoring visits, etc.):

Name, Title: Frederick Stupen, Executive Director

Phone Number: --------------------------
Email Address: --------------------------

3. How long has the staff member identified above been with the agency?
7 years
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E. Fees and Funding Sources
1. Describe any client fees collected*:

No
* Any client fees collected must be used for program costs.

2. Describe how client fees are used:
N/A

3. List all other funding sources expected to be received for this specific program during the October 1,
2021 – September 30, 2022 program year and portions allocated for Arlington Heights residents:

Source Total Funds 
Amount Utilized for 
Arlington Heights 

Residents 

Section 108 Loan Guarantee $ $ 

HOME Funds $ $ 

ESG Funds $ $ 

HOPWA Funds $ $ 

Appalachian Regional Commission $ $ 

Other Federal Funds $ $ 

State/Local Funds $ 61,270 $5,000 

Private Funds $ 5,000 $ 

Program Income (client fees) $ 

Other Funding $ 255,140 $ 

   Please specify:   Please specify: Annual Gala – $70,000; Building rents - $65,140; 
Donations - $75,000, Special events 
$10,000, grants $25,000, FPP 10,000 

4. Does your agency receive more than $750,000 in federal funds?
(Select one)

Yes 
No 
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F. Budgeted Expenses
1. Please complete the following table:

Program Year 
Agency 
Budget 

(Expenses) 

Program 
Budget 

(Expenses) 

Arlington 
Heights CDBG 

Portion 
(Expenses) 

Program Year 2021  (proposed) $ 320,901 $320,901 $ 5000 

Program Year 2020  $323,260 $ 323.260 $ 5,000 

Program Year 2019  $ 323,260 $ 323,260 $ 5,000 

2. Indicate how CDBG funds are proposed to be used:

Use of CDBG Funds CDBG Amount 

Payroll of employees providing direct client service* $ 39,936 

Payroll for general administration of the CDBG grant** $ 

Rent** $ 

Utilities** $ 

Construction/Rehabilitation $ 

Other administrative costs $ 

 Please specify: 

Total CDBG Request $ 5000 

* Payroll time sheets documenting staff hours and pay rates will be required with invoices.
** These costs are not always eligible.  The Village must approve a cost allocation plan before reimbursement
will be made.
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G. Performance Measurement Systems
1. Project Objectives

Please check one of the following to identify your agency’s proposed objectives.
(The selection should reflect the purpose of your agency’s proposed program.)

Creating a Suitable Living Environment 
This objective relates to activities that are intended to address a wide range of issues faced by 
low//moderate-income persons, from physical problems with their environment, such as poor quality 
infrastructure, to social issues such as crime prevention, literacy, or elderly health services.  Includes 
activities that are designed to benefit communities, families, or individuals, by addressing issues in their 
living environment. 

Providing Decent Housing 
This objective focuses on housing activities whose purpose is to meet individual family or community 
housing needs.  It does not include programs where housing is an element of a larger effort to make 
community-wide improvements, since such programs would be more appropriately reported under Suitable 
Living Environments. 

Creating Economic Opportunities 
This objective applies to activities related to economic development, commercial revitalization, or job 
creation. 

2. Project Outcomes
Please check one of the following to identify your agency’s proposed outcomes.
(The selection should reflect the result your agency would like to accomplish.)

Availability/Accessibility 
This outcome applies to activities that make services, infrastructure, public services, public facilities, 
housing, or shelter available or accessible to low/moderate-income people, including persons with 
disabilities.  In this category, accessibility does not refer only to physical barriers, but also to making the 
basics of daily living available and accessible to low/moderate-income people where they live. 

Affordability 
This outcome applies to activities that provide affordability in a variety of ways to low/moderate-income 
people.  It can include the creation or maintenance of affordable housing, basic infrastructure hook-ups, or 
services such as transportation or day care.  Affordability is an appropriate objective whenever an activity is 
lowering the cost, improving the quality, or increasing the affordability of a product or service to benefit a 
low-income household.  Example #1: A low interest loan program might make loans available to 
low/moderate-income microenterprise businesses at 1% interest, which is far below the market rate.  This 
program lowers the cost of the loan, enabling entrepreneurs to start businesses.  As a result, the program 
makes financing more affordable.  Example #2: A subsidized day care program that provides services to 
low/moderate-income persons/families at lower cost than unsubsidized day care. 

Sustainability 
This outcome applies to activities that are aimed at improving communities or neighborhoods, helping to 
make them livable or viable by providing benefit to persons of low/moderate-income or by removing or 
eliminating slums or blighted areas, through multiple activities or services that sustain communities or 
neighborhoods. 
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H. Other Information
1. Mission Statement for your agency (may be attached):

To offer adults with developmental and/or physical disabilities opportunities to achieve greater self-esteem,
dignity and participation in all aspects of community life through affordable housing options, individualized skill
instruction and necessary support services.

2. The following documents must be included with your application:

All Applications:

 Copy of your organization’s submitted 2017 or most recent Illinois Charitable Organization Annual Report Form 
AG990-IL  (This is a two-page document.  Please do not submit the federal form.) 

Proposed agency budget for the next fiscal year, including proposed funding sources* 
Current agency budget, including proposed funding sources* 
Most recent audit (one hard copy only)* 
Proof of non-profit determination 
Organizational chart 
Other (please describe) Mission and Program Services Attachment #1 

* May be provided in the form of a website address to the location of this information online. 

Construction/Rehabilitation Applications Only: 

Proposed construction/rehabilitation schedule*. 

Please note that Village staff will contact the applicant to make an appointment for a tour of the 
proposed construction/rehabilitation project.   

Cost and Design Assistance Estimates 

All projects must conform to Village of Arlington Heights codes and ordinances.  Buildings must 
conform to zoning and property standards to be considered for funding. 

Construction projects may be subject to Federal Labor Standards and Davis-Bacon Act prevailing 
wages, which should be taken into account when estimating the project costs.  At least one cost 
estimate from a knowledgeable contractor must be submitted with this application. If there is a 
problem complying with this requirement, contact Nora Boyer at (847) 368-5214 or 
nboyer@vah.com.  After CDBG funding is awarded, at least three (3) competitive bids will be 
required and a bid will be selected from these bids. One of these three bids may be the bid 
submitted with the application. 
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Application Summary Sheet 
Arlington Heights Community Development Block Grant (CDBG) Program 

Name for Proposed Project or Service: 

Project Location: Arlington Heights, Illinois 

CDBG Funding Request: $30,000

Applicant Contact Information 

Organization Name: Arlington Heights Park District 

DUNS (Dun and Bradstreet) Number: ------------ 
(A DUNS Number is required to receive federal funding) 

Contact Name, Title: Katie Waszak, CAP/Day Camp Supervisor 

Signature: Katie Waszak

(electronic signature is acceptable) 

The information on this application is accurate to the best of my knowledge.  Inaccurate, missing, or 
misleading information may cause this application to be rejected. 

Mailing Address 1: 

Mailing Address 2: 

City, State, Zip: 

Telephone Number: 

Fax Number: 

Email Address: 

410 N Arlington Heights Rd 

Arlington Heights, IL 60004 

------------------
------------------
------------------

Organization website: www.ahpd.org 

#11 Arlington Heights Park District
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Application 
Arlington Heights Community Development Block Grant (CDBG) Program 

All items must be addressed to receive any consideration for funding. 

A. Program
1. Project Description

Describe the program for which funds are requested, including the purpose, clientele, duration, and goals.
Explain any new or increased levels of service of the program.  If the project has several components, please
prioritize the key elements of the proposal. This should not be a description of the applicant organization as a
whole. Rather, provide a description of the specific program or project for which funding is being sought and how
that funding would be used.

Describe the program for which funds are requested, including the purpose, clientele, duration, and goals.
Explain any new or increased levels of service of the program.  If the project has several components, please
prioritize the key elements of the proposal. This should not be a description of the applicant organization as a
whole. Rather, provide a description of the specific program or project for which funding is being sought and how
that funding would be used.

The CAP Before and After School Program provides a safe, recreational program at ten elementary schools
within Arlington Heights. The program is a cooperative effort between the Arlington Heights Park District, School
Districts 25, 21 and 59 and the Village of Arlington Heights. This recreational based program is held within the
elementary schools, as well as two off site locations, and runs the length of the school year for children in
Kindergarten-5th grade. The CAP program gives children the opportunity to participate in a supervised program
which provides a variety of theme-based activities including arts and crafts, sports, large group games,
homework/quiet time, passive games, snack and socialization with peers. The program has expanded to include
enrichment opportunities for participants by working cooperatively with the Arlington Heights Memorial Library to
promote reading and literacy. Other enrichment opportunities include exposing participants to a variety of
activities such as drama, fitness programs, nutrition, safety and athletic programming.

2. Previous CDBG Funding
Has your organization received CDBG funds before?  If so, what municipalities have you worked with (including
Arlington Heights)?

Year Amount Purpose
2020 $9,100 CAP Program 
2019 $9,113 CAP Program
2018 $5,250 CAP Program
2017 $5,520 CAP Program
2016 $9,550 CAP Program
2015 $4,875 CAP Program
2014 $4,980 CAP Program
2013 $5,000 CAP Program
2012 $5,000 CAP Program
2011 $5,000 CAP Program
2010 $5,000 CAP Program
2009 $5,000 CAP Program
2008 $1,700 CAP Program
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3. Will any funds be used for research and development?
(Yes or No)
If yes, please specify how funds will be used.
N

B. Service Area

1. Describe your agency’s service area, listing any municipalities served.
The Arlington Heights Park District provides recreation opportunities, facilities and parks for individuals of all
abilities in Arlington Heights and surrounding communities.

2. Does this program serve residents of the Village of Arlington Heights?

Yes

3. Describe any additional criteria for your program.

In order to participate in the CAP program, children must be enrolled at one of the ten schools where the CAP
program is located: Dryden School, Greenbrier School, Ivy Hill School, Juliette Low School, Olive School, Patton
School, Poe School, Riley School, Westgate School and Windsor School. These schools all fall within the Village
of Arlington Heights boundaries.

4. What facilities, services, or programs does your agency operate in Arlington Heights or for Arlington
Heights residents?

All locations of the CAP program are located within Arlington Heights

5. Are there other agencies in the same service area that provide the same service?  If so, what agency or
agencies provide(s) similar services?

No other agencies provide a before and after school program in the schools. However, other child care centers,
such as Mother’s Touch and KinderCare, also provide before and after school programming within their center
and provide their own transportation to/from schools.
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C. Program Client Statistics
1. State the specific program or service for which funding is requested (transportation, medical care,

shelter for persons with disabilities, etc.):

Childcare for school age children within Arlington Heights.

2. Complete the following table for low- and moderate-income persons assisted for the primary purpose of
the program for which funding is requested, excluding complimentary services such as referrals (ex. the
number of persons who have or are expected to receive counseling services during the time periods
shown or the number of persons with disabilities who resided or are expected to reside in the home for
which rehab funds are being requested):

Total Persons 
Served 

Total 
Arlington 

Heights 
Residents 

Served 

Total 
Arlington 

Heights 
Residents 
Served by 

CDBG Funds 
October 1, 2021 – September 30, 2022  
(proposed) 

1100 1050 20

October 1, 2020 – present 414 410 6 

October 1, 2019 – September 30, 2020 1160 1150 15 

2020 Income Limits Household Size 
1 Person 2 Persons 3 Persons 4 Persons 5 Persons 6 Persons 7 Persons 8 Persons 

Low/Moderate-Income $51,000 58,250 65,550 72,800 78,650 84,450 90,300 96,100 

NOTE:  Household income is the total income of all household members 18 years old or older who contribute to the household.  The 
extremely low, very low, and low income limits are based on Median Family Income, in which a householder has one or more 
other persons living in the same household who are related to the householder by birth, marriage, or adoption. 

3. How would CDBG funds be used to meet your goals for the Arlington Heights residents identified
above?

The funds would help children and families in Arlington Heights with before and after school childcare.

4. If you receive CDBG funds, will they be used to serve more Arlington Heights residents or maintain the
current service level?

The funding could serve around 20-30 total participants in the program; which would be an addition of up to 10
new students depending on which child care options they were enrolled in.

5. Would this program exist without CDBG funding?
(Select one)

 Yes 
 No 
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D. Staff for Funded Program
1. Total number of staff employed by agency for this program:

a. Full-time 2

b. Part-time 130

c. Volunteers 0

2. Provide the name of the staff member who will be coordinating the CDBG grant with the Village (i.e. 
completing reports, submitting invoices, monitoring visits, etc.):

Name, Title: Katie Waszak, CAP/Day Camp Supervisor- for all daily operations

Connie Phillips, Registration Clerk- for submitting invoices/reporting

Phone Number: -----------------
Email Address:   ---------------

3. How long has the staff member identified above been with the agency?
7 years (Katie) 
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E. Fees and Funding Sources
1. Describe any client fees collected*:

Participants pay fees based on which plan they register for. Plans vary from 3 to 5 days per week for morning
and/or afternoon care. These fees support the direct cost of the program. This program is not funded with any
tax dollars that residents pay to the Arlington Heights Park District.
* Any client fees collected must be used for program costs.

2. Describe how client fees are used:
Client fees help support the direct cost of the program.

3. List all other funding sources expected to be received for this specific program during the October 1,
2021 – September 30, 2022 program year and portions allocated for Arlington Heights residents:

Source Total Funds 
Amount Utilized for 
Arlington Heights 

Residents 

Section 108 Loan Guarantee $  $  

HOME Funds $  $  

ESG Funds $  $  

HOPWA Funds $  $  

Appalachian Regional Commission $  $  

Other Federal Funds $  $  

State/Local Funds $  $  

Private Funds $  $  

Program Income (client fees) $ 441,400 $ 441,400 

Other Funding $  $  

   Please specify:  

4. Does your agency receive more than $750,000 in federal funds?
(Select one)

 Yes 
 No 
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F. Budgeted Expenses
1. Please complete the following table:

Program Year 
Agency 
Budget 

(Expenses) 

Program 
Budget 

(Expenses) 

Arlington 
Heights CDBG 

Portion 
(Expenses) 

Program Year 2021  (proposed) $ 419,327 $ 248,200 $ 0 

Program Year 2020 $ 1,481,089 $ 1,160,920 $ 0 

Program Year 2019 $ 1,749,867 $ 1,397,520 $ 0 

2. Indicate how CDBG funds are proposed to be used:

Use of CDBG Funds CDBG Amount 

Payroll of employees providing direct client service* $ 222,920 

Payroll for general administration of the CDBG grant** $ 108,163 

Rent** $  

Utilities** $  

Construction/Rehabilitation $  

Other administrative costs $ 17,656 

   Please specify:  

Total CDBG Request $ 30,000 

* Payroll time sheets documenting staff hours and pay rates will be required with invoices.
** These costs are not always eligible.  The Village must approve a cost allocation plan before reimbursement
will be made.
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G. Performance Measurement Systems
1. Project Objectives

Please check one of the following to identify your agency’s proposed objectives.
(The selection should reflect the purpose of your agency’s proposed program.)

Creating a Suitable Living Environment 
This objective relates to activities that are intended to address a wide range of issues faced by 
low//moderate-income persons, from physical problems with their environment, such as poor quality 
infrastructure, to social issues such as crime prevention, literacy, or elderly health services.  Includes 
activities that are designed to benefit communities, families, or individuals, by addressing issues in their 
living environment. 

Providing Decent Housing 
This objective focuses on housing activities whose purpose is to meet individual family or community 
housing needs.  It does not include programs where housing is an element of a larger effort to make 
community-wide improvements, since such programs would be more appropriately reported under Suitable 
Living Environments. 

Creating Economic Opportunities 
This objective applies to activities related to economic development, commercial revitalization, or job 
creation. 

2. Project Outcomes
Please check one of the following to identify your agency’s proposed outcomes.
(The selection should reflect the result your agency would like to accomplish.)

 Availability/Accessibility 
This outcome applies to activities that make services, infrastructure, public services, public facilities, 
housing, or shelter available or accessible to low/moderate-income people, including persons with 
disabilities.  In this category, accessibility does not refer only to physical barriers, but also to making the 
basics of daily living available and accessible to low/moderate-income people where they live. 

 Affordability 
This outcome applies to activities that provide affordability in a variety of ways to low/moderate-income 
people.  It can include the creation or maintenance of affordable housing, basic infrastructure hook-ups, or 
services such as transportation or day care.  Affordability is an appropriate objective whenever an activity is 
lowering the cost, improving the quality, or increasing the affordability of a product or service to benefit a 
low-income household.  Example #1: A low interest loan program might make loans available to 
low/moderate-income microenterprise businesses at 1% interest, which is far below the market rate.  This 
program lowers the cost of the loan, enabling entrepreneurs to start businesses.  As a result, the program 
makes financing more affordable.  Example #2: A subsidized day care program that provides services to 
low/moderate-income persons/families at lower cost than unsubsidized day care. 

 Sustainability 
This outcome applies to activities that are aimed at improving communities or neighborhoods, helping to 
make them livable or viable by providing benefit to persons of low/moderate-income or by removing or 
eliminating slums or blighted areas, through multiple activities or services that sustain communities or 
neighborhoods. 
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H. Other Information
1. Mission Statement for your agency (may be attached):

The Arlington Heights Park District enriches the community by providing quality recreation, facilities and fun.
We do this by:
• Ensuring the efficient and effective use of financial resources and Park District assets.
• Providing innovative recreational opportunities and facilities to meet the diverse programming needs of our

community.
• Continuing the District's pursuit of being a community, regional, state and national leader.
• Promoting an environment of cooperation, collaboration and teamwork.
• Providing quality internal and external customer-focused service.
• Providing stewardship of our open spaces and natural resources.

2. The following documents must be included with your application:

All Applications:

 Copy of your organization’s submitted 2017 or most recent Illinois Charitable Organization Annual Report Form 
AG990-IL  (This is a two-page document.  Please do not submit the federal form.) 

Proposed agency budget for the next fiscal year, including proposed funding sources* 
Current agency budget, including proposed funding sources* 
Most recent audit (one hard copy only)* 
Proof of non-profit determination 

 Organizational chart 
 Other (please describe)       

* May be provided in the form of a website address to the location of this information online.

Copy of your organization’s submitted 2017 or most recent Illinois Charitable Organization Annual Report Form AG990-IL  
(This is a two-page document.  Please do not submit the federal form.) 

- Not Applicable, we are not a charitable organization.

Proposed agency budget for the next fiscal year, including proposed funding sources* 
 https://www.ahpd.org/about-ahpd/financial-reports/ 

Current agency budget, including proposed funding sources 
    https://www.ahpd.org/about-ahpd/financial-reports/ 

Most recent audit (one hard copy only) * 
https://www.ahpd.org/assets/1/6/19_CAFR_-_AHPD.pdf 

Proof of non-profit determination 
-Not Applicable

Organizational chart 
-Attached
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Other 
-Current CAP budget summary report
 - Attached

Construction/Rehabilitation Applications Only: 

 Proposed construction/rehabilitation schedule*.   

Please note that Village staff will contact the applicant to make an appointment for a tour of the 
proposed construction/rehabilitation project.   

Cost and Design Assistance Estimates 

All projects must conform to Village of Arlington Heights codes and ordinances.  Buildings must 
conform to zoning and property standards to be considered for funding. 

Construction projects may be subject to Federal Labor Standards and Davis-Bacon Act prevailing 
wages, which should be taken into account when estimating the project costs.  At least one cost 
estimate from a knowledgeable contractor must be submitted with this application. If there is a 
problem complying with this requirement, contact Nora Boyer at (847) 368-5214 or 
nboyer@vah.com.  After CDBG funding is awarded, at least three (3) competitive bids will be 
required and a bid will be selected from these bids. One of these three bids may be the bid 
submitted with the application. 



























The street numbers of the group homes have been redacted from this application form in order to protect the privacy and security of the residents 
of the existing home and because the new proposed location has not yet received approval form the Village.





















Application Summary Sheet 
Arlington Heights Community Development Block Grant (CDBG) Program 

Name for Proposed Project or Service: Little City Raleigh CILA Rehabilitation 

Project Location: ---------- Raleigh, Arlington Heights 

CDBG Funding Request: 

Applicant Contact Information 

Organization Name: Little City Foundation 

DUNS (Dun and Bradstreet) Number: ---------------- 

$34,525 

(A DUNS Number is required to receive federal funding) 

Contact Name, Title: Shawn E. Jeffers, Executive Director 

Signature: 

The information on this application is accurate to the best o my knowledge. Inaccurate, missing, or 
misleading information may cause this application to be rejected. 

Mailing Address 1: 

Mailing Address 2: 

City, State, Zip: 

Telephone Number: 

Fax Number: 

Email Address: 

Organization website: 

1760 W Algonquin Rd. 

Palatine, IL 60067  

------------------ 

------------------ 

------------------ 

www.littlecity.org

3 

#14 Little City Foundation
The street numbers of the group homes have been redacted from this application form  order to protect the privacy and security of the residents.

mailto:sjeffers@littlecity.org
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Application 
Arlington Heights Community Development Block Grant (CDBG) Program 

All items must be addressed to receive any consideration for funding. 

A. Program

1. Project Description
Describe the program for which funds are requested, including the purpose, clientele, duration, and goals.
Explain any new or increased levels of service of the program.  If the project has several components, please
prioritize the key elements of the proposal. This should not be a description of the applicant organization as a
whole. Rather, provide a description of the specific program or project for which funding is being sought and how
that funding would be used.

Little City’s respectfully requests $34,525.00 rehabilitation improvements of the Community Integrated Living 
Arrangement (CILA) home at ------- Raleigh Street for people with intellectual and developmental disabilities.
Seven men from the ages of 25 to 44 reside in the home. All residents are considered very low income. 
Raleigh residents have some of the most severe disabilities among Little City’s residents. Most of the 
residents have dual diagnoses of moderate to profound intellectual disabilities and autism spectrum disorder. 
They require some of the highest levels of support and specialized living environments. The residents’ high-
intensity needs require home modifications to provide the safest, most productive environment.

In order of priority the project will include: 

• Rehabilitate the basement bathroom to ensure ADA compliance and suitable use for high-spectrum
autistic individuals.

• Replace standard drywall in two bedrooms with high-impact drywall to improve safety in the most
vulnerable areas of the home.

• Rehabilitate the first floor, en suite bathroom to improve safety with slip-resistant tile and fiberglass
reinforced panel (FRP) over the lower portion drywall. Improve ADA compliance through the
installation of grab bars.

• Replace older flooring in the kitchen and living rooms to match new, more suitable flooring in the
dining room. Due to significant sensory issues, people with autism spectrum disorder are less likely to
display problematic behaviors in an environment with consistent, calming sensory experiences.
Variations in materials and colors throughout a home, especially in contiguous spaces, can be very
jarring for people with autism, potentially triggering problematic behaviors.

• Reconfigure an existing closet to improve the functionality of the space. This item is included in the
matching costs. It is not part of the grant request amount.

2. Previous CDBG Funding
Has your organization received CDBG funds before?  If so, what municipalities have you worked with (including
Arlington Heights)?

Little City has received CDBG funds from the Villages of Arlington Heights and Schaumburg as well as the 
City of Waukegan. Little City has also received CDBG funds from Cook, DuPage, and Lake Counties. 

3. Will any funds be used for research and development?
(Yes or No)
If yes, please specify how funds will be used.

No CDBG funds will be used for research and development. 
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B. Service Area

1. Describe your agency’s service area, listing any municipalities served.

Little City serves adults and children with intellectual and developmental disabilities primarily throughout Cook,
DuPage, and Lake Counties in Illinois. Municipalities with 10 or more Little City participants include the 
following as of 4/14/21. 

• Palatine – 164

• Waukegan – 78

• Schaumburg – 54

• Arlington Heights – 37

• Hanover Park and Hoffman Estates – 30 ea.

• Chicago – 24

• Elk Grove Village – 19

• Mundelein – 18

• Gurnee – 15

• Roselle – 13

• Rolling Meadows – 12

• Grayslake and Mount Prospect – 11 ea.

Little City also serves individuals in 97 other municipalities with less than 10 participants in each city or village. 

2. Does this program serve residents of the Village of Arlington Heights?

Yes, this program serves residents of the Village of Arlington Heights.

3. Describe any additional criteria for your program.

Participants in Little City’s programs must meet state-defined criteria to qualify for disability services. Prior to
participation in Little City's programs, each person is assessed by a state-assigned Independent Service 
Coordination agency (ISC) to determine his or her eligibility. ISC agencies are contracted and authorized by 
the Illinois Department of Human Services’ Department of Developmental Disabilities Services. Qualification 
for services is determined using a complex matrix that includes factors such as IQ, limitations in activities of 
daily living, communication difficulties, and mobility limitations. 

4. What facilities, services, or programs does your agency operate in Arlington Heights or for Arlington
Heights residents?

Little City operates two CILA group homes in Arlington Heights at ------- Euclid and -------- Raleigh Street.
Arlington Heights residents receive day services at Little City’s Schaumburg and Palatine locations. 
Additional services are provided in private Arlington Heights homes for participants in our Home and 
Community Services Program.  

5. Are there other agencies in the same service area that provide the same service?  If so, what agency or
agencies provide(s) similar services?

Clearbrook offers similar services to people with intellectual and developmental disabilities in the Arlington 
Heights area. However, due to the process by which the state manages eligibility and service delivery, 
described in #3, above, no individual receives duplicative services from multiple agencies. 
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C. Program Client Statistics

1. State the specific program or service for which funding is requested (transportation, medical care,
shelter for persons with disabilities, etc.):

Funding is requested for rehabilitation improvements of the Community Integrated Living Arrangement (CILA) 
home at ---------  Raleigh Street for people with intellectual and developmental disabilities. Residents receive 
services from Little City 24/7, 365 days a year. Residents attend Little City day programs on weekdays from 
approximately 9 am – 3 pm and receive services in their group home whenever day programs are closed, such 
as weekend, holidays, and the mandated closing of day programs due to COVID-19. Residents are also served 
by group home staff during normal day program operating times when an individual resident cannot attend day 
programs due to illness. Residential services include, but are not limited to: 

• Behavior planning and management through clinical services provided by Board Certified Behavior
Analysts;

• Assistance with activities of daily living, such as meal preparation, cleaning, laundry, and personal
hygiene tasks, including toileting, bathing, and toothbrushing;

• Medication management supervised by Little City’s nursing staff and conducted by trained Direct
Support Personnel;

• Transportation to and from day programs;

• Transportation, supervision, and support during community outings.

2. Complete the following table for low- and moderate-income persons assisted for the primary purpose of
the program for which funding is requested, excluding complimentary services such as referrals (ex. the
number of persons who have or are expected to receive counseling services during the time periods
shown or the number of persons with disabilities who resided or are expected to reside in the home for
which rehab funds are being requested):

Total Persons 
Served 

Total 
Arlington 

Heights 
Residents 

Served 

Total 
Arlington 

Heights 
Residents 
Served by 

CDBG Funds 

October 1, 2021 – September 30, 2022  
(proposed) 

7 7 7 

October 1, 2020 – present 7 7 7 

October 1, 2019 – September 30, 2020 7 7 7 

2020 Income Limits Household Size 
1 Person 2 Persons 3 Persons 4 Persons 5 Persons 6 Persons 7 Persons 8 Persons 

Low/Moderate-Income $51,000 58,250 65,550 72,800 78,650 84,450 90,300 96,100 

NOTE:  Household income is the total income of all household members 18 years old or older who contribute to the household.  The 
extremely low, very low, and low income limits are based on Median Family Income, in which a householder has one or more 
other persons living in the same household who are related to the householder by birth, marriage, or adoption. 

3. How would CDBG funds be used to meet your goals for the Arlington Heights residents identified
above?

This funding will make the home more accessible by adding ADA features. The recommended improvements will 
also make the home much more suitable to the unique needs of people with autism and improve the safety of 
the home. By ensuring that the residence is rehabilitated to improve ADA compliance and installing/repairing 
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proper safeguards such as an accessible tub, proper flooring, grab bars, and high-impact drywall, we can 
minimize the potential for destructive behavior and injury. 

4. If you receive CDBG funds, will they be used to serve more Arlington Heights residents or maintain the
current service level.

CDBG would maintain the current service level in terms of number of residents served while improving the
quality of those services.

5. Would this program exist without CDBG funding?
(Select one)

Yes 
No 

D. Staff for Funded Program

1. Total number of staff employed by agency for this program:

a. Full-time 6 

b. Part-time 2 

c. Volunteers 0 

2. Provide the name of the staff member who will be coordinating the CDBG grant with the Village (i.e.
completing reports, submitting invoices, monitoring visits, etc.):

Name, Title: Julie Frankino, Director of Foundation and Government Grants

Phone Number: ------------------------------
Email Address: -------------------------------

3. How long has the staff member identified above been with the agency?
Ms. Frankino has been with Little City for two years.
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E. Fees and Funding Sources

1. Describe any client fees collected*:

Residential services are provided at no costs to participants for those who qualify for state-funded services.
Little City does accept private pay participants for community day services, but this is rare. 

* Any client fees collected must be used for program costs.

2. Describe how client fees are used:

No client fees are charged for this program.

3. List all other funding sources expected to be received for this specific program during the October 1,
2021 – September 30, 2022 program year and portions allocated for Arlington Heights residents:

Source Total Funds 
Amount Utilized for 
Arlington Heights 

Residents 

Section 108 Loan Guarantee $ 0 $ 0 

HOME Funds $ 0 $ 0 

ESG Funds $ 0 $ 0 

HOPWA Funds $ 0 $ 0 

Appalachian Regional Commission $ 0 $ 0 

Other Federal Funds $ 0 $ 0 

State/Local Funds $ 950 $ 950 

Private Funds $ 0 $ 0 

Program Income (client fees) $ 0 $ 0 

Other Funding $ 0 $ 0 

   Please specify:   

4. Does your agency receive more than $750,000 in federal funds?
(Select one)

Yes 
No* 

*Little City has not received or expended more than $750,000 in previous fiscal years.
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F. Budgeted Expenses

1. Please complete the following table:

Program Year 
Agency 
Budget 

(Expenses) 

Program 
Budget 

(Expenses) 

Arlington 
Heights 
CDBG 

Portion 
(Expenses) 

Program Year 2021 (proposed) $ 38,351.437 $35,725 $34,525 

Program Year 2020 $ 35,429,597 $ 0* $ 0* 

Program Year 2019 $ 33,533,761 $ 50,000* $ 50,000* 

*PY19 amounts reflect Village of Arlington Heights CDBG funds used to refurbish the kitchen, a different first floor
bathroom, and the dining room floor. Little City was awarded a public service grant in PY20 of $4,000 for direct
support services for Village residents who attend Little City’s community day services.

2. Indicate how CDBG funds are proposed to be used:

Use of CDBG Funds CDBG Amount 

Payroll of employees providing direct client service* $ 

Payroll for general administration of the CDBG grant** $ 

Rent** $ 

Utilities** $ 

Construction/Rehabilitation $ 34,525 

Other administrative costs $ 

   Please specify: 

Total CDBG Request $ 34,525 

* Payroll time sheets documenting staff hours and pay rates will be required with invoices.
** These costs are not always eligible.  The Village must approve a cost allocation plan before reimbursement
will be made.
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G. Performance Measurement Systems

1. Project Objectives
Please check one of the following to identify your agency’s proposed objectives.
(The selection should reflect the purpose of your agency’s proposed program.)

Creating a Suitable Living Environment 
This objective relates to activities that are intended to address a wide range of issues faced by 
low//moderate-income persons, from physical problems with their environment, such as poor quality 
infrastructure, to social issues such as crime prevention, literacy, or elderly health services.  Includes 
activities that are designed to benefit communities, families, or individuals, by addressing issues in their 
living environment. 

Providing Decent Housing 
This objective focuses on housing activities whose purpose is to meet individual family or community 
housing needs.  It does not include programs where housing is an element of a larger effort to make 
community-wide improvements, since such programs would be more appropriately reported under Suitable 
Living Environments. 

Creating Economic Opportunities 
This objective applies to activities related to economic development, commercial revitalization, or job 
creation. 

2. Project Outcomes
Please check one of the following to identify your agency’s proposed outcomes.
(The selection should reflect the result your agency would like to accomplish.)

Availability/Accessibility 
This outcome applies to activities that make services, infrastructure, public services, public facilities, 
housing, or shelter available or accessible to low/moderate-income people, including persons with 
disabilities.  In this category, accessibility does not refer only to physical barriers, but also to making the 
basics of daily living available and accessible to low/moderate-income people where they live. 

Affordability 
This outcome applies to activities that provide affordability in a variety of ways to low/moderate-income 
people.  It can include the creation or maintenance of affordable housing, basic infrastructure hook-ups, or 
services such as transportation or day care.  Affordability is an appropriate objective whenever an activity is 
lowering the cost, improving the quality, or increasing the affordability of a product or service to benefit a 
low-income household.  Example #1: A low interest loan program might make loans available to 
low/moderate-income microenterprise businesses at 1% interest, which is far below the market rate.  This 
program lowers the cost of the loan, enabling entrepreneurs to start businesses.  As a result, the program 
makes financing more affordable.  Example #2: A subsidized day care program that provides services to 
low/moderate-income persons/families at lower cost than unsubsidized day care. 

Sustainability 
This outcome applies to activities that are aimed at improving communities or neighborhoods, helping to 
make them livable or viable by providing benefit to persons of low/moderate-income or by removing or 
eliminating slums or blighted areas, through multiple activities or services that sustain communities or 
neighborhoods. 
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H. Other Information

1. Mission Statement for your agency (may be attached):
To serve children and adults with intellectual and developmental disabilities by providing the best options and
opportunities to live safely, learn continuously, explore creatively and work productively throughout their lifetime.

2. The following documents must be included with your application:

All Applications:

 Copy of your organization’s submitted 2017 or most recent Illinois Charitable Organization Annual Report Form 
AG990-IL  (This is a two-page document.  Please do not submit the federal form.) 

Proposed agency budget for the next fiscal year, including proposed funding sources* -- Little City’s 
FY22 budget is expected to be available 7/1/2021. 
Current agency budget, including proposed funding sources* 
Most recent audit (one hard copy only)* 
Proof of non-profit determination 
Organizational chart 
Other (please describe) Grant budget  

* May be provided in the form of a website address to the location of this information online.

Construction/Rehabilitation Applications Only: 

Proposed construction/rehabilitation schedule*.  

Please note that Village staff will contact the applicant to make an appointment for a tour of the 
proposed construction/rehabilitation project.   

Cost and Design Assistance Estimates 

All projects must conform to Village of Arlington Heights codes and ordinances.  Buildings must 
conform to zoning and property standards to be considered for funding. 

Construction projects may be subject to Federal Labor Standards and Davis-Bacon Act prevailing 
wages, which should be taken into account when estimating the project costs.  At least one cost 
estimate from a knowledgeable contractor must be submitted with this application. If there is a 
problem complying with this requirement, contact Nora Boyer at (847) 368-5214 or 
nboyer@vah.com.  After CDBG funding is awarded, at least three (3) competitive bids will be 
required and a bid will be selected from these bids. One of these three bids may be the bid 
submitted with the application. 

mailto:nboyer@vah.com
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Proposed Construction Schedule 

Date Activity 

Oct. 2021 Award announced and grant agreement signed 

Oct. — Nov. 2021 Pull permits 

Nov. 2021 – Feb. 2022 Interior work completed* 

By 3/30/2022 Paperwork submitted. Project closed. 

* In case of complications from COVID-19, project completion and close-out may be delayed but not
beyond Little City’s fiscal year end of 6/30/2022.

Raleigh Rehabilitation Project Budget 

Description 
 CDBG 
Funds 

 Matching 
Funds  Total 

Capital Improvements 
Rehabilitation of two bathrooms and flooring, 
installation of high-impact drywall in two bedrooms. $ 34,525 $ 950 $ 35,475 

Permit fees $  250 $   250 

Total Project Cost $  35,725 



The street numbers of the group homess have been redacted from this application form in order to protect the privacy and security of the residents.



















#16 Journeys|The Road Home - Capital Request 
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Application Summary Sheet 
Arlington Heights Community Development Block Grant (CDBG) Program 

Name for Proposed Project or Service: Arlington Heights PSH 

Project Location: --------------, Arlington Heights, IL

CDBG Funding Request: $100,000.00

Applicant Contact Information 

Organization Name: Full Circle Communities, Inc. 

DUNS (Dun and Bradstreet) Number: ---------------------
(A DUNS Number is required to receive federal funding) 

Contact Name, Title: Joshua Wilmoth, President & CEO 

Signature: 

(electronic signature is acceptable) 

The information on this application is accurate to the best of my knowledge.  Inaccurate, missing, or 
misleading information may cause this application to be rejected. 

Mailing Address 1: 

Mailing Address 2: 

City, State, Zip: 

Telephone Number: 

Fax Number: 

Email Address: 

Organization website: 

310 S. Peoria, Suite 500 

Chicago, IL 60607 

--------------

------------------------------

fccommunities.org 

#17 Full Circle Communities
The address of the proposed project has been because the proposed location has not yet received approval form the Village.
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Application 
Arlington Heights Community Development Block Grant (CDBG) Program 

All items must be addressed to receive any consideration for funding. 

A. Program

1. Project Description

Describe the program for which funds are requested, including the purpose, clientele, duration, and goals. 
Explain any new or increased levels of service of the program.  If the project has several components, please 
prioritize the key elements of the proposal. This should not be a description of the applicant organization as a 
whole. Rather, provide a description of the specific program or project for which funding is being sought and how 
that funding would be used.

2. The project will be a new 31-unit integrated permanent supportive housing development located at -------------- 
in Arlington Heights. We are requesting CDBG funds to pay for the following CDBG-eligible costs: acquisition 

and site infrastructure improvement costs. The project will provide housing for individuals and families earning 

up to 60% of the area median income (AMI), and target persons with a disability and other vulnerable 

populations. The project will include universally-designed units and several community amenity spaces, 

including a community room, library, and a computer lab. A property management office will be available on-site. 

As part of Full Circle’s mission, we will provide on-site comprehensive supportive services. For this project, we 

will partner with Anixter Center, a social service agency that provides supports and services to adults with 

disabilities, people with behavioral health needs, and people who are Deaf, Deafblind, and hard of hearing. The 

project will help meet the Village’s goal to increase housing accessibility and affordability.

2. Previous CDBG Funding
Has your organization received CDBG funds before?  If so, what municipalities have you worked with (including 
Arlington Heights)? 
Yes, Full Circle received CDBG funds for the following projects: 

 REC Center in Detroit, MI:
o 43-unit permanent supportive housing
o Received City of Detroit CDBG funds in 2020

 Goodlette Arms Apartments in Naples, FL:
o 250-unit affordable senior development
o Received Collier County CDBG funds in 2012

 Creekview Apartments in Richmond, IL:
o 25-unit affordable senior housing
o Received McHenry County CDBG funds in 2015

3. Will any funds be used for research and development?
(Yes or No)
If yes, please specify how funds will be used.

No. 
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B. Service Area

1. Describe your agency’s service area, listing any municipalities served.
Full Circle currently owns more than 1,200 units of affordable housing in the following locations:

 Illinois – Carol Stream, Chicago, McHenry, Richmond, Elgin, Lansing

 Iowa – Dubuque, Marion

 Michigan – Kalamazoo, Portage, Detroit

2. Does this program serve residents of the Village of Arlington Heights?
Qualifying Arlington Heights residents will have the opportunity to reside at the housing development. The
project will be marketed locally and Full Circle will coordinate with local service providers, including Anixter
Center, Shelter, Inc., and the Family Service Association of Greater Elgin Area, to refer potential tenants to the
project.

3. Describe any additional criteria for your program.
Tenants will need to meet the unit income targets. 16 of the project’s units will be permanent supporting housing
(PSH) units that target individuals and households that earn 30% of AMI. The remaining 15 units will be
affordable units that target individuals and households that earn 50 and 60% of AMI. Tenants will also need to
pass credit, criminal, and background checks.

4. What facilities, services, or programs does your agency operate in Arlington Heights or for Arlington
Heights residents?
Although Full Circle does not currently own an affordable multifamily project in the Village of Arlington Heights,
Full Circle owns and operates nearby affordable multifamily projects in Carol Stream, McHenry, and the
northwest side of Chicago.

The Arlington Heights PSH project was conceived in collaboration with the North/Northwest Suburban Task 
Force, whose group was formed to address the lack of affordable, accessible housing for people with a disability 
in the north and northwest suburbs of Chicago. The Task Force has worked locally in Arlington Heights in recent 
years, specifically around the 18-unit permanent supportive housing development Heart’s Place in Arlington 
Heights.    

5. Are there other agencies in the same service area that provide the same service?  If so, what agency or
agencies provide(s) similar services?
Other affordable housing developers that serve the Village of Arlington Heights and/or the Chicago northwest
suburbs include:

 UPholdings – developer for 50-unit permanent supportive housing development PhilHaven in Wheeling;
18-unit permanent supportive housing development Heart’s Place in Arlington Heights; and 39-unit
permanent supportive housing development Myers Place in Mount Prospect

 Housing Opportunity Development Corporation (HODC) – developer for 44-unit permanent supportive
housing development Spruce Village in Palatine
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C. Program Client Statistics

1. State the specific program or service for which funding is requested (transportation, medical care,
shelter for persons with disabilities, etc.):
We are requesting CDBG funds to pay for acquisition and site infrastructure improvements costs for a new 31-
unit integrated permanent supportive housing development in Arlington Heights. The project will provide housing
for individuals and families earning up to 60% of the area median income (AMI), and target persons with a
disability and other vulnerable populations. Of the 31 units, 26 will be one-bedroom units and 5 will be two-
bedroom units.

2. Complete the following table for low- and moderate-income persons assisted for the primary purpose of
the program for which funding is requested, excluding complimentary services such as referrals (ex. the
number of persons who have or are expected to receive counseling services during the time periods
shown or the number of persons with disabilities who resided or are expected to reside in the home for
which rehab funds are being requested):

Total Persons 
Served 

Total 
Arlington 

Heights 
Residents 

Served 

Total 
Arlington 

Heights 
Residents 
Served by 

CDBG Funds 

October 1, 2021 – March 1, 2024* 72+** 72+** 0 

October 1, 2020 – present 0 0 0 

October 1, 2019 – September 30, 2020 0 0 0 

* The project is anticipated to complete construction in September 2023, with full initial occupancy occurring by
February 2024.
** Number assumes two people per bedroom as the minimum number of persons served. In reality, the number
will be higher as initial tenants move out and new tenants move in throughout the full life of the project.

2020 Income Limits Household Size 
1 Person 2 Persons 3 Persons 4 Persons 5 Persons 6 Persons 7 Persons 8 Persons 

Low/Moderate-Income $51,000 58,250 65,550 72,800 78,650 84,450 90,300 96,100 

NOTE:  Household income is the total income of all household members 18 years old or older who contribute to the household.  The 
extremely low, very low, and low income limits are based on Median Family Income, in which a householder has one or more 
other persons living in the same household who are related to the householder by birth, marriage, or adoption. 

3. How would CDBG funds be used to meet your goals for the Arlington Heights residents identified
above?
CDBG funds would serve as critical gap financing and allow the project to be financially feasible. In doing so,
CDBG funds would allow us to build and operate a new housing development that offers affordable rents to
tenants. CDBG funds would leverage other sources of funds, including $10.2 million in PSH funds from the
Illinois Housing Development Authority (IHDA), a $1.1 million IFF loan, a $150,000 grant through the Illinois
Rebuild Illinois Capital Program, and an approximately $121,000 ComEd Energy Efficiency Program grant.

4. If you receive CDBG funds, will they be used to serve more Arlington Heights residents or maintain the
current service level?
CDBG funds would be used to serve new tenants in Arlington Heights.
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5. Would this program exist without CDBG funding?
(Select one)

Yes 
No 

D. Staff for Funded Program

1. Total number of staff employed by agency for this program:

a. Full-time  2* 

b. Part-time 0 

c. Volunteers 0 

* Includes a property manager and maintenance person

2. Provide the name of the staff member who will be coordinating the CDBG grant with the Village (i.e.

completing reports, submitting invoices, monitoring visits, etc.):

Name, Title: Jordan Bartle, Senior Project Manager

Phone Number: --------------------
Email Address: --------------------

3. How long has the staff member identified above been with the agency?
The staff member above has worked with Full Circle Communities for 5 years.
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E. Fees and Funding Sources

1. Describe any client fees collected*:
Full Circle will collect rent from the project’s tenants.
* Any client fees collected must be used for program costs.

2. Describe how client fees are used:
Rent is used for the long-term operations of the property.

3. List all other funding sources expected to be received for this specific program during the October 1,
2021 – September 30, 2022 program year and portions allocated for Arlington Heights residents:

Source Total Funds* 
Amount Utilized for 
Arlington Heights 

Residents 

Percent of Total 
Development Cost 

Section 108 Loan Guarantee $ 0 $ 0 0% 

HOME Funds $ 0 $ 0 0% 

ESG Funds $ 0 $ 0 0% 

HOPWA Funds $ 0 $ 0 0% 

Appalachian Regional Commission $ 0 $ 0 0% 

Other Federal Funds $ 0 $ 0 0% 

State/Local Funds (IHDA PSH funds) $ 10,200,000 $ 10,200,000 86% 

Private Funds (IFF permanent loan) $ 1,100,000 $ 1,100,000 9% 

Program Income (client fees) $ 0 $ 0 0% 

Other Funding $ 558,904 $ 558,904 5% 

   Please specify: ComEd Energy Efficiency Program grant ($120,821); Illinois Rebuild Illinois Capital Program grant 
($150,000); Owner Equity ($100); Deferred Developer Fee ($287,983) 

* The project is anticipated to close on financing and start construction in September 2022. The total development
cost (TDC) is $11,958,094.

4. Does your agency receive more than $750,000 in federal funds?
(Select one)

Yes 
No 
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F. Budgeted Expenses

1. Please complete the following table:

Program Year 
Agency 
Budget 

(Expenses) 

Program 
Budget 

(Expenses) 

Arlington 
Heights CDBG 

Portion 
(Expenses) 

Program Years 2022-2023* N/A** $11,958,094*** $ 100,000.00 

Program Year 2021 $ 0 $ 0 $ 0 

Program Year 2020 $ 0 $ 0 $ 0 

Program Year 2019 $ 0 $ 0 $ 0 

* Closing for IHDA PSH funds is anticipated to occur in September 2022, and construction will commence at this
time and last approximately 12 months.
** No agency budget is provided in this application, per instruction from Nora Boyer over email on 4/9/2021.
*** The total development cost (TDC) for the project is $11,958,094.

2. Indicate how CDBG funds are proposed to be used:

Use of CDBG Funds CDBG Amount 

Payroll of employees providing direct client service* $ 0 

Payroll for general administration of the CDBG grant** $ 0 

Rent** $ 0 

Utilities** $ 0 

Construction/Rehabilitation $ 100,000.00 

Other administrative costs $ 0 

   Please specify: N/A 

Total CDBG Request $ 100,000.00 

* Payroll time sheets documenting staff hours and pay rates will be required with invoices.
** These costs are not always eligible.  The Village must approve a cost allocation plan before reimbursement
will be made.
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G. Performance Measurement Systems

1. Project Objectives
Please check one of the following to identify your agency’s proposed objectives.
(The selection should reflect the purpose of your agency’s proposed program.)

Creating a Suitable Living Environment 
This objective relates to activities that are intended to address a wide range of issues faced by 
low//moderate-income persons, from physical problems with their environment, such as poor quality 
infrastructure, to social issues such as crime prevention, literacy, or elderly health services.  Includes 
activities that are designed to benefit communities, families, or individuals, by addressing issues in their 
living environment. 

Providing Decent Housing 
This objective focuses on housing activities whose purpose is to meet individual family or community 
housing needs.  It does not include programs where housing is an element of a larger effort to make 
community-wide improvements, since such programs would be more appropriately reported under Suitable 
Living Environments. 

Creating Economic Opportunities 
This objective applies to activities related to economic development, commercial revitalization, or job 
creation. 

2. Project Outcomes
Please check one of the following to identify your agency’s proposed outcomes.
(The selection should reflect the result your agency would like to accomplish.)

Availability/Accessibility 
This outcome applies to activities that make services, infrastructure, public services, public facilities, 
housing, or shelter available or accessible to low/moderate-income people, including persons with 
disabilities.  In this category, accessibility does not refer only to physical barriers, but also to making the 
basics of daily living available and accessible to low/moderate-income people where they live. 

Affordability 
This outcome applies to activities that provide affordability in a variety of ways to low/moderate-income 
people.  It can include the creation or maintenance of affordable housing, basic infrastructure hook-ups, or 
services such as transportation or day care.  Affordability is an appropriate objective whenever an activity is 
lowering the cost, improving the quality, or increasing the affordability of a product or service to benefit a 
low-income household.  Example #1: A low interest loan program might make loans available to 
low/moderate-income microenterprise businesses at 1% interest, which is far below the market rate.  This 
program lowers the cost of the loan, enabling entrepreneurs to start businesses.  As a result, the program 
makes financing more affordable.  Example #2: A subsidized day care program that provides services to 
low/moderate-income persons/families at lower cost than unsubsidized day care. 

Sustainability 
This outcome applies to activities that are aimed at improving communities or neighborhoods, helping to 
make them livable or viable by providing benefit to persons of low/moderate-income or by removing or 
eliminating slums or blighted areas, through multiple activities or services that sustain communities or 
neighborhoods. 
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H. Other Information

1. Mission Statement for your agency (may be attached):
To expand access to quality affordable housing through preservation and development, thoughtful design, and
the provision of significant and targeted supportive services to our residents and the surrounding communities.

2. The following documents must be included with your application:

All Applications:

 Copy of your organization’s submitted 2017 or most recent Illinois Charitable Organization Annual Report Form 
AG990-IL (This is a two-page document.  Please do not submit the federal form.) 

Proposed agency budget for the next fiscal year, including proposed funding sources* [1] 
Current agency budget, including proposed funding sources* [1] 
Most recent audit (one hard copy only)* 
Proof of non-profit determination 
Organizational chart 
Other (please describe)  

* May be provided in the form of a website address to the location of this information online. 

[1] No agency budget is provided in this application, per instruction from Nora Boyer over email on 4/9/2021.

Construction/Rehabilitation Applications Only: 

Proposed construction/rehabilitation schedule*.  

Please note that Village staff will contact the applicant to make an appointment for a tour of the 
proposed construction/rehabilitation project.   

Cost and Design Assistance Estimates 

All projects must conform to Village of Arlington Heights codes and ordinances.  Buildings must 
conform to zoning and property standards to be considered for funding. 

Construction projects may be subject to Federal Labor Standards and Davis-Bacon Act prevailing 
wages, which should be taken into account when estimating the project costs.  At least one cost 
estimate from a knowledgeable contractor must be submitted with this application. If there is a 
problem complying with this requirement, contact Nora Boyer at (847) 368-5214 or 
nboyer@vah.com.  After CDBG funding is awarded, at least three (3) competitive bids will be 
required and a bid will be selected from these bids. One of these three bids may be the bid 
submitted with the application. 

mailto:nboyer@vah.com
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Application Summary Sheet 
Arlington Heights Community Development Block Grant (CDBG) Program 

Name for Proposed Project or Service: Single Family Rehabilitation Loan Program 

Project Location: Single-Family Residences Village-Wide 

CDBG Funding Request: $67,000

Applicant Contact Information 

Organization Name: Village of Arlington Heights 

DUNS (Dun and Bradstreet) Number: ---------------- 
(A DUNS Number is required to receive federal funding) 

Contact Name, Title: Nora Boyer, Housing Planner 

Signature: Nora Boyer
(electronic signature is acceptable) 

The information on this application is accurate to the best of my knowledge.  Inaccurate, missing, or 
misleading information may cause this application to be rejected. 

Mailing Address 1: 

Mailing Address 2: 

City, State, Zip: 

Telephone Number: 

Fax Number: 

Email Address: 

33 S Arlington Heights Road 

Arlington Heights, IL 60005 

847-368-5200
847-368-5988

nboyer@vah.com

Organization website: www.vah.com 

#18 VAH Single Family Rehab Program
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Application 
Arlington Heights Community Development Block Grant (CDBG) Program 

All items must be addressed to receive any consideration for funding. 

A. Program
1. Project Description

Describe the program for which funds are requested, including the purpose, clientele, duration, and goals.
Explain any new or increased levels of service of the program.  If the project has several components, please
prioritize the key elements of the proposal. This should not be a description of the applicant organization as a
whole. Rather, provide a description of the specific program or project for which funding is being sought and how
that funding would be used.

Program Description 
Community Development Block Grant (CDBG) funding is requested for the Village’s Single-Family 
Rehabilitation Loan Program. Through this program, extremely-low, low- and moderate-income home 
owners receive 0% interest loans for basic home improvements. 

The Village has offered the Single-Family Rehabilitation Loan Program since 1978 with funding from the 
Village’s annual CDBG allocation. To date 555 loans have been made totaling $5,058,000. Of the total, 
approximately 61% has been repaid and 39% is outstanding. Repaid funds are circulated back into the 
Village’s CDBG program. 

This program is overseen by the Village’s Housing Commission. At it meeting of April 21, 2021, the Housing 
Commission passed the following motion concerning the continued operation and funding of this program: 

A motion was made by Commissioner Eggum, seconded by Commissioner Miller to recommend to 
the Village Board that it allocate $67,000 for the Single-Family Rehab Program and $105,000 for the 
Group Home Acquisition and Rehab Program from the Village CDBG funding for the 2021- 2022 
program year.  
Ayes: Tripp, Kiefer, Eggum, Miller, Delea & Sweis Nays: 0. 

Eligibility 
An applicant household’s anticipated adjusted gross annual income for the 12 months after the date of their 
application must be at or below 80% of the Joliet-Chicago-Naperville Area adjusted for the household size. 
The 80% of area median income limits are determined by the U.S. Department of Housing and Urban 
Development on an annual basis. The maximum incomes for eligibility effective on June 1, 2021 are: 

    Household Size 80% Area Median Income 
1 $52,200 
2 $59,650 
3 $67,100 
4 $74,550 
5 $80,550 
6 $86,500 
7 $92,450 
8 $98,450 
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Homes must be within the corporate limits of the Village of Arlington Heights and have been owned by the 
home owners for a minimum of two years prior to application to the program. The Village loan combined 
with other loans secured by the property may not exceed 85% of the property’s value.  

When a home owner owes money to the Village such as assessments, water bills, etc. the application will 
not be approved until such bills are paid or payment arrangements have been made. Home owners who 
own real estate in addition to their principal residence are not eligible for the program. 

Eligible Repairs 
Eligible repairs are those needed to bring properties up to minimum standards. Special attention is paid to 
mechanical, electrical, structural, and plumbing repairs. Basement water problems, sewer backup issues, 
and accessibility improvements may be eligible. Decorative remodeling, room additions, and paving repair 
and replacement (e.g. driveways and walkways) are ineligible.  

Terms of Financing 
The amount of financial assistance is determined by the Village. The minimum loan amount is $2,000 and 
the maximum loan amount is $25,000. Loans secured against the property through a recorded Estoppel 
Agreement. The loan is at 0% interest and includes the cost of construction plus a $100 administrative fee. 
There are no monthly or other periodic payments. The loans are repaid in-full when the owner ceases to be 
the full-time owner occupant of the home which, most commonly, is when the home is sold.  

2. Previous CDBG Funding
Has your organization received CDBG funds before?  If so, what municipalities have you worked with (including
Arlington Heights)?

The Village of Arlington Heights government is a HUD entitlement grantee for Community Development 
Block Grant (CDBG) Funds. Since 1978, the Village has implemented various CDBG-funded programs 
either directly and or through CDBG subrecipients with which the Village enters into subrecipient contracts.  

3. Will any funds be used for research and development?
(Yes or No)
If yes, please specify how funds will be used.

No 



4

B. Service Area
1. Describe your agency’s service area, listing any municipalities served.

This program is operated within the corporate limits of the Village of Arlington Heights. 

2. Does this program serve residents of the Village of Arlington Heights?
Yes. 

3. Describe any additional criteria for your program.
The program must comply with the federal requirements of the Community Development Block Grant 
(CDBG) program. The regulations for the program are found at 24 Code of Federal Regulations (CFR) Part 
570. These regulations address requirements such as environmental assessments, lead-based paint
handling, procurement, etc.

4. What facilities, services, or programs does your agency operate in Arlington Heights or for Arlington
Heights residents?

Please see www.vah.com. 

5. Are there other agencies in the same service area that provide the same service?  If so, what agency or
agencies provide(s) similar services?

The Village’s Single-Family Rehabilitation Program has been offered continuously since 1978. At times, 
some non-profit organizations in the area have offered programs for weatherization, accessibility 
improvements, or other home rehabilitation. However, these programs have not been as consistent as the 
Village’s program and are sometimes not available. If the Village is aware of other active home rehabilitation 
programs when working with residents, information is provided on these programs so that the residents may 
select the program that works best for them. Information on these other programs is also provided on the 
Village’s website 
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C. Program Client Statistics
1. State the specific program or service for which funding is requested (transportation, medical care,

shelter for persons with disabilities, etc.):
The funding is requested for home rehabilitation construction costs and for certain soft costs such as title 
searches, recording fees, etc. The participants pay an administrative fee of $100 to pay for a portion of 
these soft costs. 

2. Complete the following table for low- and moderate-income persons assisted for the primary purpose of
the program for which funding is requested, excluding complimentary services such as referrals (ex. the
number of persons who have or are expected to receive counseling services during the time periods
shown or the number of persons with disabilities who resided or are expected to reside in the home for
which rehab funds are being requested):

Total 
Household 

Served 

Total 
Arlington 

Heights 
Households 

Served 

Total 
Arlington 

Heights 
Household 
Served by 

CDBG Funds 
October 1, 2021 – September 30, 2022  
(proposed) 

3 3 3

October 1, 2020 – present 2 2 2 

October 1, 2019 – September 30, 2020 2 2 2 

2020 Income Limits Household Size 
1 Person 2 Persons 3 Persons 4 Persons 5 Persons 6 Persons 7 Persons 8 Persons 

Low/Moderate-Income $51,000 58,250 65,550 72,800 78,650 84,450 90,300 96,100 

NOTE:  Household income is the total income of all household members 18 years old or older who contribute to the household.  The 
extremely low, very low, and low income limits are based on Median Family Income, in which a householder has one or more 
other persons living in the same household who are related to the householder by birth, marriage, or adoption. 

3. How would CDBG funds be used to meet your goals for the Arlington Heights residents identified
above?

It is the Village’s goal as stated in the intent and purpose of the Village’s Housing Commission to “promote 
adequate housing for all the community’s people,  to create and/or maintain sound, viable neighborhoods, to 
meet the need for housing by increasing the number of housing units for low-and-moderate income families 
and individuals, and to expand housing opportunities for all members of the community” (Village Code, 
Chapter 6, Section 6-504). 

This program addresses the Village goal by providing an opportunity for low- and moderate-income home 
owners to remain in their homes and maintain their homes in safe and habitable condition. Maintenance of 
the homes also contributes to the health, appearance, and viability of the neighborhoods in which the 
improved homes are located. 
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4. If you receive CDBG funds, will they be used to serve more Arlington Heights residents or maintain the
current service level?

The funds would be used to serve more Arlington Heights residents. 

5. Would this program exist without CDBG funding?
(Select one)

 Yes 
 No 
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D. Staff for Funded Program
1. Total number of staff employed by agency for this program:

a. Full-time 2

b. Part-time

c. Volunteers

2. Provide the name of the staff member who will be coordinating the CDBG grant with the Village (i.e. 
completing reports, submitting invoices, monitoring visits, etc.):

Name, Title: Nora Boyer, Housing Planner

Phone Number: 847-368-5200
Email Address: nboyer@vah.com

3. How long has the staff member identified above been with the agency? 
26 years 
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E. Fees and Funding Sources
1. Describe any client fees collected*:

A $100 administrative fee is charged to pay a portion of soft costs associate with loans (ex. title search,
recording fee).

2. Describe how client fees are used:
See above.

3. List all other funding sources expected to be received for this specific program during the October 1,
2021 – September 30, 2022 program year and portions allocated for Arlington Heights residents:

Source Total Funds 
Amount Utilized for 
Arlington Heights 

Residents 

Section 108 Loan Guarantee $ 0 $ 0 

HOME Funds $ 0 $ 0 

ESG Funds $ 0 $ 0 

HOPWA Funds $ 0 $ 0 

Appalachian Regional Commission $ 0 $ 0 

Other Federal Funds $ 0 $ 0 

State/Local Funds $ 0 $ 0 

Private Funds $ 0 $ 0 

Program Income (client fees) $ 0 $ 0 

Other Funding $ 0 $ 0 

   Please specify: 0 

4. Does your agency receive more than $750,000 in federal funds?
(Select one)

 Yes 
 No 
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F. Budgeted Expenses
1. Please complete the following table:

Program Year 
Agency 
Budget 

(Expenses) 

Program 
Budget 

(Expenses) 

Arlington 
Heights CDBG 

Portion 
(Expenses) 

Program Year 2021 (proposed) $ see vah.com* $ 67,000 $ 67,000 

Program Year 2020 $ see vah.com* $ 39,310 $ 39,310 

Program Year 2019 $ see vah.com* $ 50,000 $ 50,000 

*https://vah.com/cms/One.aspx?siteId=7230773&pageId=9610588&action=view

2. Indicate how CDBG funds are proposed to be used:

Use of CDBG Funds CDBG Amount 

Payroll of employees providing direct client service* $  

Payroll for general administration of the CDBG grant** $  

Rent** $ 

Utilities** $ 

Construction/Rehabilitation $ 67,000

Other administrative costs $  

   Please specify:  

Total CDBG Request $ 67,000 

* Payroll time sheets documenting staff hours and pay rates will be required with invoices.
** These costs are not always eligible.  The Village must approve a cost allocation plan before reimbursement
will be made.
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G. Performance Measurement Systems
1. Project Objectives

Please check one of the following to identify your agency’s proposed objectives.
(The selection should reflect the purpose of your agency’s proposed program.)

Creating a Suitable Living Environment 
This objective relates to activities that are intended to address a wide range of issues faced by 
low//moderate-income persons, from physical problems with their environment, such as poor quality 
infrastructure, to social issues such as crime prevention, literacy, or elderly health services.  Includes 
activities that are designed to benefit communities, families, or individuals, by addressing issues in their 
living environment. 

Providing Decent Housing 
This objective focuses on housing activities whose purpose is to meet individual family or community 
housing needs.  It does not include programs where housing is an element of a larger effort to make 
community-wide improvements, since such programs would be more appropriately reported under Suitable 
Living Environments. 

Creating Economic Opportunities 
This objective applies to activities related to economic development, commercial revitalization, or job 
creation. 

2. Project Outcomes
Please check one of the following to identify your agency’s proposed outcomes.
(The selection should reflect the result your agency would like to accomplish.)

 Availability/Accessibility 
This outcome applies to activities that make services, infrastructure, public services, public facilities, 
housing, or shelter available or accessible to low/moderate-income people, including persons with 
disabilities.  In this category, accessibility does not refer only to physical barriers, but also to making the 
basics of daily living available and accessible to low/moderate-income people where they live. 

 Affordability 
This outcome applies to activities that provide affordability in a variety of ways to low/moderate-income 
people.  It can include the creation or maintenance of affordable housing, basic infrastructure hook-ups, or 
services such as transportation or day care.  Affordability is an appropriate objective whenever an activity is 
lowering the cost, improving the quality, or increasing the affordability of a product or service to benefit a 
low-income household.  Example #1: A low interest loan program might make loans available to 
low/moderate-income microenterprise businesses at 1% interest, which is far below the market rate.  This 
program lowers the cost of the loan, enabling entrepreneurs to start businesses.  As a result, the program 
makes financing more affordable.  Example #2: A subsidized day care program that provides services to 
low/moderate-income persons/families at lower cost than unsubsidized day care. 

 Sustainability 
This outcome applies to activities that are aimed at improving communities or neighborhoods, helping to 
make them livable or viable by providing benefit to persons of low/moderate-income or by removing or 
eliminating slums or blighted areas, through multiple activities or services that sustain communities or 
neighborhoods. 
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H. Other Information
1. Mission Statement for your agency (may be attached):

Arlington Heights is a Village and is governed by a Village Board that is elected at large on a non-partisan 
basis.  The Village carries out the responsibilities of general government as provided in the Constitution and 
statutes of the State of Illinois.  

https://vah.com/your_government/f_o_i_a_records_request/general_description_of_village 

2. The following documents must be included with your application:

All Applications:

 Copy of your organization’s submitted 2017 or most recent Illinois Charitable Organization Annual Report Form 
AG990-IL  (This is a two-page document.  Please do not submit the federal form.) na 

Proposed agency budget for the next fiscal year, including proposed funding sources* see vah.com 
*https://vah.com/cms/One.aspx?siteId=7230773&pageId=9610588&action=view

Current agency budget, including proposed funding sources* see vah.com 
*https://vah.com/cms/One.aspx?siteId=7230773&pageId=9610588&action=view

Most recent audit (one hard copy only)* see vah.com 
*https://vah.com/cms/One.aspx?siteId=7230773&pageId=9610588&action=view

Proof of non-profit determination na 
Organizational chart  See: 

https://vah.com/UserFiles/Servers/Server_7230689/File/Village%20Services/Documents/FOIA/Village%20O
rg%20Chart.pdf 

 Other (please describe) 

* May be provided in the form of a website address to the location of this information online.

Construction/Rehabilitation Applications Only: 

 Proposed construction/rehabilitation schedule*.   

Please note that Village staff will contact the applicant to make an appointment for a tour of the 
proposed construction/rehabilitation project.   

Cost and Design Assistance Estimates 

All projects must conform to Village of Arlington Heights codes and ordinances.  Buildings must 
conform to zoning and property standards to be considered for funding. 

Construction projects may be subject to Federal Labor Standards and Davis-Bacon Act prevailing 
wages, which should be taken into account when estimating the project costs.  At least one cost 
estimate from a knowledgeable contractor must be submitted with this application. If there is a 
problem complying with this requirement, contact Nora Boyer at (847) 368-5214 or 
nboyer@vah.com.  After CDBG funding is awarded, at least three (3) competitive bids will be 
required and a bid will be selected from these bids. One of these three bids may be the bid 
submitted with the application. 
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Application Summary Sheet 
Arlington Heights Community Development Block Grant (CDBG) Program 

Name for Proposed Project or Service: Group Home and Transitional Housing Acquisition and Rehab Program 

Project Location: Village-Wide 

CDBG Funding Request: $105,000

Applicant Contact Information 

Organization Name: 

DUNS (Dun and Bradstreet) Number: 

Contact Name, Title: 

Signature: 

Village of Arlington Heights  

------------------------------------

 Nora Boyer, Housing Planner 

Nora Boyer

(electronic signature is acceptable) 

The information on this application is accurate to the best of my knowledge.  Inaccurate, missing, or 
misleading information may cause this application to be rejected. 

Mailing Address 1: 

Mailing Address 2: 

City, State, Zip: 

Telephone Number: 

Fax Number: 

Email Address: 

33 S Arlington Heights Road 

Arlington Heights, IL 60005 

847-368-5200
847-368-5988

nboyer@vah.com

Organization website: www.vah.com 

#19 VAH Group Home and Transitional Housing Program
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Application 
Arlington Heights Community Development Block Grant (CDBG) Program 

All items must be addressed to receive any consideration for funding. 

A. Program
1. Project Description

Describe the program for which funds are requested, including the purpose, clientele, duration, and goals.
Explain any new or increased levels of service of the program.  If the project has several components, please
prioritize the key elements of the proposal. This should not be a description of the applicant organization as a
whole. Rather, provide a description of the specific program or project for which funding is being sought and how
that funding would be used.

CDBG funding is requested to funds a Group Home and Transitional Housing Acquisition and Rehab program.
The Village has provided funding for this type of need for several year and has allocated funds primarily for the
purpose of making improvements to group homes for adults with disabilities that are owned and operated by
non-profit agencies.

On April 21, 2021, the Housing Commission passed a motion requesting that this program be funded for
the 2021-2022 year at $105,000 with CDBG funds.

2. Previous CDBG Funding
Has your organization received CDBG funds before?  If so, what municipalities have you worked with (including
Arlington Heights)?

The Village of Arlington Heights government is the HUD instatement grantee for the Village. The Village has
been providing funding each year for this type of program since 2013 and additional projects were funded
periodically before that year.

The Village’s practice has been to make an allocation for this general purpose. Then, applications for specific
homes are reviewed and approved by the Housing Commission.

3. Will any funds be used for research and development?
(Yes or No)
If yes, please specify how funds will be used.
No
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B. Service Area
1. Describe your agency’s service area, listing any municipalities served.

This program is operated within the corporate limits of the Village of Arlington Heights.

2. Does this program serve residents of the Village of Arlington Heights?
Yes.

3. Describe any additional criteria for your program.
Homes that are improved are owned by non-profit agencies. The residents are at or below the maximum to be
considered moderate income. In the vast majority of cases, the residents are extremely-low income.

4. What facilities, services, or programs does your agency operate in Arlington Heights or for Arlington
Heights residents?
See www.vah.com.

5. Are there other agencies in the same service area that provide the same service?  If so, what agency or
agencies provide(s) similar services?
Not to our knowledge.
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C. Program Client Statistics
1. State the specific program or service for which funding is requested (transportation, medical care,

shelter for persons with disabilities, etc.):
Construction costs for home rehabilitation work. Funds could possibly be used for acquisition of a residence to
serve as a group home.

2. Complete the following table for low- and moderate-income persons assisted for the primary purpose of
the program for which funding is requested, excluding complimentary services such as referrals (ex. the
number of persons who have or are expected to receive counseling services during the time periods
shown or the number of persons with disabilities who resided or are expected to reside in the home for
which rehab funds are being requested):

Total 
Household 

Served 

Total 
Arlington 

Heights 
Households 

Served 

Total 
Arlington 

Heights 
Household 
Served by 

CDBG Funds 
October 1, 2021 – September 30, 2022  
(proposed) 

2 2 2

October 1, 2020 – present 1 1 1 

October 1, 2019 – September 30, 2020 2 2 2 

2020 Income Limits Household Size 
1 Person 2 Persons 3 Persons 4 Persons 5 Persons 6 Persons 7 Persons 8 Persons 

Low/Moderate-Income $51,000 58,250 65,550 72,800 78,650 84,450 90,300 96,100 

NOTE:  Household income is the total income of all household members 18 years old or older who contribute to the household.  The 
extremely low, very low, and low income limits are based on Median Family Income, in which a householder has one or more 
other persons living in the same household who are related to the householder by birth, marriage, or adoption. 

3. How would CDBG funds be used to meet your goals for the Arlington Heights residents identified
above?
CDBG funds will be used to contribute to safe, healthy and stable housing for eligible residents.

4. If you receive CDBG funds, will they be used to serve more Arlington Heights residents or maintain the
current service level?
Additional Arlington Heights residents.

5. Would this program exist without CDBG funding?
(Select one)

 Yes 
 No 
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D. Staff for Funded Program 
1. Total number of staff employed by agency for this program: 

 
a. Full-time 2 

b. Part-time       

c. Volunteers       
 
 

2. Provide the name of the staff member who will be coordinating the CDBG grant with the Village (i.e. 
completing reports, submitting invoices, monitoring visits, etc.): 
 
Name, Title: Nora Boyer, Housing Planner 

Phone Number: 847-368-5214 

Email Address: nboyer@vah.com 

 
 

3. How long has the staff member identified above been with the agency? 
26 years 
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E. Fees and Funding Sources 
1. Describe any client fees collected*: 

None 
 
* Any client fees collected must be used for program costs. 
 
 

2. Describe how client fees are used: 
NA 
 
 

3. List all other funding sources expected to be received for this specific program during the October 1, 
2021 – September 30, 2022 program year and portions allocated for Arlington Heights residents: 
 

Source Total Funds 
Amount Utilized for 
Arlington Heights 

Residents 

Section 108 Loan Guarantee $ 0 $ 0 

HOME Funds $ 0 $ 0 

ESG Funds $ 0 $ 0 

HOPWA Funds $ 0 $ 0 

Appalachian Regional Commission $ 0 $ 0 

Other Federal Funds $ 0 $ 0 

State/Local Funds $ 0 $ 0 

Private Funds $ 0 $ 0 

Program Income (client fees) $ 0 $ 0 

Other Funding $ 0 $ 0 

   Please specify: 0 

 
 
 
4. Does your agency receive more than $750,000 in federal funds? 

(Select one) 
 Yes 
 No 
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F. Budgeted Expenses 
1. Please complete the following table: 
 

Program Year 
Agency 
Budget 

(Expenses) 

Program 
Budget 

(Expenses) 

Arlington 
Heights CDBG 

Portion 
(Expenses) 

Program Year 2021  (proposed) $ see vah.com $ 105,000 $ 105,000 

Program Year 2020 $ see vah.com $ 25,000 $ 25,000 

Program Year 2019 $ see vah.com $ 76,900 $ 76,900 

 
 

2. Indicate how CDBG funds are proposed to be used: 
 

Use of CDBG Funds CDBG Amount 

Payroll of employees providing direct client service* $       

Payroll for general administration of the CDBG grant** $       

Rent** $       

Utilities** $       

Construction/Rehabilitation $ 105,000 

Other administrative costs $       

   Please specify:       

Total CDBG Request $ 105,000 

* Payroll time sheets documenting staff hours and pay rates will be required with invoices. 
** These costs are not always eligible.  The Village must approve a cost allocation plan before reimbursement 
will be made. 
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G. Performance Measurement Systems 
1. Project Objectives 

Please check one of the following to identify your agency’s proposed objectives. 
(The selection should reflect the purpose of your agency’s proposed program.) 
 

 Creating a Suitable Living Environment 
This objective relates to activities that are intended to address a wide range of issues faced by 
low//moderate-income persons, from physical problems with their environment, such as poor quality 
infrastructure, to social issues such as crime prevention, literacy, or elderly health services.  Includes 
activities that are designed to benefit communities, families, or individuals, by addressing issues in their 
living environment. 

 Providing Decent Housing 
This objective focuses on housing activities whose purpose is to meet individual family or community 
housing needs.  It does not include programs where housing is an element of a larger effort to make 
community-wide improvements, since such programs would be more appropriately reported under Suitable 
Living Environments. 

 Creating Economic Opportunities 
This objective applies to activities related to economic development, commercial revitalization, or job 
creation. 

 
2. Project Outcomes 

Please check one of the following to identify your agency’s proposed outcomes. 
(The selection should reflect the result your agency would like to accomplish.) 
 

 Availability/Accessibility 
This outcome applies to activities that make services, infrastructure, public services, public facilities, 
housing, or shelter available or accessible to low/moderate-income people, including persons with 
disabilities.  In this category, accessibility does not refer only to physical barriers, but also to making the 
basics of daily living available and accessible to low/moderate-income people where they live. 

 Affordability 
This outcome applies to activities that provide affordability in a variety of ways to low/moderate-income 
people.  It can include the creation or maintenance of affordable housing, basic infrastructure hook-ups, or 
services such as transportation or day care.  Affordability is an appropriate objective whenever an activity is 
lowering the cost, improving the quality, or increasing the affordability of a product or service to benefit a 
low-income household.  Example #1: A low interest loan program might make loans available to 
low/moderate-income microenterprise businesses at 1% interest, which is far below the market rate.  This 
program lowers the cost of the loan, enabling entrepreneurs to start businesses.  As a result, the program 
makes financing more affordable.  Example #2: A subsidized day care program that provides services to 
low/moderate-income persons/families at lower cost than unsubsidized day care. 

 Sustainability 
This outcome applies to activities that are aimed at improving communities or neighborhoods, helping to 
make them livable or viable by providing benefit to persons of low/moderate-income or by removing or 
eliminating slums or blighted areas, through multiple activities or services that sustain communities or 
neighborhoods. 
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H. Other Information 
1. Mission Statement for your agency (may be attached): 

 
Arlington Heights is a Village and is governed by a Village Board that is elected at large on a non-partisan 
basis.  The Village carries out the responsibilities of general government as provided in the Constitution and 
statutes of the State of Illinois.  
 
https://vah.com/your_government/f_o_i_a_records_request/general_description_of_village 
 

2. The following documents must be included with your application: 
 
All Applications: 

 

 Copy of your organization’s submitted 2017 or most recent Illinois Charitable Organization Annual Report Form 
AG990-IL  (This is a two-page document.  Please do not submit the federal form.) na 

 Proposed agency budget for the next fiscal year, including proposed funding sources* see vah.com 
 Current agency budget, including proposed funding sources* see vah.com 
 Most recent audit (one hard copy only)* see vah.com 
 Proof of non-profit determination na 
 Organizational chart  See: 

https://vah.com/UserFiles/Servers/Server_7230689/File/Village%20Services/Documents/FOIA/Village%20O
rg%20Chart.pdf 

 Other (please describe)       
 

  * May be provided in the form of a website address to the location of this information online. 
 
Construction/Rehabilitation Applications Only: 
 

 Proposed construction/rehabilitation schedule*.   
 

Please note that Village staff will contact the applicant to make an appointment for a tour of the 
proposed construction/rehabilitation project.   

 
 Cost and Design Assistance Estimates 

 

All projects must conform to Village of Arlington Heights codes and ordinances.  Buildings must 
conform to zoning and property standards to be considered for funding. 
 

Construction projects may be subject to Federal Labor Standards and Davis-Bacon Act prevailing 
wages, which should be taken into account when estimating the project costs.  At least one cost 
estimate from a knowledgeable contractor must be submitted with this application. If there is a 
problem complying with this requirement, contact Nora Boyer at (847) 368-5214 or 
nboyer@vah.com.  After CDBG funding is awarded, at least three (3) competitive bids will be 
required and a bid will be selected from these bids. One of these three bids may be the bid 
submitted with the application. 
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Application Summary Sheet 
Arlington Heights Community Development Block Grant (CDBG) Program 

Name for Proposed Project or Service: Village of Arlington Heights - Infrastructure 

Project Location: Village-Wide 

CDBG Funding Request: $150,000

Applicant Contact Information 

Organization Name: 

DUNS (Dun and Bradstreet) Number: 

Contact Name, Title: 

Signature: 

Village of Arlington Heights 

-----------

 Nora Boyer, Housing Planner 

Nora Boyer

(electronic signature is acceptable) 

The information on this application is accurate to the best of my knowledge.  Inaccurate, missing, or 
misleading information may cause this application to be rejected. 

Mailing Address 1: 

Mailing Address 2: 

City, State, Zip: 

Telephone Number: 

Fax Number: 

Email Address: 

33 S Arlington Heights Road 

Arlington Heights, IL 60005 

847-368-5200
847-368-5988

nboyer@vah.com

Organization website: www.vah.com 

#20 VAH Public Infrastructure
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Application 
Arlington Heights Community Development Block Grant (CDBG) Program 

All items must be addressed to receive any consideration for funding. 

A. Program
1. Project Description

Describe the program for which funds are requested, including the purpose, clientele, duration, and goals.
Explain any new or increased levels of service of the program.  If the project has several components, please
prioritize the key elements of the proposal. This should not be a description of the applicant organization as a
whole. Rather, provide a description of the specific program or project for which funding is being sought and how
that funding would be used.

CDBG funding is requested to for infrastructure improvements in HUD-designated low/moderate-income areas.
These types of improvements would likely be street resurfacing and/or sidewalk replacement.

2. Previous CDBG Funding
Has your organization received CDBG funds before?  If so, what municipalities have you worked with (including
Arlington Heights)?

The Village of Arlington Heights government is the HUD instatement grantee for the Village. The Village has
been providing funding each year for infrastructure improvements in low/moderate-income areas since the 2016-
2017 CDBG program year. The annual allocation has been $150,000 except in one year when it was $192,800.

The work is bid out and managed by the Engineering Division.

3. Will any funds be used for research and development?
(Yes or No)
If yes, please specify how funds will be used.
No
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B. Service Area
1. Describe your agency’s service area, listing any municipalities served.

This program is operated in HUD-designated low/moderate-income areas of the Village of Arlington Heights.

2. Does this program serve residents of the Village of Arlington Heights?
Yes.

3. Describe any additional criteria for your program.
CDBG regulations apply with regard to environmental assessment, contracting, required wage rates, etc.

4. What facilities, services, or programs does your agency operate in Arlington Heights or for Arlington
Heights residents?
See www.vah.com.

5. Are there other agencies in the same service area that provide the same service?  If so, what agency or
agencies provide(s) similar services?
No.
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C. Program Client Statistics
1. State the specific program or service for which funding is requested (transportation, medical care,

shelter for persons with disabilities, etc.):
Construction costs for infrastructure.

2. Complete the following table for low- and moderate-income persons assisted for the primary purpose of
the program for which funding is requested, excluding complimentary services such as referrals (ex. the
number of persons who have or are expected to receive counseling services during the time periods
shown or the number of persons with disabilities who resided or are expected to reside in the home for
which rehab funds are being requested):

Total Persons 
Served 

Total 
Arlington 

Heights 
Residents 

Served 

Total 
Arlington 

Heights 
Residents 
Served by 

CDBG Funds 
October 1, 2021 – September 30, 2022  
(proposed) 

2,000 2,000 2,000

October 1, 2020 – present 1,020 1,020 1,020 

October 1, 2019 – September 30, 2020 2,595 2,595 2,595 

2020 Income Limits Household Size 
1 Person 2 Persons 3 Persons 4 Persons 5 Persons 6 Persons 7 Persons 8 Persons 

Low/Moderate-Income $51,000 58,250 65,550 72,800 78,650 84,450 90,300 96,100 

NOTE:  Household income is the total income of all household members 18 years old or older who contribute to the household.  The 
extremely low, very low, and low income limits are based on Median Family Income, in which a householder has one or more 
other persons living in the same household who are related to the householder by birth, marriage, or adoption. 

3. How would CDBG funds be used to meet your goals for the Arlington Heights residents identified
above?
CDBG funds will be used to the infrastructure in a low/moderate income area(s).

4. If you receive CDBG funds, will they be used to serve more Arlington Heights residents or maintain the
current service level?
Additional Arlington Heights residents.

5. Would this program exist without CDBG funding?
(Select one)

 Yes 
 No 
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D. Staff for Funded Program
1. Total number of staff employed by agency for this program:

a. Full-time 2

b. Part-time

c. Volunteers

2. Provide the name of the staff member who will be coordinating the CDBG grant with the Village (i.e.
completing reports, submitting invoices, monitoring visits, etc.):

Name, Title: Nora Boyer, Housing Planner

Phone Number: 847-368-5214

Email Address: nboyer@vah.com

3. How long has the staff member identified above been with the agency?
26 years
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E. Fees and Funding Sources
1. Describe any client fees collected*:

None

* Any client fees collected must be used for program costs.

2. Describe how client fees are used:
NA

3. List all other funding sources expected to be received for this specific program during the October 1,
2021 – September 30, 2022 program year and portions allocated for Arlington Heights residents:

Source Total Funds 
Amount Utilized for 
Arlington Heights 

Residents 

Section 108 Loan Guarantee $ 0 $ 0 

HOME Funds $ 0 $ 0 

ESG Funds $ 0 $ 0 

HOPWA Funds $ 0 $ 0 

Appalachian Regional Commission $ 0 $ 0 

Other Federal Funds $ 0 $ 0 

State/Local Funds $ 0 $ 0 

Private Funds $ 0 $ 0 

Program Income (client fees) $ 0 $ 0 

Other Funding $ 0 $ 0 

   Please specify: 0 

4. Does your agency receive more than $750,000 in federal funds?
(Select one)

 Yes 
 No 
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F. Budgeted Expenses
1. Please complete the following table:

Program Year 
Agency 
Budget 

(Expenses) 

Program 
Budget 

(Expenses) 

Arlington 
Heights CDBG 

Portion 
(Expenses) 

Program Year 2021  (proposed) $ see vah.com $ 150,000 $ 150,000 

Program Year 2020 $ see vah.com $ 150,000 $ 150,000 

Program Year 2019 $ see vah.com $192,800 $ 192,800 

2. Indicate how CDBG funds are proposed to be used:

Use of CDBG Funds CDBG Amount 

Payroll of employees providing direct client service* $  

Payroll for general administration of the CDBG grant** $  

Rent** $ 

Utilities** $ 

Construction/Rehabilitation $ 150,000

Other administrative costs $  

   Please specify:  

Total CDBG Request $ 150,000 

* Payroll time sheets documenting staff hours and pay rates will be required with invoices.
** These costs are not always eligible.  The Village must approve a cost allocation plan before reimbursement
will be made.
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G. Performance Measurement Systems
1. Project Objectives

Please check one of the following to identify your agency’s proposed objectives.
(The selection should reflect the purpose of your agency’s proposed program.)

Creating a Suitable Living Environment 
This objective relates to activities that are intended to address a wide range of issues faced by 
low//moderate-income persons, from physical problems with their environment, such as poor quality 
infrastructure, to social issues such as crime prevention, literacy, or elderly health services.  Includes 
activities that are designed to benefit communities, families, or individuals, by addressing issues in their 
living environment. 

Providing Decent Housing 
This objective focuses on housing activities whose purpose is to meet individual family or community 
housing needs.  It does not include programs where housing is an element of a larger effort to make 
community-wide improvements, since such programs would be more appropriately reported under Suitable 
Living Environments. 

Creating Economic Opportunities 
This objective applies to activities related to economic development, commercial revitalization, or job 
creation. 

2. Project Outcomes
Please check one of the following to identify your agency’s proposed outcomes.
(The selection should reflect the result your agency would like to accomplish.)

 Availability/Accessibility 
This outcome applies to activities that make services, infrastructure, public services, public facilities, 
housing, or shelter available or accessible to low/moderate-income people, including persons with 
disabilities.  In this category, accessibility does not refer only to physical barriers, but also to making the 
basics of daily living available and accessible to low/moderate-income people where they live. 

 Affordability 
This outcome applies to activities that provide affordability in a variety of ways to low/moderate-income 
people.  It can include the creation or maintenance of affordable housing, basic infrastructure hook-ups, or 
services such as transportation or day care.  Affordability is an appropriate objective whenever an activity is 
lowering the cost, improving the quality, or increasing the affordability of a product or service to benefit a 
low-income household.  Example #1: A low interest loan program might make loans available to 
low/moderate-income microenterprise businesses at 1% interest, which is far below the market rate.  This 
program lowers the cost of the loan, enabling entrepreneurs to start businesses.  As a result, the program 
makes financing more affordable.  Example #2: A subsidized day care program that provides services to 
low/moderate-income persons/families at lower cost than unsubsidized day care. 

 Sustainability 
This outcome applies to activities that are aimed at improving communities or neighborhoods, helping to 
make them livable or viable by providing benefit to persons of low/moderate-income or by removing or 
eliminating slums or blighted areas, through multiple activities or services that sustain communities or 
neighborhoods. 
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H. Other Information
1. Mission Statement for your agency (may be attached):

Arlington Heights is a Village and is governed by a Village Board that is elected at large on a non-partisan
basis.  The Village carries out the responsibilities of general government as provided in the Constitution and
statutes of the State of Illinois.

https://vah.com/your_government/f_o_i_a_records_request/general_description_of_village

2. The following documents must be included with your application:

All Applications:

 Copy of your organization’s submitted 2017 or most recent Illinois Charitable Organization Annual Report Form 
AG990-IL  (This is a two-page document.  Please do not submit the federal form.) na 

Proposed agency budget for the next fiscal year, including proposed funding sources* see vah.com 
Current agency budget, including proposed funding sources* see vah.com 
Most recent audit (one hard copy only)* see vah.com 
Proof of non-profit determination na 
Organizational chart  See: 

https://vah.com/UserFiles/Servers/Server_7230689/File/Village%20Services/Documents/FOIA/Village%20O
rg%20Chart.pdf 

 Other (please describe) 

* May be provided in the form of a website address to the location of this information online.

Construction/Rehabilitation Applications Only: 

 Proposed construction/rehabilitation schedule*.   

Please note that Village staff will contact the applicant to make an appointment for a tour of the 
proposed construction/rehabilitation project.   

Cost and Design Assistance Estimates 

All projects must conform to Village of Arlington Heights codes and ordinances.  Buildings must 
conform to zoning and property standards to be considered for funding. 

Construction projects may be subject to Federal Labor Standards and Davis-Bacon Act prevailing 
wages, which should be taken into account when estimating the project costs.  At least one cost 
estimate from a knowledgeable contractor must be submitted with this application. If there is a 
problem complying with this requirement, contact Nora Boyer at (847) 368-5214 or 
nboyer@vah.com.  After CDBG funding is awarded, at least three (3) competitive bids will be 
required and a bid will be selected from these bids. One of these three bids may be the bid 
submitted with the application. 
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#21 CDBG Administration

Application Summary Sheet 
Arlington Heights Community Development Block Grant (CDBG) 
Program 

Name for Proposed Project or Service: VAH CDBG Program Administration 

Project Location: Village of Arlington Heights 

Amount of CDBG Funds Requested: $66,800 

Brief Description of Program or Project: CDBG funds would be used to manage and operate the CDBG program 

Contact Information 
Organization Name: Village of Arlington Heights – Housing Commission 
DUNS (Dun and Bradstreet) Number: -------------- 

(A DUNS Number is required to receive federal funding) 

Contact Name, Title: Nora Boyer, Housing Planner 

Signature: Nora Boyer 
The information on this application is accurate to the best of my knowledge.  Inaccurate, missing, or 
misleading information may cause this application to be rejected. 

Mailing Address 1: 
Mailing Address 2: 
City, State, Zip: 
Telephone Number: 
Fax Number: 
Email Address: 

33 S Arlington Heights Road 

Arlington Heights, IL 60005 
847-368-5200
847-368-5988
nboyer@vah.com

Organization website: www.vah.com 
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Application 
Arlington Heights’ Community Development Block Grant (CDBG) Program 

All items must be addressed to receive any consideration for funding. 

A. Program or Project
1. Project Description

Describe the program or project for which funds are requested. Include the purpose or the program or project
and clientele to be served.  Explain any new or increased levels of service that would be provide by the
organization if this program/project receives CDBG funding.  If the project has several components, please
prioritize the key elements of the proposal.

Funding would be used for the costs associated with administering the CDBG program. This includes salary
costs for complying with federal application and reporting requirements of the program. It also includes staff
hours for managing grants to subrecipients and the implementation of projects undertaken by the Village. Other
“soft costs” such as audit costs, the costs of public notifications, etc. are also included under this request.

2. Previous CDBG Funding
Has your organization received CDBG funds from the Village of Arlington Heights in any of the past 10 years?  If
yes, list the year(s), amount(s) and purposes of the funding. Include the project address if funds were used for
the purchase or rehab of property or structures.

The past 10 years allocations were as follows:

Year Amount Purpose and (if applicable) Address 

2020/2021 $65,000 Administration of the CDBG Program 

2019/2020 $63,000 Administration of the CDBG Program 

2018/2019 $65,000 Administration of the CDBG Program 

2017/18 $65,000 Administration of the CDBG Program 

2016/17  $60,000 Administration of the CDBG Program 

2015/16 $58,000 Administration of the CDBG Program 

2014/15 $58,500 Administration of the CDBG Program 

2013/14 $58,500 Administration of the CDBG Program 

2012/13 $58,545 Administration of the CDBG Program 

2011/12 $67,200 Administration of the CDBG Program 

2010/11 $67,200 Administration of the CDBG Program 
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2009/10 $67,100 Administration of the CDBG Program 

The maximum cap for administrative costs is 20% of the CDBG grant amount in the given year plus the program 
income received (from the repayment of Single Family Rehab Loan) during that year. 

B. Service Area
1. Provide a brief description your agency’s service area.

Village of Arlington Heights

2. Describe any additional criteria for the program or project.
The use of funds and CDBG program must comply with the federal laws and regulations.

3. What facilities, services, or programs does the agency operate in Arlington Heights?
Full range of municipal services.

4. Are there other agencies in the same service area that provide the same service?  If so, what agency or
agencies provide(s) similar services?
No.
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C. Program/Project and Client Statistics

1. Complete the following table for persons assisted by the specific program or project for which the
agency is applying for CDBG funds. If the agency administers one type of service, complete the table for
all persons assisted by the agency.

Total Persons 
Served 

Total 
Arlington 

Heights 
Residents 

Served 

Total 
Arlington 

Heights 
Residents 

Served with 
CDBG Funds 

October 1, 2019 – September 30, 2020 Na Na Na 

October 1, 2020 – September 30, 2021 Na Na Na 

October 1, 2021 – September 30, 2022 Na Na Na 

 Income Limits Household Size 
1 Person 2 Persons 3 Persons 4 Persons 5 Persons 6 Persons 7 Persons 8 Persons 

Low/Moderate-Income $51,000 58,250 65,550 72,800 78,650 84,450 90,300 96,100 

NOTE:  Household income is the total income of all household members 18 years old or older who contribute to the household.  The 
extremely low, very low, and low income limits are based on Median Family Income, in which a householder has one or more 
other persons living in the same household who are related to the householder by birth, marriage, or adoption. 

2. If your agency receives the CDBG funds for which you are applying, how many new or additional
Arlington Heights residents could you serve in the 2021-2022 program year?
Na

3. Would this program exist without CDBG funding?
(Select one)

Yes 
No 
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D. Staff for Funded Program
1. Total number of staff employed by agency for this program:

a. Full-time 1 
b. Part-time
c. Volunteers

2. Provide the name of the staff member who will be coordinating the CDBG grant with the Village (i.e.
completing reports, submitting invoices, monitoring visits, etc.):

Name, Title: Nora Boyer, Housing Planner
Phone Number: 847-368-5214
Email Address: nboyer@vah.com

3. How long has the staff member identified above been with the agency?
23 years
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E. Fees and Funding Sources
1. Describe any client fees collected and how they are used.*:

NA
* Any client fees collected must be used for program costs.

F. Estimated Program/Project Budget for the Program Year

1. Resources: Show all of the anticipated revenue (including the requested Village CDBG funds) that the
agency anticipates using for this specific program or project during the 2018-2019 program year:

Anticipated Resource 
Total Anticipated 
Program/Project 

Recourses 
2021-2022 VAH CDBG Grant Request $ 66,800 

Section 108 Loan Guarantee $ 

HOME Funds $ 

ESG Funds $ 

HOPWA Funds $ 

Appalachian Regional Commission $ 

Other Federal Funds $ 

State Funds $ 

Other Local Funds $ 

Private Funds $ 

Program Income (client fees) $ 
Other Funding 
Please Specify: $ 

Total Anticipated Revenue for Program/Project $ 66,800 
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2. Expenses. Indicate how CDBG funds are proposed to be used for the specific program or project during
the 2021-2022 program year:

Use of CDBG Funds 
Total Program 

or Project 
Expenses  
(Column a.) 

Anticipated 
Amounts to be 
Spent for the 

Benefit of  
Arlington Heights 

Residents 
(Column b.) 

Anticipated 
Amounts of 

Village CDBG 
funds to be Spent 

for the Benefit 
Low and Moderate 
Income Arlington 
Height Residents 

(Column c.) 

CDBG Administrative salary and other costs $66,800 $66,800 $66,800 

Payroll costs for direct client service hours $ $ 
$ * 

All other payroll cost $ $ $ 

Other (non-payroll) direct client service costs 
Explain:  

$ $ $ 

Other administrative and indirect client serve 
costs  
Explain: 

$ $ $ 

If the agency expects that it would invoice the 
Village for CDBG funds on a per unit basis (per 
night of service, per enrollment fee, etc.), 
provide the totals on this line. 

$ $ 
$ 

Totals (Columns a, b & c) $ 66,800 $ 66,800 $ 66,800 

3. Will any funds be used for research and development?
(Select one)

Yes 
No 

If so, please specify how funds will be used. 

4. Does your agency receive more than $750,000 in federal funds?
(Select one)

Yes 
No 

G. Performance Measurement Systems - NA
1. Project Objectives
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Please check one of the following to identify the specific objective of the program or project for which CDBG 
funds are being requested. 
(The selection should reflect the purpose of your agency’s proposed program.) 

Creating a Suitable Living Environment 
This objective relates to activities that are intended to address a wide range of issues faced by 
low//moderate-income persons, from physical problems with their environment, such as poor quality 
infrastructure, to social issues such as crime prevention, literacy, or elderly health services.  Includes 
activities that are designed to benefit communities, families, or individuals, by addressing issues in their 
living environment. 
Providing Decent Housing 
This objective focuses on housing activities whose purpose is to meet individual family or community 
housing needs.  It does not include programs where housing is an element of a larger effort to make 
community-wide improvements, since such programs would be more appropriately reported under Suitable 
Living Environments. 
Creating Economic Opportunities 
This objective applies to activities related to economic development, commercial revitalization, or job 
creation. 

2. Project Outcomes
Please check one of the following for the outcome of the specific program or project for which CDBG funds are
being requested.
(The selection should reflect the result your agency would like to accomplish.)

Availability/Accessibility 
This outcome applies to activities that make services, infrastructure, public services, public facilities, 
housing, or shelter available or accessible to low/moderate-income people, including persons with 
disabilities.  In this category, accessibility does not refer only to physical barriers, but also to making the 
basics of daily living available and accessible to low/moderate-income people where they live. 
Affordability 
This outcome applies to activities that provide affordability in a variety of ways to low/moderate-income 
people.  It can include the creation or maintenance of affordable housing, basic infrastructure hook-ups, or 
services such as transportation or day care.  Affordability is an appropriate objective whenever an activity is 
lowering the cost, improving the quality, or increasing the affordability of a product or service to benefit a 
low-income household.  Example #1: A low interest loan program might make loans available to 
low/moderate-income microenterprise businesses at 1% interest, which is far below the market rate.  This 
program lowers the cost of the loan, enabling entrepreneurs to start businesses.  As a result, the program 
makes financing more affordable.  Example #2: A subsidized day care program that provides services to 
low/moderate-income persons/families at lower cost than unsubsidized day care. 
Sustainability 
This outcome applies to activities that are aimed at improving communities or neighborhoods, helping to 
make them livable or viable by providing benefit to persons of low/moderate-income or by removing or 
eliminating slums or blighted areas, through multiple activities or services that sustain communities or 
neighborhoods. 

H. Other Information
1. The following documents must be included with your application:

All Applications:
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Copy of your organization’s submitted 2019 Illinois Charitable Organization Annual Report Form AG990-IL* 
(This is a two-page document.  Please do not submit the federal form.) NA 
The agency’s current overall budget.  See www.vah.com 
The current budget for the program project for which CDBG funds are being requested (no applicable 
for new programs of projects.  See www.vah.com 
Agency’s most recent completed audit (electronic copy only is required)  See www.vah.com 
Proof of non-profit determination NA 
Organizational chart  See www.vah.com 

Other documents such as program brochures may be provided at the option of the applicant. 

Construction/Rehabilitation, Applications Only: 

Proposed construction/rehabilitation schedule.  Please note that construction/rehabilitation projects 
should be completed by August 1, 2021, if possible.  Funding availability may be extended to 
September 30, 2021 due to weather or other unavoidable delays. 

Cost and Design Assistance Estimates: Please provide a cost estimate for the project. 
All projects must conform to Village of Arlington Heights codes and ordinances.  Buildings must 
conform to zoning and property standards to be considered for funding. 
Projects may be subject to Federal Labor Standards and Davis-Bacon Act prevailing wages, which 
should be taken into account when estimating the project costs.  Applicants are encourage to 
submit at least one cost estimate from a knowledgeable contractor with the application. Three cost 
estimates are encouraged.  Ask the contractors to make recommendations to provide additional 
short-term construction and/or long-term maintenance cost savings.  Review the estimates, select 
a project cost, add a minimum 10% contingency, and then add that amount to the total project cost 
on the Application Summary Sheet.  An official Request for Proposals may be required for each 
grantee prior to grant award. 

Public Service, Applications Only, if applicable: 

 If applicable, provide a copy of the program or project fee scholarship or schedule (ex. sliding scale 
schedule that determines the amount of CDBG-funded assistance received based on the client’s income). 
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