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Planning & Community 
Development Dept. Review  
December 18, 2022 

 
REVIEW ROUND 1 

Project: Olive-Mary Stitt School Building Expansion 
303 E. Olive St. 

Case Number: PC 22-018 

Zoning: 
7. The Plan Commission must review, and the Village Board must approve, the following actions: 

• Amendment to SUP Ordinance #15-038 to allow a building addition. 
• Variation to Chapter 28, Section 10.4-4, to allow 49 parking stalls where 79 are required. 
• Additional Variations may be required depending upon your response to certain comments. 

 
General: 
8. The project narrative and traffic/parking study is based on the expected student population peak in the years 

2026-2027 with 30 classrooms and the expected student enrollment and staffing at 30 classrooms. However, 
the school is being constructed to include 35 classrooms for a maximum future capacity at 15% over the 5-year 
average. The narrative must be revised to outline what the expected student capacity and employee count would 
be if full capacity usage of the 35 classrooms is necessary. Furthermore, the traffic and parking study must be 
revised to analyze the future traffic and parking impact at the maximum built capacity of the school (max 
capacity usage of all 35 classrooms with associated student population and staffing). 

 
9. Please ensure that all plans/documents revised as a result of these comments include a revision date. 

 
10. Provide all resubmittal documents in a USB/flash drive along with one full sized hard copy. 
 
Project Narrative: 
11. The project narrative shall be revised as follows: 

• The narrative lists the requested zoning actions as an amendment to Ordinance #90-082. The correct list 
of requested zoning actions is included within comment #7 above. The front of the property is along 
Arlington Heights Road, making the rear of the property along Douglas. Accordingly, no rear yard 
variation is required. Additionally, no exterior side yard setback variation is required. 

• Provide a summary of any exterior site changes proposed (reconstructed parking lots, relocation of asphalt 
play area, etc.). 

 
Floorplans: 
12. A building height variation may be required due to the varied grades along the western elevation. Building 

height is measured from the average finished lot grade along the western elevation. Please calculate the average 
grade along this elevation and revise the elevation to show the building height as measure from the average 
elevation to the top of the roof structure of the building addition (not the coping). If a variation is required, please 
revise the Written Justification document to address this additional variation. 
 

13. The floorplans appear to label 38 rooms as classrooms and the narrative outlines max capacity will be 35 
classrooms. Please clarify and revise the floorplans or narrative accordingly. 
 

14. No floorplan was included for the existing 2nd floor. How is that area used? 
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Site: 
15. The architectural site plan shall show the building setbacks for the building addition, both required and proposed. 

The proposed setbacks shall be measured from the building addition at its closest point to the adjacent lot line; 
the western front yard setback shall be revised accordingly. The required setbacks are as follows: 

• Front (west): 32.9’ 
• Exterior Side (north): 16.5’ 
• Side (south): 16.5’ 
• Rear (east): 30’ 

 
16. Upon removal of the existing play area at the west of the school, will any new play areas/play equipment be 

added to the existing onsite playground/play areas? The location of any new playground equipment shall be 
noted on the architectural site plan. For any large play structures, please provide details on overall size and 
height, which shall not exceed 300 sq. ft. and 15’ respectively. 
 

17. Are any modifications to the existing fences onsite or any new fences proposed? 
 

18. Please provide a detail, including height and design, of the proposed guardrail to the west of the building 
addition. It is assumed that the revised retaining wall along the northern elevation will include an extension of the 
existing railing in this location. Please confirm. 

 
19. What material will the proposed retaining walls be constructed of? 

 
20. Identify any newly proposed ground mounted mechanical equipment (generators, transformers, utility pedestals 

etc.) on the site plan and landscape plan. These elements must be appropriately located and screened from view. 
 
Traffic/Circulation/Parking: 
21. The traffic and parking study must be revised per maximum building capacities for associated student populations 

and employees necessary, as identified in comment #8. Show impact for current build outs (as presented) and 
maximum capacity impact and identify any improvements that may be necessary to accommodate such capacity 
if it were to be realized. 
 

22. Please identify areas for landbanked parking should it be necessary to increase the parking supply onsite. 
 

23. To what extent does staff parking occur within the bus loading zone at the north of the school? Is this parking 
permitted? 

 
24. What percentage of staff utilize the church lot for parking? What percentage of parents were observed using 

the church lot for drop-off/pick-up? 
 

25. The traffic report states that drop-off and pick-up is permitted on the south side of Olive, however, the map 
within the report indicates that loading is not permitted in this location. Please clarify. To what extent was drop-
off/pick-up observed to occur in this location? 

 
26. Drop-off and pick-up was observed occurring within the Pine St. cul-du-sac and the Belmont cul-du-sac, where 

loading is prohibited. If no loading in these locations was strictly enforced, demand for the onsite parking lot 
loading zone would increase. 

 
27. What accounts for the decrease in level of delay at the Arlington Heights Road/Olive Street intersection under 

future PM conditions? 
 

28. The parking survey showed capacity within the onsite parking lot at 80%. Additional context must be added. 
What time was this observed? During PM pick-up, the parking lot has been observed to be at capacity. 
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29. Traffic counts during drop-off and pick-up were based on a warm and sunny day. To what extent will drop-off 

and pick-up activities increase during the winter and/or inclement weather? 
 
30. Provide details on the length of the parking agreement with the Orchard Church. Are there options for renewal? 

Is usage restricted to certain times or number of spaces? Due to the capacity constraints within the Olive parking 
lot observed during PM pick-up, please consider requiring certain staff to park within the Orchard Church lot. 

 
31. Per code, 19 bike parking stalls are required. Please revise the site plans to show the location and number of 

bike parking existing on the site. 

  
Prepared by: ____________________________ 
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