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AN ORDINANCE AMENDING THE ZONING ORDINANCE 
OF THE VILLAGE OF ARLINGTON HEIGHTS AND 

APPROVING A PRELIMINARY PLAT OF SUBDIVISION 
310 WEST RAND ROAD, ARLINGTON HEIGHTS, IL 

ADOPTED BY THE 
PRESIDENT AND BOARD OF 
TRUSTEES OF THE VILLAGE OF 
ARLINGTON HEIGHTS THIS  
18th DAY OF OCTOBER, 2021. 
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AN ORDINANCE AMENDING THE ZONING ORDINANCE 
OF THE VILLAGE OF ARLINGTON HEIGHTS, AND 

APPROVING A PRELIMINARY PLAT OF SUBDIVISION  

WHEREAS, on June 23, 2021, pursuant to notice, in Petition No. 21-010 the Plan 
Commission of the Village of Arlington Heights conducted a public hearing on a request for 
rezoning from a B-2 General Business District to an R-6 Multiple Family Dwelling District and 
approval of a preliminary plat of subdivision to consolidate two lots into one lot, for the property 
located at 310 W Rand Rd, Arlington Heights, Illinois; and 

WHEREAS, the President and Board of Trustees have considered the report and 
recommendations of the Plan Commission and have determined that authorizing and granting the 
requests, subject to certain conditions hereinafter described, is in the best interests of the Village, 

NOW, THEREFORE, BE IT ORDAINED BY THE PRESIDENT AND BOARD OF 
TRUSTEES OF THE VILLAGE OF ARLINGTON HEIGHTS: 

SECTION ONE:  That the Zoning Ordinance of the Village of Arlington Heights be and it 
is hereby amended by reclassifying from a B-2 General Business District to an R-6 Multiple 
Family Dwelling District the property legally described in Exhibit A, attached hereto. 

SECTION TWO:  That a preliminary plat of subdivision for Crescent Place Subdivision, 
dated April 8, 2021 with revisions through June 3, 2021, prepared by Professional Land Surveying, 
Inc., to consolidate the property legally described in Exhibit B, attached hereto, from two lots into 
one lot is approved. 

SECTION THREE: That the property shall be developed in substantial conformance with 
the plans described in Exhibit C, attached hereto, copies of which are on file with the Village 
Clerk and available for public inspection. 

SECTION FOUR:  That the rezoning and approval of the preliminary plat of subdivision 
are subject to the following conditions, to which the Petitioner has agreed: 

1. Approval of the Final Plat of Subdivision shall be required.

2. The Petitioner shall be responsible for impact fees in accordance with Chapter 29,
Subdivision Control Regulations, of the Municipal Code and shall be required for each unit 
within the development.  

3. The Applicant is responsible to ensure that the Subject Property is and remains in full
compliance with the requirements of Article XVII of Chapter 7 of the Municipal Code, being the 
Village's Inclusionary Zoning Ordinance, and the Village's Inclusionary Housing Guidelines, 
including, without limitation, the following:  
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a. Provide in perpetuity, at a minimum, two actual on-site affordable one-bedroom
units and two actual on-site affordable two-bedroom units within the
development, which units shall comply with Section 7-1707(b)(3) of the Village
Code;

b. Ensure compliance with all other provisions of the Inclusionary Zoning Ordinance
and Inclusionary Housing Guidelines as applicable;

c. The Developer shall submit a request for residency and local working preferences
to the Department of Housing and Urban Development (HUD) and the Illinois
Housing Development Authority (IHDA) in order to seek approval to incorporate
Arlington Heights' Inclusionary Housing Ordinance tenant preferences in the
tenant selection plan for this development consistent with their regulations; and

d. Even if not required, for any units the Developer is making available as
affordable, the Developer will make reasonable efforts to make those affordable
units available according to the tenant preference in the Inclusionary Housing
Guidelines (i.e. not only shall the four Village required affordable units be rented
according to the tenant preferences in the Inclusionary Housing Guidelines but the
Developer shall make reasonable efforts to lease the remaining 36 affordable units
to preferred tenants as outlined in the Inclusionary Housing Guidelines).

4. Compliance with the May 11, 2021, Design Commission motion shall be required:

a. A requirement to remove the three blue panels and replace them with the material
surrounding it.

b. A requirement to continue the brick at the southwest corner on the third floor, per
the May 7, 2021, Elevations.

c. A requirement to incorporate the white four-inch wide trim at the windows within
the blue colored fiber cement panel elevations, per the May 7, 2021, Elevations.

d. A requirement that the metal colors for the doors and the louvers match the
material that is adjacent to them, and that the actual samples be re-submitted,
along with the actual materials for the fiber cement panel and the brick, for staff
to review and approve, based on the Commissioners’ requirement to match the
colors.

e. A requirement to remove the white backing on the canopy address at the entrance,
and only have the colored fiber cement along with singular letters that would be a
proper contrast to meet Fire Department regulations.

f. A requirement to submit material samples for the fiber cement siding panel colors
for Staff review and approval.
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g. All signage is required to comply with Chapter 30, Sign Regulations, or seek
variations.

5. At the time of Final Plat of Subdivision, the Petitioner shall provide additional details
on the light fixtures as well as a revised photometric plan that conforms to all Code requirements 
for review and approval by Staff. 

6. The Property Owner shall provide an onsite property manager or maintenance
supervisor, Monday through Friday during business hours, approximately 9:00 am to 5:00 pm, 
and provide emergency contact for non-business hours.  

7. The Property Owner shall provide one onsite residential unit on the Subject Property
for occupancy by either a property manager or maintenance supervisor in order to provide an 
additional set of eyes for community watch and contact for the residents, unless otherwise 
prohibited by the IHDA. The Property Owner shall ensure that the property is appropriately 
staffed at all times.  

8. The Subject Property shall be constructed in substantial conformance with the Security
Plan dated August 31, 2021, and attached as part of this Ordinance, as Exhibit D. 

9. The Subject Property shall be operated in substantial conformance with the initial
Tenant Selection Plan dated as revised 2/2021 (subject to IHDA final approval) and attached as 
part of this Ordinance, as Exhibit E. The maximum occupancy as outlined in the plan shall be 
restricted to no more than two individuals per bedroom.  

10. In the event that future traffic warrants are met for any traffic improvements to the
intersection of Rand Road and Chestnut Avenue, the Subject Property owner shall contribute 
their pro rata share or 10%, whichever is greater, of the costs for any such warrant study, design, 
and construction of improvements to this intersection.  

11. The Property Owner shall implement any driveway modifications, if determined
necessary by the Village. 

12. The Petitioner shall comply with all Federal, State, and Village codes, regulations and
policies. 

SECTION FIVE: That the approval of the preliminary plat of subdivision granted in 
SECTION TWO of this Ordinance authorizes the submission of a final plat for the proposed 
subdivision and detailed plans and specifications for the public improvements therein.  The 
preliminary approval shall be effective for a period no longer than 12 months, unless extended by 
the President and Board of Trustees during that period. 

SECTION SIX:  That this Ordinance shall be recorded by the Village in the Office of 
Cook County Clerk.  This Ordinance and the privileges, obligations and provisions contained 
herein will run with the Property, and will inure to the benefit of, and be binding upon, the 
Petitioner and its personal representatives, successors and assigns. 
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SECTION SEVEN:  This Ordinance will be effective only upon the occurrence of all of 
the following events:  

1. Passage by the Village President and Board of Trustees in the manner required by law;
and

2. The filing by the Petitioner with the Village Clerk of an Unconditional Agreement and
Consent, in the form of Exhibit F attached to and, by this reference, made a part of this
Ordinance, to accept and abide by each and all of the terms, conditions and limitations set
forth in this Ordinance and to indemnify the Village for any claims that may arise in
connection with the approval of this Ordinance.

In the event the Petitioner does not file fully executed copies of the Unconditional Agreement 
and Consent pursuant to this Ordinance, within 30 days after the date of final passage of this 
Ordinance, the Village President and Board of Trustees will have the right, in their sole 
discretion, to declare this Ordinance null and void and of no force or effect. 

AYES: 

NAYS: 

PASSED AND APPROVED this 18th day of October, 2021. 

____________________________________ 
Village President 

ATTEST: 

______________________________ 
Village Clerk 

PREPLAT:Cresecent Place 



EXHIBIT A 

Legal Description - Property Rezoned from a 
B-2 General Business District to a R-6 Multiple-Family Dwelling District

That part of the South 150 feet of the Southeast ¼ of the Northeast ¼ of Section 18, Township 42 
North, Range 11 East of the Third Principal Meridian, lying Northeasterly of the centerline of 
Rand Road and Southeasterly of a line drawn at right angles to said centerline of Rand Road 
94.89 feet Northwesterly (as measured along said centerline) of the intersection of said centerline 
and the South line of the Northeast ¼ of Section 18, in Cook County, Illinois. 

PIN 03-18-204-008-0000 

commonly described as 310 W Rand Rd, Arlington Heights, Illinois. 

Exhibit A-1



Exhibit B-1 

EXHIBIT B 

Legal Description – Preliminary Plat of Subdivision 
Crescent Place Subdivision 

Parcel 1: 
That part of the South 150 feet of the Southeast ¼ of the Northeast ¼ of Section 18, Township 42 
North, Range 11 East of the Third Principal Meridian, lying Northeasterly of the centerline of 
Rand Road and Southeasterly of a line drawn at right angles to said centerline of Rand Road 
94.89 feet Northwesterly (as measured along said centerline) of the intersection of said centerline 
and the South line of the Northeast ¼ of Section 18, in Cook County, Illinois. 

PIN 03-18-204-008-0000 

Parcel 2: 
Lot D in First Addition to Stonebridge Hill Apartments, being a subdivision in the Northeast ¼ 
of Section 18, Township 42 North, Range 11 East of the Third Principal Meridian, in Cook 
County, Illinois. 

(Stonebridge Hill Apartments plat recorded as Document 21837755) 

PIN 03-18-204-024-0000 

commonly described as 310 W Rand Rd, Arlington Heights, Illinois. 
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EXHIBIT C 

Site Plan Documents 

The following plans have been prepared by Groundwork Ltd. 
Plan Date Sheet 
Preliminary Site Plan 08/27/2021 1 sheet 
Preliminary Floor Plans 05/18/2021 1 sheet 
Preliminary Unit Plans 05/18/2021 1 sheet 
Revised Preliminary Building Elevations 06/08/2021 2 sheets 
Revised Preliminary Renderings 05/18/2021 2 sheets 
Preliminary Site and Paving Plan 08/27/2021 C2-0 
Preliminary Grading Plan 08/27/2021 C3-0 
Preliminary Utility Plan 08/27/2021 C4-0 
Preliminary Autoturn 05/18/2021 4 sheets 

The following plans have been prepared by Krogstad Land Design Limited 
Plan Date Sheet 
Landscape Plan 05/18/2021-06/03/2021 L1 
Tree Preservation Plan 05/18/2021-06/03/2021 L2 
Landscape Specifications 05/18/2021-06/03/2021 L3 

The following plan has been prepared by PG Enlighten 
Plan Date Sheet 
Photometric Plan 05/18/2021 2 sheets 



HOUSING TRUST GROUP 

3225 Aviation Avenue, 6th Floor • Coconut Grove, FL 33133 • 305-860-8188 
www.htgf.com 

August 31, 2021 

Sam Hubbard 
Development Planner 
Village of Arlington Heights 
33 S. Arlington Heights Road 
Arlington Heights, IL 60005 

RE: Crescent Place – Preliminary Security Plan 

Please find attached this preliminary security plan for Crescent Place which outlines the 
locations and types of security cameras and key fob systems which work in tandem to secure 
the building. This Verkada system is fully integrated such that each key fob and camera are 
integrated with one another when entry or communal doors are accessed. Additionally, footage 
is stored within the cloud and can be viewed and accessed at a later date as needed. Each key 
fob is individually programmed utilizing proprietary software so that each tenant has one 
assigned to them with their name and picture in the computer system. This security system is 
utilized as a deterrent for any potential security or lease violations and to secure the building 
from outside parties who are not residents at Crescent Place. Crescent Place’s manager office 
will have a large monitor which shows the various cameras images and will additionally be 
available through any device via the web through a cloud-based system.    

*please note this plan is being prepared as a courtesy to the village to provide reassurances
that HTG and Turnstone take great pride in the management and maintenance of their 
communities. Additionally, this is a preliminary plan and is subject to adjustments based on full 
architectural and electrical drawings and is intended to serve as the base upon which the final 
engineered systems are designed.  

Below are responses to village comments received via email on August 24, 2021 with regards to 
this plan. 

• Outline hours/days and number of staff that will be onsite to monitor security. The property
manager will have a large monitor showing the cameras in their office. No one will be actively
responsible to monitor this live as this system is installed as a deterrent and to have ability to
enforce violations if issues do arise on property by checking the video.

• Provide details on procedures for dealing with security violations. If security violations arise,
camera footage will be utilized to determine the proper action specific to the violation.

• Provide details on who is monitoring the cameras, when they are monitored, and how they
monitor them (live monitoring vs. recorded for viewing at a later date when necessary) Cameras
will be passively monitored by the property managed and reviewed at a later date if necessary.

• Other than cameras and key FOB’s, what other steps will be taken to ensure site security?
Proper lighting throughout the interior and exterior as per comments received by the VAH
police department. Property manager and maintenance will also serve as additional set of eyes.

EXHIBIT D

Exhibit D-1



HOUSING TRUST GROUP 

3225 Aviation Avenue, 6th Floor • Coconut Grove, FL 33133 • 305-860-8188 
www.htgf.com 

• Please ensure this development submits to the Police Department an emergency contact card
prior to beginning construction Acknowledged.

Sincerely, 

Housing Trust Group 
a Florida limited liability company 

____________________________________ 
Jake Zunamon, SVP of Development 

Exhibit D-2



Confidential Verkada Inc. All rights reserved. Version 1.0

Project
Title
Overview of Proposed Verkada Deployment

Housing Trust Group Floor 
Plans  - Crescent Place 

Exhibit D-3



Confidential Version 1.0

2

Sections

01    |   Overview of Cameras

02    |   Deployment Overview

03    |   Breakdown of Deployment

Exhibit D-4



Confidential Version 1.0
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Overview of Cameras

Exhibit D-5



Confidential Version 1.0
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Dome Series

CD41
- 5MP
- Fixed Lens
- 30, 60, 90, 120, 365 Days

Retention
- 128º FOV (Diagonal)

CD51
- 5MP
- Zoom Lens
- 30, 60, 90, 120, 365 Days

Retention
- 126º FOV (Diagonal)

CD41E - Outdoor 
- 5MP
- Fixed Lens
- 30, 60, 90, 120, 365 Days

Retention
- 128º FOV (Diagonal)

CD51E - Outdoor
- 5MP
- Zoom Lens
- 30, 60, 90, 120, 365 Days

Retention
- 126º FOV (Diagonal)

Durable and versatile, Verkada’s 
Dome Series provides a wide-range 
of indoor and outdoor enterprise 
cameras.

Exhibit D-6



Confidential Version 1.0
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Mini Series

CM41-E - Outdoor 
- 5MP
- Fixed Lens
- 30, 60, 90, 120, 365 Days

Retention
- 128º FOV (Diagonal)

CM41
- 5MP
- Fixed Lens
- 30, 60, 90, 120, 365 Days

Retention
- 128º FOV (Diagonal)

Designed for flexibility without 
compromise, Verkada’s Mini Series 
features discreet form factors that 
deliver exceptional image quality.

Exhibit D-7



Confidential Version 1.0
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Bullet Series

CB51-E
- 5MP
- Zoom Lens
- 30, 60, 90, 365 Days Retention
- 105º FOV (Diagonal)

CB61-E
- 8MP (4K)
- Zoom Lens
- 30, 60, 90 Days Retention
- 100º FOV (Diagonal)

Built to withstand the toughest 
environments, the Bullet Series 
features a sealed aluminium 
housing ensuring cameras stay 
protected.

CB51-TE
- 5MP
- Zoom Lens
- 30, 60, 90, 365 Days Retention
- 46° FOV (Diagonal)

CB61-TE
- 8MP (4K)
- Zoom Lens
- 30, 60, 90 Days Retention
- 52º FOV (Diagonal)

Exhibit D-8



Confidential Version 1.0
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Fisheye Series

CF81-E
- 12MP
- Fixed Lens
- 30, 60, 90 Days Retention
- 180º Pano / 360º PTZ / Quad Box

Choose from a panoramic view of 
180º, a four-way split or an 
immersive 360º of any environment 
with digital pan-tilt-zoom.

Exhibit D-9



Confidential Version 1.0

How Pricing Works

Cost of Camera
(Up to 365 Days of Local Storage)

+

Cost of Software License
(1, 3, 5, 10-Year License)

Your Total Cost

● Pricing comes down to just two line items:

○ Cost of the camera

○ Cost of the software license

● 10-year warranty on all hardware

● Best-in-class technical support

● No ongoing maintenance costs

● No ongoing software costs

● Automatic firmware updates

● Unlimited users seats

License Overview

Exhibit D-10



Confidential Version 1.0
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Deployment Overview

Exhibit D-11



Confidential Version 1.0Cameras

Model Total Model Total

CD41 CB51-E

CD41/E 2 CB61-E

CD51 CB51-TE 2

CD51E CB61-TE

CM41/E CF81-E 7

CM41 VX51

Total Cameras

Access Control

Model Total

AC41

AD31

Total Doors

1

Camera / Door Number Camera Accessories

1 2 3 4 5

6 7 8 9

            Combo

1

Drop Floor Plan Here

VX51

10

82
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Confidential Version 1.0Cameras

Model Total Model Total

CD41 3 CB51-E

CD41E CB61-E

CD51 CB51-TE

CD51E CB61-TE

CM41/E CF81-E 1

CM41 3 VX51

Total Cameras

Access Control

Model Total

AC41 1

AD31 2

Total Doors

Environmental Sensors

Model Total

SV11

Total Sensors

1

Camera / Door Number Camera Accessories

1 2 3 4 5

6 7 8 9

Combo

1

Drop Floor Plan Here

VX51

10

82
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Confidential Version 1.0Cameras

Model Total Model Total

CD41 2 CB51-E

CD41E 1 CB61-E

CD51 2 CB51-TE

CD51E CB61-TE

CM41/E CF81-E

CM41 1 VX51

Total Cameras

Access Control

Model Total

AC41

AD31 2

Total Doors

Environmental Sensors

Model Total

SV11

Total Sensors

1

Camera / Door Number Camera Accessories

1 2 3 4 5

6 7 8 9

Combo

1

Drop Floor Plan Here

VX51

10

82

Exhibit D-14



Confidential Version 1.0Cameras

Model Total Model Total

CD41 2 CB51-E

CD41/E CB61-E

CD51 CB51-TE

CD51/E CB61-TE

CM41/E CF81-E

CM41 5 VX51

Total Cameras

Access Control

Model Total

AC41 1

AD31 3

Total Doors

Environmental Sensors

Model Total

SV11

Total Sensors

1

Camera / Door Number Camera Accessories

1 2 3 4 5

6 7 8 9

1 2

Combo

1

Drop Floor Plan Here

VX51

10

Exhibit D-15



Confidential Version 1.0Cameras

Model Total Model Total

CD41 1 CB51-E

CD41/E CB61-E

CD51 2 CB51-TE

CD51/E CB61-TE

CM41/E CF81-E 1

CM41 1 VX51

Total Cameras

Access Control

Model Total

AC41

AD31 1

Total Doors

Environmental Sensors

Model Total

SV11

Total Sensors

1

Camera / Door Number Camera Accessories

1 2 3 4 5

6 7 8 9

1 2

Combo

1

Drop Floor Plan Here

VX51

10
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Confidential Version 1.0Cameras

Model Total Model Total

CD41 1 CB51-E

CD41/E CB61-E

CD51 CB51-TE

CD51/E CB61-TE

CM41/E CF81-E 1

CM41 3 VX51

Total Cameras

Access Control

Model Total

AC41

AD31 1

Total Doors

Environmental Sensors

Model Total

SV11

Total Sensors

1

Camera / Door Number Camera Accessories

1 2 3 4 5

6 7 8 9

1 2

Combo

1

Drop Floor Plan Here

VX51

10
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Confidential Version 1.0Cameras

Model Total Model Total

CD41 1 CB51-E

CD41/E CB61-E

CD51 2 CB51-TE

CD51/E CB61-TE

CM41/E CF81-E

CM41 1 VX51

Total Cameras

Access Control

Model Total

AC41

AD31 1

Total Doors

Environmental Sensors

Model Total

SV11

Total Sensors

1

Camera / Door Number Camera Accessories

1 2 3 4 5

6 7 8 9

1 2

Combo

1

Drop Floor Plan Here

VX51

10
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Confidential Version 1.0Cameras

Model Total Model Total

CD41 1 CB51-E

CD41/E CB61-E

CD51 CB51-TE

CD51/E CB61-TE

CM41/E CF81-E

CM61 2 VX51

Total Cameras

Access Control

Model Total

AC41

AD31

Total Doors

Environmental Sensors

Model Total

SV11

Total Sensors

1

Camera / Door Number Camera Accessories

1 2 3 4 5

6 7 8 9

1 2

Combo

1

Drop Floor Plan Here

VX51

10
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Confidential Version 1.0Cameras

Model Total Model Total

CD41 1 CB51-E

CD41/E CB61-E

CD51 2 CB51-TE

CD51/E CB61-TE

CM41/E CF81-E

CM41 1 VX51

Total Cameras

Access Control

Model Total

AC41

AD31 1

Total Doors

Environmental Sensors

Model Total

SV11

Total Sensors

1

Camera / Door Number Camera Accessories

1 2 3 4 5

6 7 8 9

1 2

Combo

1

Drop Floor Plan Here

VX51

10
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Confidential Version 1.0Cameras

Model Total Model Total

CD41 CB51-E

CD41/E CB61-E

CD51 CB51-TE

CD51/E CB61-TE

CM41/E CF81-E

CM41 VX51

Total Cameras

Access Control

Model Total

AC41

AD31

Total Doors

Environmental Sensors

Model Total

SV11

1

Camera / Door Number Camera Accessories

1 2 3 4 5

6 7 8 9

1 2

Combo

1

Drop Floor Plan Here

VX51

10
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Confidential Version 1.0
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Breakdown of Deployment
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Confidential Version 1.0

21

Camera # Description Notes

12x CD41 Indoor dome camera 

3x CD41E Outdoor Dome camera

8x CD51 Indoor camera with optical zoom 

17x CM41 Indoor mini dome 

2x CB51TE Bullet camera for license plate recognition 

10x CF81E Indoor/Outdoor fisheye camera 

11x AD31 Door readers 

3x AC41 Verkada access Control panel 

6x MNT-7 Pairs with CF81E for 180 degree view 

1x MNT-2 Pairs with MNT 8 & 9 for pole 

1x MNT-8 Pairs with MNT 2 & 9 for pole 

1x MNT-9 Pairs with MNT 2 & 9 for pole 

52x 5 year camera license 

11x 5 year door license 

Exhibit D-23



Confidential Version 1.0Cameras

Model Total Model Total

CD31/E CB51-E

CD41/E CB61-E

CD51/E CB51-TE

CD61/E CB61-TE

CM41/E CF81-E

CM61 VX51

Total Cameras

Access Control

Model Total

AC41

AD31

Total Doors

Environmental Sensors

Model Total

SV11

Total Sensors

1

Camera / Door Number Camera Accessories

1 2 3 4 5

6 7 8 9

1 2

Combo

1

Drop Floor Plan Here

VX51

10 Exhibit D-24
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        Tenant Selection Plan 
                (Revised 2/2021) 

TENANT SELECTION PLAN 
(For Other Non-Section 8 Program Developments) 

DEVELOPMENT NAME 

IHDA PROJECT IDENTIFICATION NUMBER (PID) 

DEVELOPMENT ADDRESS, CITY, STATE AND ZIP CODE 

EXHIBIT E

Exhibit E-1



2 

        Tenant Selection Plan 
                (Revised 2/2021) 

TABLE OF CONTENTS 

I. INTRODUCTION

A. Development Description……………………………………………….. 5 

B. Tenant Type………………………………………………………………. 6 

C. Unit Distribution……………………………………………………………7 

D. Rent Structure……………………………………………………………..9 

E. Civil Rights and Non-Discrimination Requirements…………………...9 
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Title IV of the Civil Rights Act of 1964…………………………………. 10 

Age Discrimination Act of 1975…………………………………………. 10 

Section 504 of the Rehabilitation Act of 1973………………………….11 

Equal Access to Housing in HUD Programs Regardless of Sexual 
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II. PREFERENCES
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D. When a Preference is Denied……………………………………………15 

E. Exceptions to the Preference Rule……………………………………...15 
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A. Distribution of Pre-Application Cards or Pre-Applications…………….16 
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        Tenant Selection Plan 
                (Revised 2/2021) 
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VIII. SECURITY DEPOSITS………………………………………………26 

IX. REJECTION CRITERIA

A. Insufficient/Inaccurate Information on Application……………………. 26 

B. Credit and Financial Standing…………………………………………... 27 

C. Criminal Convictions/Current Drug Use……………………………….. 27 

D. Household Characteristics……………………………………………….28 

Exhibit E-3



4 

        Tenant Selection Plan 
                (Revised 2/2021) 
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F. Exception to Rejection Criteria…………………………………………..29 

X. REJECTION PROCEDURES

A. Written Notification………………………………………………………..29 
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XI. SPECIAL OCCUPANCY CATEGORIES
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        Tenant Selection Plan 
                (Revised 2/2021) 

TENANT SELECTION PLAN 

(For Other Non-Section 8 Programs and Developments) 

DEVELOPMENT NAME 

IHDA PROJECT IDENTIFICATION NUMBER (PID) 

OWNER’S ORGANIZATION NAME (the “Owner”) 

I. INTRODUCTION

This Tenant Selection Plan (“Plan”) outlines the procedures that will be followed
in selecting tenants for the Development. Management is responsible for
implementing these procedures in accordance with guidelines set forth by the
Illinois Housing Development Authority (“IHDA”).

A. Development Description
(Check the one that applies)

The Development does not offer subsidized rents. 

The Development offers subsidized rents. This means the rent that a 
tenant pays is based upon the tenant’s household income. Therefore, 
the rent paid by tenants may vary among individual households and 
other tenants. The rents attached to this Plan as Exhibit A reflect the 
market or contract rent for the Development and not the typical tenant 
portion of the rent. (Subsidized rents are usually made available 
through participation in rental assistance housing programs: (i) the HUD 
Section 8 Program or (ii) Section 811 PRA. It should be noted that such 
programs have household income limitations. 
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In addition, the Development  does does not accept Housing 
Choice Vouchers. (Check the one that applies) 

B. Tenant Type

The Development is designated as housing for: (check all that apply)

Elderly Near Elderly 

Elderly Special Needs Family 

Special Needs 

If the “Elderly” and/or “Special Needs” designation is selected, the age 
restriction, for the units designated Elderly will be: (check all that apply)

55 and above (households whose head or spouse or co-head or sole 
member is at least 55 years of age) or; 

62 and above (a requirement for all household members) or; 

62 and above (households whose head or spouse or co-head or sole 
member is at least 62 years of age) or; 

The age restriction for the units designated “Near Elderly Family” will be: 
(check the one that applies) 

50 but below the age of 62 (households whose head or spouse or co-
head, or sole member is a person who is at least 50 years of age) or; 

50 but below the age of 62 (households consisting of one or more 
persons who are at least 50 years of age but below the age of 62, living 
with one or more live-in aides). 

Identify all applicable special needs population(s) served by the Development: 
(Check all that apply) 

Victims of Domestic Violence Foster Care Families

Disabled Transient Families 

HIV/AIDS  Ex-offenders 

Homeless  Substance Abusers 
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Veterans Mental Illness 

Other 

C. Unit Distribution

1. Development

The Development will offer a total of  rental units. 

This  includes does not include a management unit. 
(Check the one that applies) 

The income limitations of these units are as follows: 

Market rate (no income restriction) units 

Units at % Median Income 

Units at % Median Income 

Units at % Median Income 

Units at % Median Income 

Total Number of Management Units 

2. Development (Unit Breakdown per Written Agreement)

Per Regulatory Agreement Per Extended Use Agreement: 
Program:  

Market rate units Market rate units 

Units at % Median Income Units at      % Median Income 

Units at % Median Income Units at      % Median Income 

     Units at % Median Income Units at     % Median Income 

     Units at % Median Income Units at        % Median Income 

Management Units Management Units 
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Per Regulatory Agreement Per Extended Use Agreement: 
Program:  

   Market rate units    Market rate units 

 Units at      % Median Income  Units at      % Median Income 

    Units at      % Median Income Units at      % Median Income 

    Units at      % Median Income Units at      % Median Income 

    Units at      % Median Income Units at      % Median Income 

    Management Units      Management Units 

3. Other Agreements

Per SRN Written Agreement Per Section 811 PRA Contract 
       (if applicable)  (if applicable) 

   Market rate units    Market rate units 

   Units at  % Median Income Units at      % Median Income 

   Units at  % Median Income Units at      % Median Income 

 Units at   % Median Income Units at     % Median Income 

   Units at    % Median Income Units at        % Median Income 

  Management Units Management Units 

Per LTOS Agreement 
 (if applicable) 

  Market rate units 

    Units at % Median Income 

   Units at % Median Income 

    Units at % Median Income 

    Units at % Median Income 

   Management Units 
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D. Rent Structure

The current rent structure for the Development, by unit size and income
distribution, is attached to this Plan (Exhibit A).

E. Civil Rights and Non-Discrimination Requirements

1. General

Federal civil rights laws addressing fair housing prohibit discrimination
against applicants or tenants based on race, color, national origin, religion,
sex, familial status, and disability. The Illinois Human Rights Act addressing
fair housing prohibits discrimination against applicants or tenants on the
basis of race, color, religion, sex (including sexual harassment),
pregnancy, national origin, ancestry, age (40 and over), order of protection
status, marital status, sexual orientation (which includes gender-related
identity), unfavorable military discharge, physical and mental disability, and
familial status.

HUD’s Office of General Counsel issued a memo dated April 4, 2016,
providing guidance on the Fair Housing Act and how it applies to the use
of criminal history by providers or operators of housing and real estate
related transactions.

The remaining paragraphs in this section provide brief descriptions of key
federal civil rights laws regarding fair housing and accessibility.

The owner and management shall be familiar and comply with the
regulations implementing these applicable federal civil rights laws and any
state civil rights laws or local ordinance regarding fair housing and
accessibility.

2. Fair Housing Act

The Fair Housing Act Amendment of 1988 (“Fair Housing Act”) prohibits
discrimination in housing on the basis familial status, disability, religion,
race, skin color, nationality (national origin), and sex regardless of any
federal financial assistance.

Under the Fair Housing Act, the owner and management shall not take any
of the actions listed below based on familial status, disability, religion, race,
skin color, nationality (national origin), and sex:

a. Deny anyone the opportunity to apply to rent housing, or deny to any
qualified applicant the opportunity to lease housing suitable to his or her
needs;
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b. Provide anyone housing that is different from that provided to others;
c. Subject anyone to segregation, even if by floor or wing;

d. Restrict anyone’s access to any benefit enjoyed by others in connection
with the housing program;

e. Treat anyone differently in determining eligibility or other requirements
for admission, in use of the housing amenities, facilities or programs, or
in the terms and conditions of a lease;

f. Deny anyone access to the same level of services;

g. Deny anyone the opportunity to participate in a planning or advisory
group that is an integral part of the housing program;

h. Publish or cause to be published an advertisement or notice indicating
the availability of housing that prefers or excludes persons; and

i. Retaliate against, threaten, or act in a manner to intimidate someone
because he or she has exercised rights under the Fair Housing Act.

The Fair Housing Act provides additional protections for persons with 
disabilities. It requires that management make reasonable 
accommodations in rules, policies, practices, or services as may be 
necessary to afford handicapped persons equal opportunity to use and 
enjoy a dwelling. Moreover, it contains specific accessibility requirements 
that apply to the design and construction of new multi-unit housing.  

Owners of federal assisted housing programs shall display the Fair Housing 
Poster as required by the Fair Housing Act.  

3. Title VI of the Civil Rights Act of 1964

Title VI of the Civil Rights Act of 1964 (“Civil Rights Act”) prohibits all
recipients of federal financial assistance from discriminating based on race,
color, or national origin.

4. Age Discrimination Act of 1975

The Age Discrimination Act of 1975 (“Age Discrimination Act”) prohibits
discrimination based upon age in federally funded and assisted programs,
except in limited circumstances. It is not a violation of the Age
Discrimination Act to use age as screening criteria in a particular program
if age distinctions are permitted by statute for that program, or if age
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distinctions are a factor necessary for the normal operation of the program, 
or the achievement of a statutory objective of the program or activity.  

5. Section 504 of the Rehabilitation Act of 1973 (for Federal Programs)

Section 504 of the Rehabilitation Act of 1973 (“Section 504”) prohibits
discrimination based upon disability in all programs or activities operated
by recipients of federal financial assistance. Although Section 504 often
overlaps with the disability discrimination prohibitions of the Fair Housing
Act, it differs in that it also imposes broader affirmative obligations on the
owner to make their programs, accessible to persons with disabilities.
Section 504 obligations include the following:

a. Making and paying for reasonable structural modifications to units
and/or common areas that are needed by applicants and tenants with
disabilities, unless these modifications would change the fundamental
nature of the project or result in undue financial and administrative
burdens;

b. Operating housing that is not segregated based upon disability or type
of disability, unless authorized by federal statute or executive order;

c. Providing auxiliary aids and services necessary for effective
communication with persons with disabilities;

d. Performing a self-evaluation of Management’s programs and policies to
ensure that they do not discriminate based on disability; and

e. Developing a transition plan to ensure that structural changed are
properly implemented to meet program accessibility requirements.

f. Section 504 also establishes accessibility requirements for newly
constructed or rehabilitated housing, including providing a minimum
percentage or accessible units.

If the owner, management agent and/or development company employ 15 
or more persons, regardless of their location or duties, a Section 504 
Coordinator must be designated.  

Does the Section 504 Coordinator requirement apply? 
(Check the one that applies) 

Yes No 
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If “Yes” was checked, provide the name of the Section 504 Coordinator: 

Name:  

Telephone Number: 

TDD Number: 

6. Equal Access to Housing in HUD Programs Regardless of Sexual
Orientation or Gender Identity (for Federal Programs)

Effective March 5, 2012, HUD implemented new regulations intended to
ensure that their core housing programs are open to all eligible persons
regardless of actual or perceived sexual orientation, gender identity or
marital status (HUD Notice 2015-01).

Owners and operators of HUD-assisted housing, or housing whose
financing is insured by HUD, must make housing available without regard
to sexual orientation, gender identity, or marital status.

All otherwise eligible families, regardless of marital status, sexual
orientation, or gender identity, will have the equal opportunity to participate
in HUD programs.

Owners and operators of HUD-assisted housing or housing financially
insured by HUD are prohibited from asking about an applicant or
occupant’s sexual orientation and gender identity for the purpose of
determining eligibility or otherwise making housing available.

7. Executive Order 13166 – Limited English Proficiency (for Federal
Programs)

Executive Order 13166 requires the owner and/or management to take
reasonable steps to ensure meaningful access to the information and
services they provide for persons with Limited English Proficiency. This
may include interpreter services and/or written materials translated into
other languages.

8. Violence Against Women and Justice Department Reauthorization
Act of 2005 and 2013 (for Federal Programs and LIHTC Developments
ONLY)

The Violence Against Women and Justice Department Reauthorization Act
of 2005 (VAWA 2005, and reinstated in the HUD Reauthorization Act of
2013 and 2019) protects victims of domestic violence, sexual assault,
dating violence or stalking, as well as their immediate family members
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generally, from being evicted or being denied housing assistance if an 
incident of violence is reported and confirmed. In accordance with federal 
and IRS guidelines, owners and agents must obtain tenant signatures on 
the Violence Against Women’s Act Lease Addendum.  

Owners and managers responding to an incident of actual or threatened 
domestic violence, dating violence or stalking that could potentially have 
an impact on an tenant’s participation in the housing program may request 
in writing that an individual complete, sign and submit within 14 business 
day of the request, the HUD-approved certification form (HUD-5382). 

Alternatively, in lieu of the certification form or in addition to it, the owner or 
manager may accept (i) a federal, state, tribal, territorial, or local police 
record or court record or (ii) documentation signed and attested to by a 
professional (employee, agent or volunteer of a victim service provider, an 
attorney, medical personnel, etc.) from whom the victim has sought 
assistance. 

The owner or manager is encouraged to carefully evaluate abuse claims to 
avoid conducting an eviction based upon false or unsubstantiated 
accusations.   

II. PREFERENCES

A. Establishing Preferences

Preferences are not permitted if they in any way negate affirmative marketing
efforts or fair housing requirements. The following preferences apply to the
Development:

1. Existing Tenant Preferences

The following actions are always given priority if applicable. If not, State
Mandated Preferences take precedence.

a. A unit transfer based on household size.

b. A unit transfer based on the need for an accessible unit.

c. A unit transfer must occur for a tenant who actively occupies but does
not require the features of an accessible unit to accommodate a
physically disabled applicant on the Waiting List. To ensure a full and
complete understanding of this requirement, a Lease Addendum
(Exhibit B) will be entered into with non-physically disabled tenants
living in an accessible unit.
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2. State Mandated Preferences

The Development must comply with the three Illinois mandatory
preferences required in Section 11 and 12 of 20 ILCS 3805 as described
below:

a. Displaced from an urban renewal area.

b. Displaced as a result of a governmental action.

c. Displaced as a result of a major disaster.

3. Optional Preferences

In addition to the preferences mandated by the State of Illinois and the
Existing Tenant Preferences listed above, the Development may establish
the following preferences. The preferences listed below are subordinate to
State Mandated Preferences and Existing Tenant Preferences.
(Check all that apply and rank in the order of highest preferences (1) to
lowest preference):

a. Pre-Approved Preferences

i. Preference for Working Families Order # 

ii. Preference for Persons with Disabilities Order # 
including SRN or 811

iii. Preference for Victims of Domestic Order # 
Violence

iv. Preference for elderly, displaced,
homeless, or disabled single person
over other single persons Order # 

b. Residency Preferences (with HUD approval) Order # 

c. Local Preference – Public Housing Agency
governing the jurisdiction in which a property
is located (as established by HUD) Order # 

d. Veterans Preference Order # 

e. Existing Tenant Transfers (other) –
A deeper rent subsidy Order # 
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B. Verification of Preferences

The State Mandated Preferences will be verified by third-party verification
(Exhibit C). Third party verification will also be utilized if the owner has
adopted any of the Former Federal Preferences. If management has selected
any of the optional preferences and will not be using third-party verification the
following means of verification will be utilized:

C. Selection of Families for Program Participation based upon Preference

1. An eligible applicant who qualifies for a preference will receive housing
before any other applicant who is not so qualified. These preferences take
precedence over other applicant’s placed on the Waiting List, or date of
submission of application.

2. Applicants will be informed of the availability of preferences and will be
given an opportunity to certify that they qualify for a preference. Applicants
may claim a preference at any time during the application process.

D. When a Preference is Denied

1. If it is determined that an applicant does not meet the criteria for receiving
a preference, the applicant will promptly receive written notice of this
determination from Management (Exhibit D). The notice will contain a brief
statement of the reasons for the determination, further informing the
applicant of their right to meet with the Management’s designee to review
this decision. If the applicant requests a meeting, it will be conducted by a
person or persons designated by Management.

2. Denial of a preference does not prevent the applicant from exercising any
legal rights the applicant may have against Management and/or the Owner.

E. Exceptions to the Preference Rule

1. Relocation and/or Unit Transfers - Management must give priority to
current households:

a. When their units are designated for rehabilitation and/or;
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b. For current households residing in a unit within the Development that
has been designated as uninhabitable by federal, state, local
municipalities, or Management due to fire, flood, or other natural
disaster.

III. PRE-APPLICATION CARD PROCESSING

Application Intake

Owners must accommodate persons with disabilities who cannot utilize the
owner’s preferred application process, by providing alternative methods of
application intake (e.g. accepting mailed or on-line applications).
(Please check which method will be used)

The Development will use  Pre-Application Cards or; 

The Development will use Pre-Applications 

A. Distribution of Pre-Application or Pre-Application Cards

1. A letter will be sent to households who respond to the marketing efforts
(Exhibit E). This letter will include a Pre-Application Card or Pre-
Application (Exhibit F) to be completed and mailed to Management. This
letter will also inform persons about the Development’s preferences and
will indicate that all applicants will be given an opportunity to show that they
qualify for a preference.

2. The letter will state that those persons qualifying for a preference will
receive housing any other applicant who is not so qualified.

3. In addition, the letter will inform all applicants that for those persons not
claiming a preference, screening will be conducted according to the order
in which the Pre-Application Cards or Pre-Applications are received.

4. All returned Pre-Application Cards or Pre-Applications will be logged in,
indicating the time and date received (Exhibit G). The Pre-Application log
will indicate whether the applicant has claimed a preference or has
requested an accessible unit.

B. Processing Pre-Application Cards or Pre-Applications

1. Pre-Application Cards or Pre-Applications will be filed in the order of
receipt.  In addition, Pre-Application Cards or Pre-Applications will also be
categorized according to preferences, unit size and Special Occupancy
Categories (as described in Section X).
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2. All persons making inquiries will be provided a Pre-Application Card or Pre-
Application with instructions to mail the Pre-Application Card or Pre-
Application to Management. Pre-Application Cards or Pre-Applications
received after initial sorting will be categorized in accordance with the
process stated above.

3. For Developments beginning their initial marketing efforts (start-up), no
Pre-Application Cards or Pre-Applications will be accepted after the date
on which 95% occupancy of the Development has been reached and the
applicable Waiting List has been closed.

4. For Developments, which have completed their initial marketing efforts (Up
and Running), no Pre-Application Cards or Pre-Applications will be
accepted after the date on which the applicable Waiting List has been
closed.

5. All Pre-Application Cards or Pre-Applications will be retained on-site
permanently and must not be purged, destroyed nor discarded.

IV. WAITING LIST PROCEDURES

A. Creation of Waiting List

If an applicant is eligible for tenancy, but no appropriately sized unit is available
(as referred to in Section VII), Management will place the applicant on a
waiting list (the “Waiting List”) for the Development (Exhibit H). The Waiting
List will be maintained in either:
(Check the one that applies)

Basic File Management System 

Digitally in electronic systems or tools 

The Waiting List will contain the following information for each applicant 
listed: 

1. Applicant Name

2. Household unit size (number of bedrooms household qualifies for based
upon the developments occupancy standards. (*Note: Applicant may
qualify for multiple unit sizes).

3. Date and time application received

4. Qualification for any preferences and ranking
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5. Annual income level

6. Targeted program qualifications

7. Accessibility requirements

8. Number of persons in the household

The Waiting List will be maintained in accordance with the following 
guidelines: 

1. The Pre-Application Card or Pre-Application will remain on file
permanently.

2. All applicants will be maintained in the order of preference. Applications of
equal preference will be maintained by date and time sequence.

B. Changes to Income or Household Composition

Once placed upon the Waiting List, applicants will be informed to notify
Management when the following change occurs:

• Address and/or phone number
• Household composition
• Preference status
• Income

If an applicant’s income changes to an amount which is no longer eligible, 
written notice will be given advising the applicant that: (1) they are not 
presently eligible; (2) the applicant could be eligible if the household income 
decreases, the number of household member changes, or the Income Limit 
changes; and (3) they may choose to remain or not remain on the Waiting List. 

If an applicant’s household composition changes resulting in a need for a 
different apartment size, Management will, upon notification by applicant, 
place the applicant on the appropriate Waiting List.  Management’s policy for 
handling changes in household composition are indicated below: (check the 
one that applies) 

Applicant will maintain the original application date. (*Note: Applicant 
will be placed on a new bedroom list according to the original application 
date)  

Applicant will receive a new application based on redetermination. 
(*Note: Applicant will be placed at the bottom of the new bedroom list.) 
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C. Contacting Persons on the Waiting List

1. Applicants on the Waiting List will be contacted as follows:

When a unit becomes or will become available within       days,
Management will select the next applicant who meets applicable
preference criteria or whose name is chronologically at the top of the
appropriate Waiting List. Management will contact the selected applicant
utilizing the following procedure: (i.e. certified mail, regular mail, telephone
or other.) Modifications will be made to reasonably accommodate persons
with disabilities who request or require such modifications.

Describe process:

a. If Management does not receive a response within                  days, the
applicant will forfeit the opportunity to apply for the offered unit: (Check
the one that applies)

and will be removed from the applicable Waiting List. 

but will remain at the top of the applicable Waiting List. When a 
second unit becomes available, Management will again attempt 
to contact the applicant and will explain that if the applicant does 
not respond within                  days or fails to accept the second 
unit, the applicant’s name will be removed from the applicable 
Waiting List. 

Other 

b. If Management receives a timely response but the applicant rejects the
first offered unit, the applicant: (Check the one that applies)

will be removed from the applicable Waiting List. 

will remain at the top of the applicable Waiting List. When a 
second unit becomes available, Management will again attempt 
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to contact the applicant and will explain that if the applicant does 
not respond within               days, or fails to accept the second 
unit, the applicant’s name will be removed from the applicable 
Waiting List. 

(Other) 

2. If after an interview has been scheduled, the applicant fails to attend or to
contact Management to reschedule the interview, the policy regarding how
applicants will be addressed is: (Indicate Management’s policy below)

3. If applicable, SRN/811 Applicants: Management must request a referral of
an applicant from IL Housing Search Wait List Manager (Emphasys).

a. If Management does not receive a response within 5 business days
as stated in the SRN Agreement, the applicant will forfeit the opportunity
to apply for the offered unit.

b. Management will send an email to the Wait List Manager that the
applicant did not respond and will remain on the IL Housing Search Pre-
Screening, Assessment, Intake, and Referral (PAIR) Module Wait List.

D. Updating the Waiting List

1. The Waiting List will be updated at least one every twelve months in the
following manner:

A letter will be sent via regular/certified mail to each applicant on 
the Waiting List(s) (Exhibit I). The letter will include a Reply Card 
(Exhibit J) to be returned if the applicant is still interested in 
living at the Development. The applicant will be given            days 
(excluding weekends and designated federal holidays) from the 
date the letter was mailed in which to respond. If no response is 
received, the applicant’s Pre-Application Card will be removed 
from the Waiting List and a letter will be sent informing the 
applicant of this action. If the letter is returned with a forwarding 
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address, it will be re-sent to the mailing address provided and a 
new response time as outlined above will begin. 

(Other) 

2. After each of the Waiting List(s) is updated based upon the Reply Cards
received, an acknowledgement letter (Exhibit K)  will          will not
(Check the one that applies) be sent to each applicant. It is the applicant’s
responsibility to notify the Management office of any change in Address,
Telephone Number or Telecommunications Device for the Deaf (TDD)
number (if applicable).

3. If it is determined an applicant failed to respond to a Waiting List update
due to a disability and as such, the applicant was either removed or lowered
on the Waiting List, the applicant must be reinstated at the original place
on the Waiting List.

E. Closing and Re-opening the Waiting List

1. Closing the Waiting List

The Waiting List for the Development will be closed when the following
occurs:

i. 

ii. 

iii. 

iv. 

When Management decides to close the Waiting List, future applicants will 
be advised that the Waiting List is closed, and additional applicants will not 
be taken. Once Management decides to no longer accept applications, a 
notice to that effect will be published in the following publication(s):  

i. 

ii. 

iii.
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iv. 

The notice must state the reasons for Management’s refusal to accept 
additional applications. 

2. Re-opening the Waiting List

Prior to each re-opening of the Waiting List, a notice announcing the re-
opening and providing information on the rules regarding how, when, and
where to apply, will be placed in the advertisements/publications listed
below:

Note: IHDA now requires all Tenant Selection Plans to include
ILHousingSearch.org, a housing locator resource for marketing purposes.
Include a screen shot of the “Property Profile” with the Tenant Selection
Plan as evidence of enrollment.

The Waiting List will be re-opened once the following occurs:

i. 

ii. 

iii. 

iv. 

3. Affirmative Marketing Plan Requirements

Management will affirmatively market the Development in its outreach
efforts during the re-opening of the Waiting List. Management will provide
a copy of the Affirmative Fair Housing Marketing Plan to applicants upon
request for review.

V. THE (INTERVIEW) SCREENING PROCESS

A. Application Requirements

The following information will be used to determine program eligibility for
anyone who is seeking housing at the Development.

Live-in aides, new household members and police officers, security personnel
or managers residing in HUD subsidized units will be subject to the same
screening for drug abuse and other criminal activity applied to other applicants.

Exhibit E-22

https://www.ilhousingsearch.org/


23 

        Tenant Selection Plan 
                (Revised 2/2021) 

1. The head of household must complete a written application certifying the
accuracy of all information that is provided. The applicant will be provided
with the appropriate disclosures concerning the Privacy Act (5 U.S.C. §
552a).  In addition to providing applicant(s) the opportunity to complete
applications at the Development, Management may also send out and
receive applications by mail.  Management shall accommodate persons
with disabilities who, because of their disabilities, cannot utilize the
Management’s preferred application process by providing alternative
methods of taking applications.

2. A credit report will be ordered. 

A credit report will not be ordered.  

3. A criminal background search will be obtained. 

A criminal background search will not be obtained. 

4. Verification of employment, income, bank accounts, and other assets, etc.
is required as applicable for each applicant.

5. Verification of previous housing for             years is required. This will
include references from previous landlords. If applicable, it will also include
verification for those who were homeowners or lived with parents or
guardians. Applicants will not be rejected solely for a lack of rental history.

6. Verification of Social Security Numbers for all members of the household
is required.

7. Section 811 PRA ONLY – All household member(s) 18 and older will be
screened using the Enterprise Income Verification (EIV) Existing Tenant
Search to determine if any household member is currently receiving rental
assistance. The EIV & You Brochure further explains this requirement.

8. Other:

B. Home Visits

Home Visits will be conducted to inspect the current dwelling 
of the applicant to determine that the housekeeping practices 
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are acceptable. Details of this process are outlined in (Exhibit 
L). Home Visits will be conducted for all applicants who reside 
within                     miles of the Development. Home Visits will 
be conducted for every applicant household reaching the final 
stages of the approval process. 

Home Visits will not be conducted. 

C. Completion of Application Process

All applications will be processed within thirty (30) days after the date of the
applicant’s initial interview or within five business days of receipt of all required
documentation, whichever is later (excluding weekends and designated
federal holidays).

VI. ELIGIBILITY REQUIREMENTS

A. Income

The annual gross income of the applicant(s) must be equal to or less than
the Income Limit established by the applicable program’s administrative rules
for the appropriate household size.

B. Date of Birth

Dates of birth must be disclosed for all household members.

C. Social Security Numbers

The head of household/spouse/co-head must disclose Social Security
Numbers (SSN) for all household members. An explanation of acceptable
documentation is provided in Addendum 1.

*Note: For household members without a SSN living in properties that do not
require tenants to be citizens, you should enter the 9-digit code “000-00-0000”
in place of a SSN.

D. Student Eligibility Requirements (Tax Credit Only)

Households consisting entirely of full-time students are not eligible for Tax
Credits unless the household is income eligible and one or more of the
following exceptions applies to the household:

1. All members of the household are married (they do not need to be married
to each other) and are entitled to file a joint return.
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2. The household consists of single parent(s) and their child/ren, and no other
household member is a dependent of a third-party.

3. At least one member of the household receives assistance under Title IV
of the Social Security Act (i.e. TANF).

4. At least one member of the household is participating in an officially
sanctioned job training program.

5. At least one member of the household was formerly in foster care.

*Note: Full-time student status for the purpose of the LIHTC program include
regular attendance at such facilities for five or more months during the
calendar year in which the taxable year for the taxpayer begins.

In 2013, HUD revised regulations governing the HOME program and decided 
that HOME funded properties should follow HUD’s student restrictions.  

E. Student Restrictions for HUD/HOME Programs

A household is not eligible for occupancy if the household contains a full or
part-time student at an institution of higher education and each of the following
statements are true for the student:

1. Is under the age of 24
2. Is not a veteran of the United States military
3. Is unmarried (if married, the couple cannot live apart from each other)
4. Does not have a dependent child who resides with the household member

at least 50% of the time.
5. Is not a person with disabilities receiving Section 8 assistance as of

November 30, 2005
6. Is not otherwise individually eligible or has parents who (individually or

jointly) are not income-eligible to receive Section 8 assistance, unless the
student can demonstrate his or her independence from his/her parents

7. Not residing with parents who are receiving or applying for Section 8
assistance

VII. OCCUPANCY STANDARDS

The unit must have enough space to accommodate the household. Occupancy
standards must comply with federal, state, and local occupancy standards, and/or
laws in connection with occupancy requirements, fair housing, and civil rights
laws, as well as landlord-tenant laws and zoning restrictions.

1. To determine the unit size for which a household may be eligible, the following
will be counted as members of the household:
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a. Full-time household members
b. Unborn children
c. Children in the process of being adopted
d. Children whose custody is being determined
e. Foster children
f. Children temporarily in a foster home
g. Children in joint custody 50% of the year or more
h. Children away at school but home for recess
i. Live-in aides
j. Foster adults

The Occupancy Standards for the development are: 

2. Upon request, an applicant or tenant may be placed on as many of the
Development’s Waiting List that the household size qualifies.

3. A household may be required to provide proof of custody of related or
unrelated occupants to be considered for a change in unit size.

VIII. SECURITY DEPOSITS

If applicable, a security deposit equal to one month’s total tenant payment or
tenant rent will be collected. The security deposit must be paid upon signing the
lease for the unit. The amount of the security deposit established at move-in does
not change when a tenant’s rent changes.

*Note: The Owner may collect the security deposit on an installment basis (HUD
Handbook 4350.3, rev.1 Chapter 6, Section 2).

IX. REJECTION CRITERIA

The ability of the applicant to fulfill Lease obligations will be considered. An
applicant may be rejected for one or more of the following reasons:

A. Insufficient/Inaccurate Information on Application

Refusing to cooperate fully in all aspects of the application process or
supplying false information will be grounds for rejection.

A security deposit equal to one month's rent will be required.
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B. Credit and Financial Standing

1. Unsatisfactory history of meeting financial obligations (including, but not
limited to timely payment of rent, outstanding judgements, or a history of
late payment of bills) will be considered. If an applicant is rejected based
on the credit report, they will be provided with the reasons for rejection and
given the name of the credit bureau that performed the credit check.
Applicants will also be given the name of the credit bureau that performed
the credit check. Applicants will also be given two weeks to dispute any
information on the credit report.

2. The inability to verify credit references may result in rejection of an
applicant. Special circumstances will be considered in which credit has not
been established (income, age, marital status, etc.) and lack of credit
history will not cause an applicant to be rejected. In such circumstances, a
person with a history of creditworthiness may be required to guarantee the
Lease.

3. The applicant’s financial inability to pay his/her monthly contribution toward
the rent of the unit may be assessed. Ordinarily, the total of the applicant’s
monthly contributions plus other long-term obligations (payments
extending more than twelve months) should be less than         % of their
monthly gross income. Income ratios may be considered in the context of
the applicant’s credit and employment history and potential for increases in
income.

C. Criminal Convictions/Current Drug Use

1. Applicants who fall into the following categories will be rejected:

a. any household in which any member uses marijuana, or whose use
of marijuana, or current addiction to or engagement in the illegal use
of a controlled substance interferes with the health, safety or right to
peaceful enjoyment of the premises by other residents will be denied
admission and, if an occupant, will be subject to termination of
tenancy. *See note at the bottom of this paragraph.

b. any household containing a member(s) who was evicted in the last
three years from housing for drug-related criminal activity.
Exception: if the evicted household member has successfully
completed an approved supervised drug rehabilitation or the
circumstances leading to the eviction no longer exist (e.g. the
household member no longer resides with the applicant household).

c. any household member that is subject to a state sex offender lifetime
requirement. In order to comply with this provision, a criminal

50
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background check will be conducted on all applicants over the age 
of 18 that includes a check of all state sex offender registration 
program lists, or a national registration list that includes the 
information from all states. 

d. any household member for whom there is a reasonable cause to
believe that the member’s behavior, from abuse or pattern of abuse
of alcohol, may interfere with the health, safety, and right to peaceful
enjoyment by other tenants. The screening standards must be
based on behavior, not the condition of alcoholism or alcohol abuse.

2. Applicants who fall into the following categories may be rejected. In
addition, if other persons that will be living in the unit fall into these
categories, the applicant may be rejected.

The Owner shall ensure that the relevant “reasonable” time- period is
uniformly applied to all applicants in a non-discriminatory manner and in
accordance with applicable local fair housing and civil rights laws.

a. criminal convictions that involved physical violence to persons or
property or endangered the health and safety of other persons within
the last                year(s).

b. criminal convictions in connection with the manufacture or
distribution of a controlled substance within the last         year(s); or

c. Other:

*Note: Developments with federal funding must adhere to the 2014 HUD
Memorandum for Multifamily Assisted Properties titled, Use of Marijuana in
Multifamily Assisted Properties, which “categorizes marijuana as a Schedule
1 substance and therefore the manufacture, distribution, or possession of
marijuana is a federal criminal offense. Because the CSA prohibits all forms of
marijuana use, the use of “medical marijuana” is illegal under federal law even
if is permitted under state law.”

D. Household Characteristics

Household size or household characteristics were not appropriate for the
specific type of unit available at the time of application.
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E. Unsanitary Housekeeping

Housekeeping will be considered because Home Visits are  
conducted. Housekeeping criteria is not intended to exclude  
households whose housekeeping is only superficially unclean 
or disorderly if such conditions do not appear to affect the  
health, safety, or welfare of other tenants.  

Housekeeping will not be considered because Home Visits 
are not conducted. 

F. Exception to Rejection Criteria

The Development has adapted the following policy regarding Extenuating
Circumstances:

Extenuating circumstances will be considered in cases when applicants would
normally be rejected. The applicants will have to provide in writing, the
circumstances under which they would be considered an acceptable tenant in
the future.

If the applicant is a person with disabilities, Management must consider
extenuating circumstances in matters involving Reasonable
Accommodation.

Note: Additional references include the Guidance for PHA’s and Owners of
Federally Assisted Housing on Excluding the Use of Arrest Records in Housing
Decisions, HUD Notice H-2015-10 dated November 2, 2015. Additionally,
HUD Memo dated April 4, 2016, Office of General Counsel Guidance on
Application of Fair Housing Act Standards to the Use of Criminal Records by
Providers of Housing and Real Estate Related Transactions.

X. REJECTION PROCEDURES

A. Written Notification

Each rejected applicant will be promptly notified in writing of the reason(s)  for
rejection (Exhibit M). This notice will advise the applicant that they may,
within 14 days of receipt of the notice (excluding weekends and designated
federal holidays), respond in writing or request to meet with Management
to discuss the notice.

B. Review of Rejected Applications

Meeting with the applicant or review of the applicant’s written response will
be conducted by a member of Management’s staff who did not participate
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in the initial decision to reject the applicant.  

If the applicant appeals the rejection, the applicant will be given a final    
written decision from Management within five-days (excluding weekends  
and designated federal holidays) of the applicant’s written response if it  
does not change the outcome of the rejection. If the response needs further 
discussion, a meeting will be scheduled, and the applicant will be notified  
within five-days. If the decision is reversed, the applicant will be offered a  
suitable vacant unit. If no such unit is available, the applicant will be offered  
the next appropriate unit.  

XI. SPECIAL OCCUPANCY CATEGORIES

Applicants will be interviewed and processed as authorized in Sections V through
VIII, with exceptions made as follows:

A. Persons with Disabilities

An applicant with disabilities will be given priority for an accessible unit if
such applicant deems that this type of unit is appropriate for their household.

If the household determines that the accessible unit is not appropriate for
the household’s needs, the household’s name will be returned to its place
on the Development’s Waiting List, as applicable.

XII. AMENDING THE TENANT SELECTION PLAN

This Plan may be amended only with the prior written approval of the Illinois
Housing Development Authority.

XIII. CERTIFICATION

By signing this Plan, Management certifies that the contents of this Plan will be
followed as written, and that no other Tenant Selection Plan has been executed
for the Development at this time, or will be executed in the future without written
approval from the Illinois Housing Development Authority.

Counterparts and Electronic Signatures. This Plan may be executed in
counterparts, each of which shall be deemed an original, and all which together
shall constitute one and the same instrument. A signed copy of this Plan
transmitted by facsimile, email, or other means of electronic transmission shall be
deemed to have the same legal effect as delivery of an original executed copy of
this Plan.

Exhibit E-30



31 

        Tenant Selection Plan 
                (Revised 2/2021) 

This Plan is acknowledged and agreed to. 

MANAGEMENT: 

Organization Name:  

Signature: 

Print Name: 

Title: 

Dated:  

OWNER:    

Organization Name: 

Signature: 

Print Name: 

Title: 

Dated:  

This Plan has been reviewed by IHDA as of this       day of  , 20     . 

ILLINOIS HOUSING DEVELOPMENT AUTHORITY: 

Signature: 

Print Name: 

Title: 
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EXHIBIT A 

INITIAL RENT STRUCTURE 

# of Units 
60% 
Units 

30% Units Utility 
Allowance 

20 1 Bedroom 12 8 $101

20 2 Bedroom 20 0 $120

NOTE: The rents shown above are the initial rents for the development. After the initial rents, this Exhibit will 
be replaced with a copy of the most recently approved Rent Schedule for the Development. 
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EXHIBIT B 

LEASE ADDENDUM FOR ACCESSIBLE UNIT AVAILABILITY 

This addendum to the Lease Agreement between HTG Arlington, LP (Lessor) and

 (Lessee) entered into a lease agreement 

on (date). 

In order to comply with Section 8.27 of Section 504 of the Rehabilitation Act of 1973, the 
landlord or its agent must first lease vacant accessible units to current occupants requiring 
accessibility features of the vacant unit and occupying a unit not having such features. If no 
such occupants exist, the unit would be leased to an eligible qualified applicant on the waiting 
list, who requires the accessibility features of the vacant unit. When offering an accessible unit 
to an applicant not having handicaps requiring the accessibility features of the unit, the 
landlord must require the applicant to agree to move to a non-accessible unit when available. 

The resident noted above has been offered an accessible unit and does not have handicaps 
requiring such a unit. The resident noted above hereby agrees, upon request of the landlord to 
transfer to a non-handicapped accessible unit to accommodate a person or person(s) on the 
wait list who have required such an accessible unit. 

I (we) have read and understand the terms of this lease addendum and agree to be bound by its 
provisions and conditions as written. 

Signature of Resident Date 

Signature of Resident Date 

Signature of Owner/Agent Date 
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EXHIBIT C 

VERIFICATION OF PREFERENCE STATUS 

Dear : 

 (Applicant) SSN# , 

has applied for housing at Crescent Place and has indicated that they are eligible for a housing
preference given the following circumstance: 

1. State Preferences

A. ❒ Displaced from an urban renewal area. 

B. ❒ Displaced by a disaster, such as a fire or flood, that resulted in extensive 

damage or has destroyed the unit. 

C. ❒ Displaced by an activity carried on by an agency of the United States or by 

any State or local government body or agency. 

2. Additional Preferences

A. ❒ Elderly, displaced, homeless, or disabled single person. 
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In order to determine the preference status, we are required to verify the preference. Therefore, we 
would appreciate your completing the certification below and returning this form in the enclosed 
envelope. This information will be used only for purpose of determining the preference for this 
applicant. 

Sincerely, I hereby authorize the release of the requested 
information. 

Property Manager Signature of Applicant 

(Please complete items below, sign and date). 

I verify that (Applicant’s) current living situation meets 

 preference(s) as cited on the previous page. 

Firm or Agency Name 

Signature 

Print Name 

Title 

Firm or Agency Address 

Phone Number     Date 
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EXHIBIT D 

RE: VERIFICATION OF PREFERENCE - RESPONSE 

Dear  : 

In your recent application, you indicated that you qualify for the following preference(s): 

o Displaced from an urban renewal area.
o Displaced by a disaster, such as a fire or flood, that resulted in extensive

damage or has destroyed the unit.
o Displaced by an activity carried on by an agency of the United States or by

any State or local government body or agency.
o Elderly, displaced, homeless, or disabled single person

After reviewing the documentation, which you submitted, we regret to inform you that 
you do not meet the criteria for receiving a preference based on the following reason(s): 

If you feel this decision has been made in error and wish to provide additional 
documentation , please contact the rental office at (xxx) xxx-xxxx. 

Sincerely, 

Property Manager 
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EXHIBIT E 

Date: 

Dear Prospective Resident: 

Thank you for your inquiry regarding housing at Crescent Place.  We are pleased to enclose a
brochure and Pre-Application for residency. Residents will be selected only from those 
eligible persons who submit a formal application. We are now accepting pre-applications and 
invite you to fill out the enclosed form and mail it back to us as soon as possible to the 
following address: 

Attn: Crescent Place
Management Office 
310 West Rand Road
Arlington Heights, IL 60004

You may be eligible for a preference if one of the following conditions applies to you: you have 
been displaced from an urban renewal area; displaced by a disaster, such as a fire or flood; 
displaced by an activity carried on by an agency of the United States or by any State or local 
government body or agency; or a resident of Arlington Heights.  Households qualifying for a
preference will receive housing before any other applicant households that are not so qualified. 
If you feel you qualify for a housing preference, complete the appropriate certification form 
attached to this letter and return it along with your pre-application by mail. For households not 
claiming a housing preference, screening will be conducted according to the order in which the 
pre-application was received. 

For more information or to schedule a tour, please call our office at (xxx) xxx-xxxx. 

Thank you for your interest in Crescent Place.  We look forward to hearing from you soon.

Sincerely, 

Property Manager 
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CRESCENT PLACE PRE-APPLICATION

APPLICANT REQUESTS:   1 Bedroom    2 Bedroom    Parking 

FULL NAME:  ___________________________________________________________ 

  (Last)                  (First)            (Middle) 

PRESENT ADDRESS:   ___________________________________________________ 

PHONE:   _________________________     EMAIL: ___________________________       

DATE OF BIRTH __________________ 

Would you be interested in an accessible unit?        Yes    No 

Do you feel you qualify for a housing preference?        Yes     No 

Gross Annual Household Income:  $ ________________ 

PLEASE LIST ANY ADDITIONAL PERSONS WHO WILL OCCUPY THE UNIT 

NAME AGE RELATIONSHIP 

TO BE COMPLETED BY MANAGEMENT: 

TIME RECEIVED ________________ 

DATE RECEIVED________________ 

EXHIBIT F
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EXHIBIT G 

Crescent Place Pre-Application Log

Date 

Application 
Received 

Time 

Application 
Received 

Applicant Unit Type 
# in 

Household 
Accessible 

Unit 

Income Income 

Level 

Preference 
 Claimed 
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OneSite Leasing & Rents Affordable

5/10/2021 12:27:08 PM

Crescent Place

Waiting List Report
As
of
xx/xx/xxxx

Income status - EL (Extremely Low), VL (Very Low), L (Low), B (BMIR), UQ (Unqualified), UD (Undetermined), NA (Not Applicable), M(Moderate)


Status - A (Active), O (Active with offer), C (Canceled), F (Failed to Respond), M (Moved in), R (Rejected),  W (Voluntarily withdrew), P (Pending move-in)


Accessible - M (Mobility), H (Hearing), V (Vision), No (Standard)

1            1 Joe Smith
(123) 456-7890

1 04/30/2021


6:09 PM

EL No A 0

Bed -
room

Name


Phone

Waitlist 
position

Application


date/time

Income 
status

Accessible Status Move-in 
date/time



Unit

Status 
inactive 

date/time

# of times 
unit refusal

Preference typeHousehold 
Count

0 N/A

EXHIBIT H
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EXHIBIT M 

APPLICANT 
REJECTION 

Date: 

Dear : 

Thank you for  your  interest  in  renting  at Crescent Place.   After   careful consideration
and review of your application, we regret to inform you that we are not able to accept 
your application for tenancy at this time for the following reason(s): 

If you wish to appeal this decision, please do so within 14 days of the date of this letter 
(excluding weekends and designated federal holidays) to schedule an appointment. The 
management office is open Monday-Friday and the contact phone number is (xxx) xxx-
xxxx.  

Any meeting with the applicant to discuss the applicant’s rejection must be conducted by 
a member of the owner’s staff who was not involved in the initial decision to deny 
admission or assistance. 

Sincerely, 

Property Manager 
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SOCIAL SECURITY NUMBER REQUIREMENTS 

The head of household/spouse/co-head must disclose social security numbers (SSN's) for all 
household members. In addition, applicants must provide adequate documentation or acceptable 
evidence of the SSN including any of those listed below: 

• Original Social Security card

• Driver’s license with SSN

• Identification card issued by a federal, state or local agency, a medical insurance provider, or
an employer or trade union

• Earnings statements on payroll stubs

• Bank statement

• Form 1099

• Benefit award letter

• Retirement benefit letter

• Life insurance policy

• Court records

Applicants do not need to disclose or provide verification of a SSN to be placed on the waiting list; 
however applicants must disclose a SSN and provide adequate documentation to verify each SSN 
for all non-exempt household members before they can be housed. 

If household members have not disclosed and/or provided verification of the SSN at the time a unit 
becomes available, the next eligible applicant must be offered the available unit. 

The applicant who has not provided required SSN has 90 days from the date they are first offered 
an available unit to disclose/verify the SSN. During this 90-day period, the applicant may retain its 
place on the waiting list. After 90 days, if the applicant has been unable to supply the SSN 
documentation the applicant will be determined ineligible and removed from the waiting list. An 
additional 90 days will be granted if the failure to provide documentation of a SSN is due to 
circumstances that are outside the control of the applicant. 

Individuals who have applied for legalization under the Immigration and Reform Control Act of 
1986 will be able to disclose their SSN, but unable to supply the cards for documentation. SSN 
are assigned to these persons when they apply for amnesty. The cards are forwarded to the 
Department of Homeland Security (DHS) until the persons are granted temporary lawful resident 
status. Until that time, their acceptable documentation is a letter from the DHS indicating social 
security numbers have been assigned. 
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EXHIBIT F 

UNCONDITIONAL AGREEMENT AND CONSENT 

TO: The Village of Arlington Heights, Illinois ("Village"): 

WHEREAS, _________________________________________________ (“Petitioner”) 
is the contract purchaser of record of that certain property located at the address commonly 
known as 310 W Rand Rd and legally described in Exhibit B of this Ordinance ("Property"); and 

WHEREAS, Ordinance No. 2021-_______, adopted by the Village President and 
Board of Trustees, on October 18, 2021 ("Ordinance"), grants rezoning of a portion of the 
Property and a preliminary plat of subdivision for the Property as described in the Ordinance; 
and 

WHEREAS, SECTION SEVEN of the Ordinance provides, among other things, that the 
Ordinance will be of no force or effect unless and until the Petitioner files, within 30 days 
following the passage of the Ordinance, their unconditional agreement and consent to accept and 
abide by each and all of the terms, conditions, and limitations set forth in the Ordinance; 

NOW, THEREFORE, the Petitioner does hereby agree and covenant as follows: 

1. The Petitioner hereby unconditionally agrees to, accept, consent to, and will abide by,
each and all of the terms, conditions, limitations, restrictions, and provisions of the Ordinance. 

2. The Petitioner acknowledges that public notices and hearings have been properly given
and held with respect to the adoption of the Ordinance, has considered the possibility of the 
revocation provided for in the Ordinance, and agrees not to challenge any such revocation on the 
grounds of any procedural infirmity or a denial of any procedural right. 

3. The Petitioner acknowledges and agrees that the Village is not and will not be, in any
way, liable for any damages or injuries that may be sustained as a result of the Village’s granting 
of the rezoning of a portion of the Property and a preliminary plat of subdivision for the Property 
or its adoption of the Ordinance, and that the Village’s approvals do not, and will not, in any 
way, be deemed to insure the Petitioner against damage or injury of any kind and at any time. 

4. The Petitioner hereby agrees to hold harmless and indemnify the Village, the Village’s
corporate authorities, and all Village elected and appointed officials, officers, employees, agents, 
representatives, and attorneys, from any and all claims that may, at any time, be asserted against 
any of such parties in connection with the Village’s adoption of the Ordinance for the Property. 

[SIGNATURES ON FOLLOWING PAGE] 
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Dated: __________________, 2021 

ATTEST: 

By:____________________________ By:______________________________ 

Its:_____________________________ Its:_______________________________ 

 Exhibit F-2


	Crescent Place
	THIS SPACE FOR CLERK’S USE ONLY

	Crescent Place Apartments Security_Plan (2)
	Crescent Place Apartments Tenant_Selection_Plan (2)

	Text15: Crescent Place
	Text16: 11967
	Text17: 310 West Rand Road, Arlington Heights, IL 60004
	Check the one that applies: 
	undefined: 
	Text19: Crescent Place
	Text20: 11967
	Text21: HTG Arlington, LP
	Check Box23: Yes
	Check Box24: Off
	Choice Vouchers Check the one that applies: Off
	does: Off
	The Development is designated as housing for check all that apply: 
	undefined_2: 
	undefined_3: 
	undefined_4: 
	undefined_5: 
	undefined_6: 
	undefined_7: 
	undefined_8: 
	check the one that applies: 
	undefined_9: 
	Check all that apply: 
	Victims of Domestic Violence: 
	undefined_10: 
	undefined_11: 
	undefined_12: 
	undefined_13: 
	undefined_14: 
	undefined_15: 
	Check Box25: Yes
	Check Box26: Off
	Check Box27: Off
	Check Box28: Off
	Check Box29: Off
	Check Box30: Off
	Check Box31: Yes
	Check Box32: Off
	Check Box33: Off
	Check Box34: Off
	Check Box35: Off
	Check Box36: Off
	Check Box37: Off
	Check Box38: Yes
	Check Box39: Off
	Check Box40: Off
	Check Box41: Off
	Check Box42: Off
	Check Box43: Off
	Check Box44: Off
	undefined_16: 
	undefined_17: 
	undefined_18: 
	The Development will offer a total of: 
	Check the one that applies_2: Off
	Check Box46: Yes
	Check Box47: Off
	Check Box48: Off
	Text49: 40
	Check Box50: Off
	Check Box51: Yes
	Text52: 0
	Text53: 8
	Text54: 30
	Text55: 32
	Text56: 60
	Text57: 
	Text58: 
	Text59: 
	Text60: 
	Text61: 0
	Text62: 40
	Text64: 0
	Text66: 40
	Text67: 0
	Text68: 8
	Text69: 30
	Text70: 32
	Text71: 60
	Text72: 
	Text73: 
	Text74: 
	Text75: 
	Text77: 0
	Text78: 8
	Text79: 32
	Text80: 
	Text81: 30
	Text82: 60
	Text83: 
	Text84: 
	Text85: 
	Text86: 0
	Text87: 
	Text90: 
	Text91: 
	Text92: 
	Text93: 
	Text94: 
	Text95: 
	Text96: 
	Text97: 
	Text98: 
	Text99: 
	Text100: 
	Text101: 
	Text102: 
	Text103: 
	Text104: 
	Text105: 
	Text106: 
	Text107: 
	Text108: 
	Text109: 
	Text110: 0
	Text111: 
	Text118: 8
	Text119: 30
	Text120: 
	Text121: 
	Text122: 
	Text123: 
	Text124: 
	Text125: 
	Text126: 
	Text127: 
	Text128: 
	Text129: 
	Text130: 
	Text131: 
	Text132: 
	Text133: 
	Text134: 
	Text135: 
	Text136: 
	Text137: 
	Text138: 
	Text139: 
	Text140: 
	Text141: 
	Text142: 
	Text143: 
	Text144: 
	Text145: 
	Check the one that applies_3: Off
	Check Box146: Off
	Check Box147: Yes
	Text148: 
	Text149: 
	Text150: 
	Order: Off
	Order_2: Off
	Order_3: Off
	Order_4: Off
	Order_5: Off
	Order_6: Off
	Order_7: Off
	Order_8: Off
	Check Box151: Off
	Text152: 
	Check Box153: Yes
	Text154: 1
	Check Box155: Off
	Text156: 
	Check Box157: Off
	Text158: 
	Text159: 2
	Check Box160: Yes
	Text161: 
	Check Box162: Off
	Check Box163: Yes
	Text164: 3
	Check Box165: Off
	Text166: 
	Text167: Residency preference verified by existing lease, current homeowners/renter's 
	Text168: insurance, or deed.
	Text169: SRN referrals for the SRN units.
	The Development will use PreApplication Cards or: Off
	The Development will use PreApplications: Off
	Check Box170: Off
	Check Box171: Yes
	Check the one that applies_4: 
	undefined_19: 
	Check Box172: Off
	Check Box173: Yes
	one that applies: 
	undefined_20: 
	Check Box174: Yes
	Check Box175: Off
	the one that applies: 
	undefined_21: 
	undefined_22: 
	first offered unit the applicant Check the one that applies: 
	undefined_23: 
	Text176: 30
	Text177: Management will contact the applicant via telephone.
	Text178: 
	Text179: 
	Text180: 3
	Check Box181: Off
	Check Box182: Yes
	Text183: 3
	Check Box184: Off
	Text185: 
	Text186: 
	Text187: 
	Check Box188: Off
	Check Box189: Yes
	undefined_24: 
	following manner: 
	Check Box190: Off
	Text191: 3
	Text192: 
	Text193: 
	Text194: 
	Text195: Applicant will be contacted again and if a response is not received to 
	Text196: reschedule the interview within 3 days of contact, the applicant will be 
	Text197: removed from the wait list.
	Check Box198: Off
	Text199: 
	undefined_25: 
	2 After each of the Waiting Lists is updated based upon the Reply Cards: Off
	Check the one that applies be sent to each applicant It is the applicants: Off
	Check Box200: Yes
	Text201: Applicants will be contacted via telephone.  If no 
	Text202: response is received within 7 days of initial contact a
	Text203: letter will be sent to the address on file informing them they have 7 days to contact us before they are removed from the wait list.
	Check Box204: Off
	Check Box205: Yes
	Text206: Management does not plan on closing the wait list at any time.
	Text207: 
	Text208: 
	Text209: 
	Text210: 
	Text211: 
	Text212: 
	Text213: 
	Text216: N/A
	Text217: 
	Text218: 
	Text219: 
	2: Off
	undefined_26: 
	3: Off
	undefined_27: 
	B Home Visits: 
	Check Box220: Yes
	Check Box221: Off
	Check Box222: Yes
	Check Box223: Off
	Text224: 5
	Text225: 
	Text226: 
	Text227: 
	Check Box228: Off
	undefined_28: 
	Check Box229: Yes
	Text230: 
	Text231: 2 persons per bedroom maximum.
	Text232: 
	Text233: 
	Text234: 10
	Text235: 10
	Text236: 
	Text237: 
	E Unsanitary Housekeeping: 
	undefined_29: 
	Check Box239: Off
	Check Box240: Yes
	Company241_es_:signer:company: Carefree Management, LLC
	Signature242_es_:signer:signature: 
	Text243: Philip Moeller
	Title244_es_:signer:title: Managing Member
	Date245_es_:signer:date: 
	Company246_es_:signer:company: HTG Arlington, LP
	Signature247_es_:signer:signature: 
	Text248: 
	Title249_es_:signer:title: 
	Date250_es_:signer:date: 
	Text251: 
	Text252: 
	Text253: 
	Signature254_es_:signer:signature: 
	Text256: 
	Title257_es_:signer:title: 


