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Planning & Community 
Development Dept. Review  
November 15, 2021 

 
REVIEW ROUND 1 

Project: Guidepost Montessori 
1000 W. Northwest Highway 

Case Number: PC 21-021 

Zoning: 
 

7. The Plan Commission must review, and the Village Board must approve, the following actions: 
a. Repeal of Special Use Permit ordinance 12-059. 
b. Special Use Permit for a Day Care Center within the B-2 portion of the subject property. 
c. Land Use Variation to allow a Day Care Center within the R-3 District. 
d. Land Use Variation to allow a Private School in the B-2 and R-3 Districts. 
e. Variation to Chapter 28, Section 6.5-3, to allow accessory structures (play equipment) in the front 

yard, if extended, of the adjacent property to the rear.  
f. Variation to Chapter 28, Section 6.5-7(b), to allow an 816 square foot accessory structure (toddler 

shade structure) in a rear yard where code restricts the maximum size of accessory structures to 300 
square feet. 

g. Variation to Chapter 28, Section 10.4-4, to allow 47 off-street parking spaces where 49 spaces are 
required.  

 
8. Please provide a response to each four criteria for variation approval for each of the requested variations 

identified above. 
 

9. No response was provided to Special Use Permit approval criterion #3 and no response was provided to Land 
Use Variation criterion #4. Please update this document accordingly. 

 
 

General: 
10. The project narrative must be revised to include information on any green/sustainable design features. If none 

are proposed, please state such. 
 

11. All plans, documents, and studies that are revised as a result of these comments must include a revision date. 
 

12. Please provide all resubmittal documents in a USB/flash drive along with the required number of hard copies. 
 

13. No elevations were included for the rear of the building (north side). 
 

Proposed Use: 
14. Prior to appearing before the Plan Commission a neighborhood meeting to introduce the development to the 

surrounding property owners must be held. Please provide an update on the status of this meeting. Once the 
meeting has concluded, please provide a summary of the attendance, issues raised/questions asked, and 
responses provided. 
 

15. When will deliveries occur? Please note that no deliveries are allowed between the hours of 10:00pm and 
7:00am. Where will delivery vehicles park? Would deliveries interfere with drop-off/pick-up operations? 
 

16. Will the play areas contain any noise making devises, such as drums, chimes, etc.? 
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17. Where will indoor recreation occur on days of inclement weather? 

 
18. Will any children be bussed to the site? If so, please provide details on bussing operations. Would Guidepost 

have a van/bus/vehicle that would be stored onsite? 
 

19. The Market Study needs additional depth and context. Please provide a written narrative to accompany the 
map. Why were areas south of the proposed facility excluded from the area of study? Provide the names and 
capacities of the other daycares that were analyzed, as well as details about Guidepost’s services and features 
that differentiate it from the other daycares that were analyzed. The project narrative stated that the Market 
Study included a company overview, however, no company overview was included. 

 
Building: 
20. A note on Sheet A1 indicates that the building addition will be 1,156 square feet, however, the site data table 

indicates the proposed building addition will be 906 square feet. Please clarify and be aware that the Zoning 
Code requires that all floor area as measures from the exterior walls shall be included within the floor area 
calculation (mechanical areas, stairwells, vestibules, etc. are not omitted). 
 

21. The maximum size of accessory structures is 300 sq. ft. and the toddler shade structure is 816 square feet. A 
variation is required as noted above. 
 

22. Accessory structures cannot be located in a rear yard on a reverse corner lot when the front yard of the adjacent 
structure is extended to the subject property. A variation is required as noted above. 
 

23. What is the overall height of the shade structures as measured from grade to the peak of each structure? 
 
Site: 
24. Please clarify the onsite fencing. The plans show certain areas where gates are proposed but no fence, areas 

enclosed by a fence with no gate, and areas that appear to need enclosure but no fence is shown. Will the fences 
between each play area be the solid 6’ tall wood style fence? 
 

25. The existing fence at the northwest corner of the site encroaches outside of the subject property boundaries, and 
the proposed connection to this fence would also fall outside of the property boundaries. It appears that a small 
portion of the concrete patio area will also encroach outside of the property boundaries. It is recommended that 
the existing fence be removed and reconstructed within the property boundaries and the proposed fence 
connection and concrete surface be revised similarly. Alternatively, permission from the neighboring property 
owner for said encroachments can be obtained.  
 

26. Is there any exterior mechanical equipment proposed (ground mounted AC condensers, utility pedestals, 
generators, transformer, etc.)? If so, please show these elements on the plans and screen them accordingly. 

 
27. Provide details on the plans showing the proposed height and materials (both the walls and the gate) of the 

dumpster enclosure. 
 

28. The Photometric level at one point along the northern property line is at .2 footcandles where code restricts 
maximum illumination to .1 footcandles adjacent to residentially zoned property. 

 
Landscaping: 
29. The project narrative outlines that landscaping along the northern property line on the north side of the existing 

fence shall be designed and installed in coordination with the northern property owner. Please provide details 
on said coordination and show the design of the landscaping on the landscape plan. 

 
Traffic/Parking/Circulation & Access: 
30. Parking for the proposed daycare is calculated at 3 spaces per every 2 employees and parking for the private 

school portion of the facility is calculated at 1 space per employee plus 1 space per five classrooms. With an 
overall employee count of 34 (29 for the daycare, 5 for the kindergarten classrooms) and with 2 kindergarten 
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classrooms, this translates to a parking requirement of 49 spaces for the facility. With 47 parking spaces 
proposed, a variation is required. Staff recommends compliance with the parking regulations. 
 

31. During the Conceptual Plan Review process the Village requested that access be granted to the commercial 
property abutting to the northwest, however, the site plan shows 3 parking stalls proposed in this area, which 
would prevent access. Removal of these spaces would cause a further reduction in onsite parking.  Please address 
this situation. 

 
32. Code requires minimum driveway widths to be 24’. The driveway widths at the two entrances shall be revised to 

comply with the 24’ wide driveways provided within the site, which will require IDOT approval. Please provide 
a preliminary review letter from IDOT to demonstrate their support for two 24’ wide curb cuts on the subject 
property. 
 

33. Page 8 of the KLOA study states the maximum child capacity at 199 students and the maximum employee count 
of 31 staff. Per the project narrative, the maximum capacity will be 203 students with 34 staff. 
 

34. Page 10 of the KLOA study states the size of the facility will be 12,232 sq. ft., however, this does not factor in 
the size of the building addition. Please adjust the size of the building to reflect the proposed building addition, 
as well as the number of students to 203 and revise the analysis accordingly. 

 
35. Please address the following: 

 

a. Potential vehicle conflicts when egress from both entrances occur at the same time, (left turn movement from 
the northwest entrance and right turn movement from the southeast entrance). Was one-way circulation 
through the parking lot considered? 

b. Vehicles stacking for egress and blocking egress from the parking stalls closest to Northwest Highway. 
c. Vehicle conflicts between inbound vehicles and vehicles reversing/exiting from the parking stalls closest to 

Northwest Highway. Should the stalls adjacent to Northwest Highway (2 stalls deep) be restricted to 
“employees only” to avoid high-turnover vehicles parking in these spaces? 

 
36. Five bike parking spaces are required by code. Please show where these spaces will be located on the site plan. 

  
Prepared by: ____________________________ 

 




	PC 21-021 - Guidepost Montessori Round 1.pdf
	Planning & Community Development Dept. Review 


