
 

760 W. Main Street, Suite 140, Barrington, Illinois 60010 

 
Design Commission Review Submittal  
 
a. 1 set – Fully dimensioned, detailed site plans including building locations, driveways, yards, setbacks, proposed sign 

and existing sign with dimensions.  ATTACHED 
 

b. 1 set – Existing and proposed elevations of building facades.  Must be architectural scale, i.e., ¼-inch equals 1-foot or 
1/8-inch equals 1-foot.  Colored renderings are required to indicate proposed signage.  PER STEVE HAUTZINGER, 
NOT REQUIRED 

 
c. 1 set – Fully dimensioned drawings of proposed signs with scale.  Fully dimensioned and scaled drawing of any 

existing signage. ATTACHED 
 

d. 1 set – Color photographs of subject property and surrounding properties: 3 sites to the left, 3 sites to the right, and 
3 sites across the street.  Color photos of any existing signage. ATTACHED 

 
e. 1 – Written list of all sign materials. (See attached SAMPLE on Page 7) ATTACHED 

 
f. 1 – Letter for variation and hardship request, per Chapter 30, Section 30-802 (SEE FOLLOWING)  

 
Section 30-802 Standards.  The Design Commission and the Village Board of Trustees will base their recommendation for 
a variation on the following facts:  

   
a. Petitioner is required to relocate the existing sign as 

part of the construction plans for the recently 
approved dental office.  Please see the plan to the 
right.  The existing sign conflicts with the revised and 
approved curbs and parking configuration.  
Requesting a minor modification variations approved 
when the facility was constructed in 2008 by a 
previous owner. 
 

b. The relocated sign will be located outside of the 12’ 
visibility triangle so it will not create a traffic hazard, 
the sign is existing and is nicely designed so there 
will be no negative impact on nearby property 
values. 
 
 

c. The sign needs to be relocated to accommodate development of the east end of the site with a new building and 
new parking area. 
 

d. The sign is existing so there will be no change to the character of the locality 
 

e. A sign is required in this location for visibility along Euclid Avenue. 



 

760 W. Main Street, Suite 140, Barrington, Illinois 60010 

 
g. 1 – Sample of major sign materials including colors, textures and finishes being proposed on an 8.5” X 11” material 

board.  PER STEVE HAUTZINGER, ATTACHED PHOTOS WILL SUFFICE 
 

h. 1 – Completed application form (Page 5), including signatures and $300 fee. (Check shall be made out to: The Village 
of Arlington Heights) ATTACHED 

 
i. Notification to property owners/taxpayers of record within 100-feet, Section 30-804a (Page 8) no less than 7 days 

prior to the meeting.  Affidavit (Page 11), list of property owners and receipts of certified mailings must be 
submitted to Staff 7 days prior to meeting. PETTIONER WILL COMPLY 

 
j. Sign posting requirement, Section 30-804b (Pages 8 & 9), no less than 15 days prior to the meeting.  Affidavit (Page 

10) and photograph of sign installed at site must be submitted to Staff 15 days prior to meeting.  PETTIONER WILL 
COMPLY 

 
k. Electronic (pdf) files of Items a thru f.  PROVIDED 
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