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Planning & Community 
Development Dept. Review  
April 9, 2021 

 
REVIEW ROUND 1 

Project: 1821 N Verde Ave. 
Proposed Two Lot Subdivision 

Case Number: PC 21-007 

General: 
 

7. The following approvals have been requested: 
a. Preliminary & Final Plat of Subdivision to subdivide two lots into two lots. 
b. Rezoning of the subject property from the R-1, One Family Dwelling District to the R-3, One 

Family Dwelling District. 
c. Variation from Chapter 28, Section 5.1-3.1, Minimum Lot Size, to allow a 68.5’ wide lot where 

75’ wide lots are required. 
d. Variation from Chapter 29, Section 29-307b.2., to allow a 68.5’ wide lot where 75’ wide lots are 

required. 
 

8. Please note that the Final Plat, as approved by the Engineering Dept., must be printed on mylar and submitted 
to the Village, with signatures obtained from all parties except those to be coordinated by the Village, no less 
than one week prior to the tentative May 26th Plan Commission hearing date. If this requirement cannot be met, 
you can proceed with Preliminary Plat approval, with Final Plat approval obtained at a future date (i.e. a 
separate Plan Commission meeting would be needed). Please note that no public notice is required for Final Plat 
of Subdivision approval. Should you end up proceeding with Preliminary Plat approval only, an electronic copy 
of the Plat which reads “Preliminary” will be required one week prior to the Plan Commission hearing. 
 

9. Please note that it appears you are proceeding with Preliminary Plat of Subdivision approval at this time. Should 
you be intending to combine preliminary and final plat approval into one process, as outlined in comment #8 
above, please coordinate with the Engineering Division to determine what additional plans may be needed. 

 
10. Please note that payment of all applicable engineering fees and the provision of all surety bonds, public 

improvement deposits, and maintenance guarantees must be provided one week prior to appearing before the 
Village Board for Final Plat approval.  
 

11. The Wheeling Township Assessor’s office is in the process of compiling a list of all PIN #’s of property within 250’ 
of the subject property. This list will be provided to you under separate cover and you must use the method as 
described by the township office to look up the property owner information for each of the PIN’s on the list. 
Please note that the public notification letter must go to the taxpayer of record of each PIN, and not to the actual 
property address of the PIN. Please provide a draft of the notification letter to me at your convenience (see 
zoning application for a template to follow for said letter). 
 

12. Please note that a Design Commission application will be required for any proposed home on the newly 
consolidated lot. 
 

13. Impact fees will be due in accordance with Chapter 29 at time of permit issuance for any new home within the 
proposed subdivision 
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14. A Linkage fee for each lot, in accordance with Article XVII (Inclusionary Housing Ordinance) of Chapter 7 of the 

Municipal Code, shall be required. 
 

15. Please make sure all revised plans are labeled with a revision date. 
 

16. A neighborhood meeting shall be required prior to appearing before the Plan Commission. Please contact me 
for further details. 
 

17. All structures on the property must be demolished within six months of Village Board approval of the Final Plat 
of Subdivision. 
 

Final Plat of Subdivision: 
 
18. The required minimum side yard setbacks for are 10% of the lot width. Please revise the Final Plat document and 

engineering plans to show the required 9’ side yard setback (south) for Lot 1, and the 7’ required side yard 
setback (north and south) for Lot 2. 
 

19. The required minimum exterior side yard setbacks for Lot 1 is 31.4’. Please revise the plat to show the required 
exterior side yard setback (north) for Lot 1. The setback shall include an asterisk that refers to a note elsewhere 
on the plat that reads “The actual required exterior sideyard building setback line may be less than or greater 
than 31.4’ as prescribed in the Arlington Heights Municipal Code. Specifically, Section 5.1-3.2(c) of Chapter 28 
allows the exterior side yard setback to be calculated based on the average of the existing setbacks of the 
frontage when 40% or more of the frontage is developed with yards of more than 10 feet in depth. If this code 
section is no longer applicable, the required setback shall be based on current code requirements.” 

 
20. The required minimum front yard setbacks for Lot 1 and Lot 2 is 39.1’. Please revise the plat to show the required 

front yard setback (west) for both lots. The setback shall include an asterisk that refers to a note elsewhere on 
the plat that reads “The actual required front yard building setback line may be less than or greater than 39.1’ 
as prescribed in the Arlington Heights Municipal Code. Specifically, Section 5.1-3.2(a) of Chapter 28 allows the 
front yard setback to be calculated based on the average of the existing setbacks of the frontage when 40% or 
more of the frontage is developed with yards of more than 15 feet in depth. If this code section is no longer 
applicable, the required setback shall be based on current code requirements.” 

 
21. The required 30’ rear yard setback shall be shown on each lot. 

 
22. The Plat of Subdivision shall be revised so that each proposed lot includes a square footage measurement. 

 
23. Is the County Board Commissioner signature block necessary? 

 
24. Please provide the required public infrastructure as identified within the Engineering Division review comments, 

or work out details on an acceptable Estoppel Agreement, if applicable. 
 

25. Regarding the Deed of Dedication, since no date is proposed, you can remove the middle paragraph, which 
starts with “The forgoing covenants….” and ends with “… full force and effect.”  

 
 
 

  
Prepared by: ____________________________ 
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