


 Village of Arlington Heights 
  Public Works Department 

Memorandum   
To:   Sam Hubbard, Planning and Community Development 
From:   Cris Papierniak, Director of Public Works 
Date:   April 20, 2022 
Subject:  318 W Mueller #22-003 Round 1 
 
 

Public Works has no comments at this time 

 

 
C. file 
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Planning & Community 
Development Dept. Review 
April 19, 2022 

REVIEW ROUND 1 

Project: 318 W. Mueller St. 
Proposed Subdivision to Consolidate 

Case Number: PC 21-007 

General: 

7. The following approvals are required:
a. Preliminary & Final Plat of Subdivision to subdivide two lots into one lot.
b. Variation from Chapter 29, Section 29-501f, to waive the requirement for a fee-in-lieu of onsite 

detention.

8. Please note that the Final Plat, as approved by the Engineering Dept., must be printed on mylar and submitted 
to the Village, with signatures obtained from all parties except those to be coordinated by the Village, no less 
than one week prior to the tentative June 8th Plan Commission hearing date.

9. Please note that payment of all applicable engineering fees and the provision of all applicable surety bonds, 
public improvement deposits, and maintenance guarantees must be provided one week prior to appearing 
before the Village Board for Final Plat approval.

10. The Wheeling Township Assessor’s office is in the process of compiling a list of all PIN #’s of property within 250’ 
of the subject property. This list will be provided to you under separate cover and you must use the method as 
described by the township office to look up the property owner information for each of the PIN’s on the list. 
Please note that the public notification letter must go to the taxpayer of record of each PIN, and not to the actual 
property address of the PIN. Please provide a draft of the notification letter to me at your convenience (see 
zoning application for a template to follow for said letter).

11. Please ensure that the revised Plat of Subdivision includes a revision date.

12. All revised and resubmitted documents must be provided in paper format and electronic format. 

Final Plat of Subdivision: 

13. Please revise the title of the Plat to read:

FILPI CONSOLIDATION 
A Final Plat of Subdivision of 

14. It is assumed that you are proceeding with both Preliminary and Final Plat of Subdivision as one process. Please
confirm this to be accurate. Under this assumption, the language “Preliminary not for recording” shall be removed
from the Plat. Please note that a $100 filing fee is required if the project is proceeding with Preliminary and
Final Plat of Subdivision as two separate processes.
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15. Per Section 29-201b and 29-209d of Chapter 29, the width of the Mueller Street ROW shall be added to the 

Plat. 
 

16. Section 29-201b.12 requires the side (7.5’) and rear yard (30’) setbacks be shown on the Plat. 
 
17. Section 29-201b.13 requires the names and addresses of certain owners of land be added to the plat. 

 
18. Section 29-309 requires a 5’ public utility easement along the rear of the property and along the sides of the 

property. Please incorporate on the plat document and add the signature certificates for all utility companies. 
 

19. Per Section 29-209l., the County Clerk Certificate must be added to the Plat. 
 

20. The Land Owner Certificate shall be retitled “Deed of Dedication”, and shall mirror the language found in Section 
29-209n. The 2nd and 3rd paragraphs can be omitted since there are no covenants proposed. The Deed of 
Dedication can include the statement on school districts, as required by Section 29-209q. 

 
21. The Village Collector and Village Engineer certificates shall appear below, and as a part of, the Village of 

Arlington Heights certificate. 
 

22. Per Section 29-209t., a block directing where the tax bill is to be sent shall be added to the Plat of Subdivision. 

 
  

Prepared by: ____________________________ 
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