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Planning & Community 
Development Dept. Review  
June 29, 2016 

 

REVIEW ROUND 1 

Project: Marathon Gas Station with Convenience Store 

1706 W Northwest Highway 

Case Number: PC 16-016 

General: 
 

7. Per staff research, the subject property has never been granted a Special Use Permit to allow the existing 
Automobile Service Station. As the property owner intends to remodel the existing auto service station to remove 
the repair portion of the facility and replace it with a larger convenience store, a Special Use Permit is required.  
Section  5.5-1 of Chapter 28 classifies Automobile Service Stations as a Special Use within the B-2, General 
Business zoning district. 
 

8. Please clarify what mechanical units will be located on the ground, and indicate their location on the site plan. 
Screening of all mechanical units is required. 
 

9. Will any exterior items be sold, including ice, propane, firewood, windshield fluid, etc.? Please indicate the 
location of any outdoor storage on the site plan. 
 

10. Please provide information regarding the proposed refuse collection and delivery schedule (gasoline items and 
the items for sale in retail portion of the facility). 

 
11. A Design Commission application is required for this project. Please submit a Design Commission application as 

soon as possible. The Design Commission approval must come prior to the Plan Commission approval, so failure to 
initiate the Design review process may delay appearance at the tentative Plan Commission hearing on July 27th. 
 

Site/Landscaping: 

 

12. The Plat of Survey is not to scale. Please provide a measurement from the rear of the building to the rear 
property line on the Plat of Survey, and provide a Plat of Survey that is to-scale. Additionally, the Plat of Survey 
is indicating that there is a public alley in the rear of the site. This alley was vacated via Doc. 0534219020. The 
Plat of Survey and site plan should be revised to address the property boundaries given that the alley has been 
vacated. 
 

13. Please develop a plan for the rear of the site, including how the existing alley will be integrated within the 
development. Please work with the neighbor on the other side of the alley to develop a plan for this area. 
 

14. Please clarify the boundaries of the pump islands. On the Plat of Survey, it appears that there are 4 pump 
islands; on the site plan there only appears to be two pump islands. If pumps will be removed, please clarify this. 
If the pumps will remain as is, please revise the site plan to show the 4 existing pump islands as per the Plat of 
Survey. 
 

15. Dumpster enclosure should be moved back so that it is behind the rear of the building (please see the attached 
graphic at the end of this review.) Additionally, the materials of the enclosure should revised so that they match 
the materials of the building.  
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16. Please alter the orientation and size of the proposed landscape island along the northwest side of the site. The 

location should be altered so that it provides a landscape bed for the proposed ground sign. This might also allow 
an additional parking spot (see attached graphic). 

 

17. Additional landscaping, as well as a privacy fence, should be installed along the rear property line (see attached 
graphic). The size of this landscape area will be analyzed once the site plan has been adjusted to accommodate 
for the vacated alley and a plan has been determined for the vacated alley area. 

 
18. All gravel/pavement should be removed from the area on the northwest side of the building (see attached 

graphic – area in pink). This area should be replaced with sod and/or landscaping.  
 

19. The asphalt on the side of the building (see yellow area on attached graphic) should be resurfaced and must 
comply with all engineering standards for parking lots. A landscape island along the rear of this area may be 
required once a final plan for the vacated alley area is determined.  Picture below documents current 
deteriorated condition of pavement. 

 

 
 
Parking/Traffic: 

 
20. Please analyze all parking spaces and drive aisles with respect to Section 11.2-8 and 11.2-9. It appears that 

there is only approx. 10’ of clearance between the 3rd parking space in front of the building and the pump island 
(see graphic). Furthermore, it appears there would be less than 10’ of clearance if a car was parked at the pump. 
Additionally, the drive aisle to the rear driveway entrance along Race Avenue does not appear to provide 
enough room for two way traffic.  
 

21. Please evaluate the possibility of removing the entrance drive along Race Avenue, adjacent to the intersection of 
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Race and Arlington Heights Rd. This may allow additional parking and/or landscaping to be installed in this area 
(see attached graphic). This would also allow for the addition of parkway trees. 

 
22. The required parking for the subject property is calculated in the below table. Please provide the total number of 

peak employees that will be present on the subject property. Once this figure is provided, staff can determine the 
total number of parking spaces for the site. Since one space per employee is required for each employee, the 
total number of parking spaces on the site must increase, or the subject property must be approved for a 
variation. 

 
23. The location of the handicap parking space needs to be relocated to the closest accessible entrance. See review 

comments from Health Dept. 
 

ADDRESS TENANT CODE USE 
GROSS 

SQUARE 
FOOTAGE 

NUMBER OF 
EMPLOYEES 

NUMBER 
OF 

SERVICE 
BAYS 

PARKING 
REQUIREMENT 

PARKING 
REQUIRED 

1706 W. 
Northwest 
Highway 

Marathon 
Gas 

Station 

Retail Store 1,307 N/A N/A 1 per 300 sq. ft. 4 

Auto Service 
Station 

N/A Unknown 0 
1 per employee 

plus 3 per 
service bay 

Unknown. 
Depends on 
Number of 
Employees 

Total Required 4 

Total Provided 4 

Surplus / (Deficit) 
Deficit Based 

on # of 
employees 

        Handicap Parking 
Required  1 

      Handicap Parking 
Provided 1 

       

 

 

 

 

 

 

- SEE ATTACHED GRAPHIC ON NEXT PAGE     - 
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Prepared by: ____________________________ 
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